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[acua : 1

aBira uraagiz (Commercial Correspondence)

1

Rl A 2 a-dl uglai
(Meaning of Communication and its Methods)

1.1
1.2
1.3

14

1.5

1.6

2L usRL an g dllvan ?

Hcdld-l

~

awlRlzus wledliu »ed g ?
HilgdldaizAl uBa

1.3.1  olldniR
132 yid
1.3.3  dzayHuledl
1.3.4 ¥
1.3.5 gl Wil vt aue
1.3.6  AlMA-AR
1.3.7  uldeua
Hildliz-Al uglail
1.4.1 *ilbs
142 albid
143 a
144 su
1.4.5

1.4.6

G /B

i

His duladliaedl ugli
1.5.1  Hibs siledliar-dl ugladl siuel
152 s Hudlriaed uglidl waloil
Al Hiledliardl ugli

1.6.1  alid sulddli2r-dl wglidl siuel

1.6.2  alid wledliaz-dl yglidl waleil

1.1 YRdla-il

HIRARIAIR 21 oL AAUAAYAS HEAML 21
ugldl % el uig A uds @a-dl w3Rud ws 9.
Uldidl @il seefsd 214 (1Rl seld-
Yeld HIS 2l AUS 52l - oaoddl %33 9. L
uswAl usl Hlsdlbar (@ welly 2wt dur-
Aoy vzl AAR, M Hilsdliarydl 59 dd
AL O d unwel. MRl wBuL (- asos,
sHOLG UMY S0l olle {2l glRl GudlaMl ddldl
Hiledlaaidl @Y ygliil, dHs-dl deisdiil s
wulelodl (A9 Hilddouz «da.

UAR 2 UAIR HIAMIAL GUAlol glal HURd]-
Al wgk [@Alas aslmi 2ldl ael 33812 A1 s34l
2ud . AU, Alslas, 2wlRs 2 wldleus
ugltaii-dl, Gelgel a3l dld 532 dl 25 olield
eyl GlelA »ud 8, 5 (A8 SqAR Ml »adl
2L UGTHL ABAAL © 2 de ueL 9, [afad usiel
Hladldar [ 2uu-a 12wl adl Sl 9. d-i
Sl i 2ol Al ¢ld 9. v [AfAddL maadl,
detl AeAYsl (MUl 5al 2dds oA 9. 214
e usieHl Adl, Slaeil 2ia qoy HieHlHL GuloL
s MUl 2d-ad W2 sl vadl wBue
el wEu (Communication) dls oMl
2§ Q. ‘syM3Y (Communicare), ¥ AR+ ®Mi-l
3008 9 24, duigl AWl ‘Communication” LAL%AL.
L oeedl e AdUY (to share), Hield-Ueld
(to exchange) 52d, »Uu-& sl e MleR Uq
(to participate) idl U4 €.

wRdlbaiRAl 28 ¢ A+l uglazi



1.2 al@lzas wldlRiur sea g ?

NN

HledlauAl uBal Guaiol aulflzas &g e sal 20d dl dd aileds “ledliaz (Commercial
Communication) $&cid. AW 6L ogaliel Ausul ed vol ¢33 8. d ¥ USIR-L HAAHIA A2 D d- Gulen
53712 2 [A3dl 215 gaMl 249l dl d-dl wAs]l HiauHie Wledi drdl Ales aol oflet gaui ddl. 2L 66
garl AUSHL AL M2 Usl Héwdd A O A A gt/MQRE AHIA D, 2, Wl gl da-enuiesdl vile,

ARl UAR A WAR Fel UGBl €ld daML A dd ‘AlRilps HRdIHAR’ seadi 2ud 9.
1.3 Wuldldar-l ulzu

Huledliar’ 5 ‘a@lus HUR oid [Qeuaimi MU’ 20e auidl 9. 204 dil@s dd awdlst
ol MUl uBAHL ool ddl vest MURAL 2uetd-weldul cuallelz 4 Hiledl, [, [@euasl, dweil
5 Azl 2iu-a 52 69, UlArl 2AL el uEAL O wHL s Alsd § g gl oilo @alsd 5 gan wuldl/aar

uglatsaldl 1R sl 2d 9. 2L sl [@Al@n Ml ALkl Gualol sl 21d 9. [QA1R AsHRI-H]
uEaL ydl adl A e dredl uldule Wi w9, il UBA detssiar A1

Rl Flalbid 825l % s4HL gRuoal © 21 % $9ul @lolL 4 UBUA Asndyds UR Uigdl-l
IRIERDTURL)

1.3.1 6la-uR (Speaker/Sender) : HilZdl lscrlz 2A4dl dsdl, 2= AlBd 3 gad wled)/R@aR
uelatsaldl Al lddl war wEasdl az2id 53 o,

1.3.2 7g2ud ([QanR1-dl 2usadt) (Encoding) : el gkl [AARA HilRdld 2q3u 2uudl udal, F-d
(2R 5l 2d 2% s2dl, d-l Wie 59 oL, A0el, Pioll, A1, HIHH 243U 49 5 %+l gl Al alsd 5
AR g2 A1 A5 ddl [QaR uBa 2ed [aRi-l :%>ud (Encoding).

1.3.3 iz Ayl (Message) : [A[a8 A4l GUSCIL el HIH gIRL, dA5dl [ diou dd 9iid
5209 % ¢d AsayHldl dls 2tnvu 9.

1.3.4 W2H (Channel/Medium) : e/l Hisddl H2 olld-ix glel & eudl, Rl 2Ad1%, st

el ULb/BUsWelAL Gualdl s3A A /MUl oo wouist el © dd Wiy seal »ud 9. YRRAR 2
o3RUId UHISL, dAscl AU HIHAl uded(l 52 O,

1.3.5 dzau-l WA A AU (Decoding) : oA AHAHAY gl Asl, ollarlz glal Hsadd
AR, % 13Ul 2l Sid d % 3uHl HiledlHtadl 882l uBul i © o4 Azl il 214
A4y (Decoding) gL AL Hid €.

S by

1.3.6 AMNUR (Listener/Receiver) : olld-iz glel % AsAMUSAA Hisdadi el €l d wiwd
52 HURL AGAARMAAAAIR 5 2lldl dls vl a9, HilsdliuRAl uBar wlkdl aien-ir
sl gl Baml »ud 9.

~

1.3.7 ulacua (Feedback) : Hi[sdlziail ulZal 204 21010 addl o 8 A AIAOHIRHAL %ol Hovdl

udl A © g ulacua sealHl Ud O, AL UATR vol Hemadl 8. 33 5 d o Hlddliar-l wEuxdl
ASAAL 155l 52 6.

Al Wldenasl oz dde A dl wWEa U w wdl owud; uig ills osludwy af ¢

=)
~

YAl AEdR AHY A Ul €l dl UBUL [Frsn A secid i A%R0HL oA 2wy AlA-HIRHAL GualdL 53]
53 Udct sl 2@l el A AN ASH 5 oounl, weel, [, udls, RBell, AE 23U (Channel) 8 i
Wilbis, Albid, slacud 3 2A[MA3 gl w2 Wiy (Medium) 2Rudl. WlRdliarl ubud 2usld gl »u
UHIBL AMdl Asly
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R dla-l ulza

[4]

BAAIR e g/ Yy, . AHAAAUR
([Qu1- wla 2t .
(Speaker/ N ladl (Channel/ (Listener/
Sender) °u6q'3l) Medium) Ny Receiver)
(Message) .
(Encoding) (Decoding)
uldeua
(Feedback)

1.4 WSdkRi- uglax

2008 %l ool dUledliaRAl WEAHL Al i AERA3Y 0l Hera [y ©. [AlRM usi
Hiledliaz e d 23U gl aud o, Hiot ol Alsaxil And $id ddl wlsdliar-dl wBadl ugli
20l 3. A5 A %8 a2 SlU 2ed b olldrlz 35 Al5d €l A AMOAIR YA €U, FH 5 Adlviy, dl
dd w2 ubBuL dioll, 251 5 vga 84 2t ugla oteadl. Al Glag wuR MiUBdlAR gU 1A ulsd 922 Sy,
Bied b olldriz %A Cld A AMAAIR 25 Al5d Sld, FH 5, YA S5, dl 1Al A%0HL ULl uBuL i
Ugld olecldl. 1 Guid o g a2 [ @R adl ¢, 94 3, %2 [[M (Group Discussion) dl el ual
uBul i gl a0 89, dl adll olladiz v AGOAR Al5d AL YU s % @A UHA-UMA Ucda
€122 €A, ¥ 5 avlvis, dl il AAeiMl WAL UL, Ak, Hienl uiedll 2 [Fylsa s wsie-dl
284 U GUAAIR i ALGOAIR AH-AH A Sld UBL SIS UAIR HIH glRL Ad el %4 5, 2lésiq, dl
dledliaurdl uBa sedal. lasyfsad-dl auadldl Gualor 530, lasyMiad-dl don sy gl
0L iR s, AHUH G923 Ad MR MAR ¢ %Al BHIAML AsA o=l 9. HilRdlliA1+]
Uglaiia 2 uHISL AHD wsy ¢

1.4.1 WS (Oral) @ MRl 243w ®/aceiql Gualal girl, olidld s2ami stadl wiRdliar-l
uglad, Hs HRdliaedl ugld ds 2tavami 2ud o, Hildliardl >0 ugladi Gl uvedl
2 ALl ws1U widl Hiel ey ¢33 9. dld2Ald, didieid, dde, A3, einel, guAAl 9912 21 Ugli-i
AT

1.4.2 Ald (Written) : Rl eumy/acel-dl Gualol 30 Aoy [RUML quel glal Hisaal U
2id] uglan, afbid vl ugld a3 tioval »ud 9. 216l aviadl el 214 268i-dl dloy uiedll
Herarll @l Myd B, AUBA, YResl, WA, gadud, $-49d, ddHi-usll, AMRS, AueRL (€lda),
YuiHui-ssRul a9y dlMd HilEdlal Geleell O,

1.4.3 29 (Visual) : 208l aoR (gl Udlsl, Risll, sudvt, s, 200 49l glRL lleil-Aiol 4912,
A S-q1 Al HilEdlAR-A] gl 294 ugld seaml »ua .

3

RAlRARA 28 A Al uglizi



1.4.4 U (Audio) : GUML2AGEIAL GUULOL dUL %EL el ALY gL, ol el UIGMAAR AHUN -
el ol el adl Hulsdliardl ugly 2ed e wuladliardl ugly, R4, 2lasiq, ld, 2usiiz adi i
uglarl Gelsawell €.

1.4.5 s9u-230d (Audio-visual) : HUBc(lRiAR-] il uglt 5 ¥l Bl 2 Aletadld oid wd agd
el ARt defldl, lelaond, sve: Fal HIRHI-GUSRRUIMHL %ldld S Aletadld 418 08 A & gl d gd-
s Ugladl Gelsawell 9.

1.4.6 W (Silence) : *lEAlAAR ALl o2 Rl wsd &, Wledlaurdl 2idl uglt 3 FHl wsti-l
R8I €l Al Hirt dE 2loviaini 20d 9, Hid deudlyAs S O dl saRs asHdl uel sald 9., Wi
Wolld AxdeAl oL sd 8. wl6es lMeulsal a2 auidl aldl asr Hiell quslel wud vl § arg U2
MR Hsald YA 2 6.

Hledliardl wglwtul, ©i™s wledldaiz (Oral Communication) >4 AMd Huldlia (Written
Communication) 12l a8 quudl 2t waldd uglaxil 8. (AR, [Aeiadl, R 24 dweldl sei--uel-d
GuRid [alfad Huledlbar s uglisll gl A0 24 A0 ol O,

1.5 Al Wldliar-l ugld

wledliar w2 Al Gualoll 2d A4 Med cul del quydl, GUaldML ddl 3 dul Wdld Adl W2
AR WSl Sl wAldl Ay 8. Almag-ollad-aiad i dud,

Wiy RdliuRML ollariz el eUM/AEL i dlsuu-AL Gualol 53 %3RuUd Yool glaeud-
sadAddl udlaL 530, Yl oldld MR 2uu-a sl Ut 53 9 el AlGNARA A1 U3, 2L Ugld
glRL dl5a-lsa, ealsa-ga, ga-dlsd 1A -2 a2 HiRdlRiAR 4 43 8. dldld, didian, dte, SU,
@dRl, gl Fal [ @azdl gl Hibs wlkdiar wu 8.

1.5.1 As wlRdliar ugli-u swuel :

(1) Hulsdliansdl 21t ugla 01l w0, lmasil 2 0l ay quidl usli ©.

(2) sw1-Ust adiedl %32 Wl A4l

(3) AUl weda dAd AR 21 ugliml olladiza Aot wlaeud did 1o 8 dell sjaaiel
uRRAM Gloll ad dl dd s uel gid didl asid 9.

(4) AlSAAR dsl Hadl @AlRd uldia sladla, Geileds i UBUel ot 9.

(5) Ml 2uu-adl 21 uglaul olladizd Aion-R dgal seual uldend 4o 9 2 d 2§A-AR
AlA-UIEHHL uRadd adl, yaren s3I ad 9. dall wlsdliazsdl Aasadidr Aol dlsad,
od 69,

(6) iR %l (MR& Sl dl w2l HilEdld U i wglanl wasd o 8.

(7) 21 uglaml Ama-AL olUa 2y O,

1.5.2 Wi wlRdliuR ugli-l nalgil ¢

(1) e 24 2Al Fal 2L uglindl @3l 54135 die-[Aaenl uRH A uel o, 21 A0l Hibis
HledlAAR 250 YraR 4 a5 ©.

(2) Gualsd A%l Gl Ad dl, A A Alsdsdl oaus Ay 8.

3) sed, ollad, Aiedd, Aendd Hiledl-Hl [Quadluadl dHal 8l eli ©.

~

ol HUEdl [Qae 2 [Ggd Sl dl olldriz Ual 2L ugld gl usodl Madl -l

(3)
(4) iy sl @M yuadl SR, 2uaRMd oweudl -l
(5)

4
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(6) ¥iMMs Bl ollaniz il AIGMAAIR 6l Y& dotsslaRr, dioll uxd yHl we €] wsdl .

(7) “ilos uglaell wiledl, dqi 3o @zuul 2andl asidl el

(8) Hils il Ul 24 uglami ollasiz-l dsged 921 i 9Hid 41oY, 4 A dl Hel-Al wted A4S
As o,

(9) clldrlR oliddl uedl [ sl WL 54 5 HiMidl claidial 2ol oL vl asidl el
1.6 Al Hldlir-l ugla

Hidatdstl Qs A [ 24 sl ol 28, @l 5100 HidliairAl ol ugli »ied 3 ald
Hiledliz-Al ugla-dl Qs 24l 94 20u8l alid vildladl 2iavilat Wl 210 dddl waier 531 lsa-
AUlsd, lsa-oga, ga-2lsd i gu-92 a2 HRAIRHAR Asd oA 9. dadud, AU, Uadvid, S-H6d,
AAHIwll, AHBSL, ndvierR, AuMui-ssRal Fal AR A uledlRiar-dl a3ul 8. suy-l yaul
A6 uRL siduglanl Alid HRARAAR vol o et 2ol 8. Aliod AR W2 dl 2 Yglid 2ABsd dwianl
a9, dAld MURdRIARAL ugld »ed widl ugld @4l MUdlA dou [AlHL 2Alssu woeldl uedll 530
YA AsHL olsaall wsal.

1.6.1 ad wlkdliaR ugli-u sl :

(1) n-519-L it d1R U ugld gl Huldlda asy ©.

(2) ldlinzdl 21 uglni olfas Aaa-i-l Gualdl 2di d [Fuges el A2l odl 02 08 ay, wdl
vl uRl el

(3) HRdlHl s1otg Malid nnael daul wxaeil (Filing) Asd oA €.

(4) MURAAL dlon olisanll, wuanlla 5120 dgel Aoddl i, 2lsdl Ay oA ©.

(5) albid 2a3u adl Aledlba siuelsla feat Rgd Rl 2ud © dal d-dl yrual @30 Gualal
53 Asld 9.

(6) albid »[Meulsd Hie yadl And Hadl gl WledlHl wala (@ deuul uacil s as 8 i
Ut YUl HoldlA 2us1s 2 aleR(Ed eriell asd o,

(7) *ladl2daieAl 21 ugld e Aoy Alsa-dl uAdedll 530 dd waotell Al asid 2 ARl WEuml
SIS ope wadl el 2l d dl d 200l gaeieldl ¥-d adlsd Gur dlEl asiu 9.

(8) >t ugla -d Aewl HldlA1R-Al uEalA 2syotdl (Uniformity) olal 6.

(9) alid Hldliar uglt gl %-d Al 2101l 91w (Image) Gl 2 €.

1.6.2 AlBid wRdliaR ugli-dl naleAl :

(1) Hledll albid ildeulsd sMA 51 U 21 519100 FAl ALUA-BUSW0L A1 AU Al HI2 ied 19
vl Q.

(2) 2uals Albid A=1R e AEA/EL %32 O dedl il wEL 21 aagill waoeld Glell a .

(3) abtd uglt g1 QAR 2nlyd sl i Hisdly saist wioll & 9, M day A4 v2ALY 9,

(4) albid gl ucaa s ulq uier 3U adl glael amL el wliena (adBid aqi-dl Aena-t
wdl O,

(5

(6

(7

(8

~

Guisd ool el uladl Asnayds-l yeidl [ usl 1oy 8.
el HlsadRAl 149, olNlL dal %>l Uss dal d2lledl GUR ASudIl 2UHIR 8 8.

~

AlMd HAeAMASIR Yol gll Adl Slalel A4 dl HidL & 9.

— ~— — —

Alid HEdRiAR HI2 ot U8 WERAL Al AHaRAA €ld M D,
5
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2 usRML AR g v ?

wiledlan Ag-oRiw-dl sy Ad adl uBal glar Guid Acuusl saril »uadl uba
uRl 9 el dell e85 dotssl—olldnlz, 3Yid, Az MU, My, deasl Wla v 4%, AHA-IR
24 ulaeta (@8 5109 Al 330 9. A0l 2iadsdl 1ol Hbs 3 Albid uglidl a1esyds
Gualdl sl 2% B, 1L oA uglaii-l slel 2 Halell Ul O, W3 ARl SdUR AUdl
(Al Hledliar we dl alid ugli o Gualoml ddid 6 i ddl wel [@fe wsikAl wail
W2 youoyd Ml 2o, urqld, eudid vwgug] i wledt @ Ayel e Aadl e
5L %330 oA ©.

ALRAY

1. A w0 [Asey g 20 qull -
(1) wall gL dei-eiur [Asriaadl wglid o sdan & 7

(A) HUledlduR seau. (B) [RaR-laMyu seq.

(C) alRlrus Muledldu sdau. (D) [u-[3dlz sdau.
(2) uledl A wBal usudl suL HeL gl Assl 53 s ?

(A) olla-R (B) wlacia

(C) AMAAIR (D) Ml

2. A WAL WS ASAHL FASL UL
(1) ARl B 12 AUl QuAdL Aot Al ML U1 A0t Guel udloadl ?
(2) Hledlur-dl dltd uglt »ed g ?
(3) +ilbots sl a w2 2uHREd dudl Al ?
(4) albid Hledla uglami ulaeua w e [dbid & © ?
3. Al YAl UL Ut 2l
(1) ™ ledliar wglidl aelRisdl ol
(2) alMmd Huledliar wglidl [@lay @3ul wsldl.
(3) MU+l [alas uglail U8l s ugladl Gelswll AUl
4. AU RS YEIRAR Aol 2L
(1) MU+l [alay uglaxiidl gl 2l
(2) MUldli2ureAl wlBuirl dotsst el
(3) HULs HuledlialR-Al sel il
5. la-u usiu [QRdiryds e sudl :
(1) *ulecdlziznzel wlasd 2usl 0 asiq 53
(2) uledliar-dl uglizid Gelgrel Aldd 2udvA 52U
(3) AMd HUSdlAARAL sldel i Hulelil el
(4)

4) Hims wledliardl qaleil astdl.
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2 U515 UAMUASIR 2 d-il gel-ogel Al
(Effective Letter Writing and its Various Styles)

Coa . \ 2.1 Wdia-l
2L USWHL dd g dvian ?

LAl Grael2 YOLUL, MABIRS ArAlAUALI,

2.1 Wadidsil . . . .

sled lauils A alsaold ASNAHD HgTas]
22 wAAgiRAL Slaei RGO B, iyl Yol Ao’ B ARyl
23 ysienasizHl aleRisdiil AlHiatid, Aealerasidl 214Ms uglasil 24
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2.4 WAUA8IRAL USIRL

sl 8l ot olloidl |12 ddl €ld 9. %l wall dgladl, daisla xaal 5130 elleldl 112 dvildl
Sl dldal wall 20uALRS usll dLs 2lovid 9. %l usll ALMLS olotdl 2 Aot Hiagd {12
dvildl &l dl ddl uall divaRs sl dls 2o ©. 204aLRs usll duididl w1is il ¢ld ©
U AUARS Yol M2 2l 515 FHBd aidl Slel %33 Agl. usleddelredl W5 s1es glrl +{lad
YHIBL UMD ASIY ¢

YALAGIRL USIRL

J
v v
2uARS uall 2MARS wHll
(Formal Letters) (Informal Letters)
RUHICG S 2L ol AGIRML Qviidl uAl
ICERTIRTEAR
LA UoLL,
[Girier oll,
UHARL YaLl DR
i
v v
al@lzus uAl A1BRUA uAL
(Business Letters) (Official Letters)
[HHIL YAR A YAR  [ARSI Al uA adladl
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2.5 aldlFus uscuasi-L e

Ust gL, Albid a3uMl, 215 lsardl olle aulsd, »is Al ollw ql 2l lsd 2 6L 018 adl
HU[Edll uRUR u-A i2d UsAAA8IR (Correspondence). U1 2L UsIRAL UalddslR dAllBi[zus olloidl M2
dcdl Sld dl dd aABilFus useasiz (Commercial Correspondence) d3ls lamall »ud €. epwidl dds-
eas, Alelil An%, ARUSIL AAGIR, HAUMHIAL Bcdledt, AL, AU, daisld dlklael, dsAR, dHgdl i
AHIMLA el U [Aanas suoldl M2 AllBilaus usteddsiz sl wid 9, ol 2eeiMl sél2 dl alBilzus
eall, A GlAML i v USIRAL A6ecLdL0L Gualol s Adl UattdgiR ved AlBUFUs urldglR.

2.6 aldilzas uAd v

SIS ueL sl ARsly siotdidl Ml AMIHIAL 215 M 9 AR, sl M2 AHIUR L AR i
s Ut sl 215 AL O, GHl el AYUIAL AR Add Hedldl el €l 8. sledldl daledl 25 el
2 WOl 52l M2 Hal A AsuAAl ALK, Baules), [Adrsl, ULl A, ARSI 2 sHA AL Add
WAl glRL AUSHL 28 UL D, Il UAR A WAR H2, Sedlls otoididl Alride W2 A MIdRUSL dlsHiuUl
el M2 AlBUFus uall Herad dteld U 8. Alzds ua s Ainsdl ory AR 8. AlBlEns usll
AuIRSs udiptia dotddl otdid . HidaAHiA (&9 s Milsdouz s34 Hasla 9 (Image) Gloil 53 €.

lRlrus wall, 515 uRL dHisla Udl iz S uds il A0, A 2 USRS WA O Y sElL dl
seld g Vi Al esl, allRuzus ust o allens wglid 2HUe~t »io 8.
2.7 vRAR41Rs Aldilrus wrAuagR

el (st ot Wl Hie auBulrds waleidel detad Aldq ©. dell o aBilEds uledeiR HURIRS
€ldl %330 9. % VUL UAAASR, ¥ HdaSld &g M2 duldl €l d R 53 dl ddl usdgiRA sl
USRS ABCAUS Usddelz s6l Aslal. % ABBAUS UsAAASIR HIAUHIAAL AABRML QUL 52, ALSS A&
2dcfl dRUHY g2 53, GuRil-l 4 Hadl 20U, ALesl A& diow duoudl Heid [AsAuid wd 2ulRs Ul
©5120cHs 91U Glofl 53 de 2045125 AUBUFUS UaAAAdIR s¢l AsIU. 21u815 ABICAUS Uraelz wReuHasl
A e Sl sl 20d B Al o d slneyds ddl ASHL UL avidl ARPAS U U515 URBAS
UAAASIRAL @BRIL HRAAL Sldl S5,
2.8 515 AFUS uAAASIRAL @aLl

Bl Ul duidl auid alBlus usteddeidl dlaBisdizil Al Ml »Ud dl 2A1s AlBIBus
WiAdgIR ol A3, 2uRS AWRPUS Uil duid Al A0 Sldl BN, Ustdel dria Alnd,
e oA Alesasl AldeMAL €l BB Al [ArudrgHl 2td ugliye, didld 2430, [dsyel eumui
2 Aoy, geecidlandl Gualal s3A adl Bl AR AUBRUFUS UrAdgRAAL Hou daell A Yool © ¢

(1) 2uredl (Clarity) (2) [Rrddl (Conciseness) (3) qyidl (Completeness) (4) clclsdl
(Concreteness) (5) cixsasll »1[Mo13 (Consideration) (6) uiedl (Correctness) >t (7) [Ad5ygldl (Courtesy).

GUALSA MM daRll GELERRL glRL 2541 U1,
(1) 2uredL (Clarity) : U, @ria 2ure $ig ot dall Ual diadiAl udmi 515 duuey Glefl L A,
U UIBL 1 AHHIRL il HdAHIA WA 20 % A0dR UALHL 2198l

ure quuRl ¢ 2HIRL el s 0 30U 5000/ WAL W€l Gur, wledlrd 20% Andr
BYALHL 2H149l.

(2) [y (Conciseness) : Al 31 Ustril ML ©. Uod A6EIAL GUUIL 534 Ust Z5HI @vidl
A9, ARAd]l Al WL 82 6, Usl AAIRS 6 © i Al UMY 6lAld 9.
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v vl 2H A, Reel, sl dleosy, WRd, 0R, P Fdl drgpil wleal
Hiollat ¢l

Al quul @ 23 RaxHl [QARE aegail wlsal didllat €l

(3) Ayeldl (Completeness) : Ust-(l [A2tdl 20yel Gidl ASHL. 2143 [Roldaoll ust, uat cdisizel 4ot
seells auid [gaL Glell 52 0. i1 Ao2UML sTAUR UAAAGIR 5L U3 €9, 1l old el a2l ulRs gl
il U 9. % AUR MR sALsIRS ©.

YT ABURL ¢ AL SR UHEL ML Hisald] gldl ©.

Auel Qe : dHiRL 1241 AAMadl 2082 WHISl 20 oL Jela 2 15 Ao Hiallsi, Ay A2 Rl
1y A% HisAldl 2101 9.

(4) awraldsdl (Concreteness) : Woix cvil dizdlds €id ASH. Uil @il Hi2 2oei-l uiedll 2idl
sl ATH 3 el Ust AlA-IRAL HiAAue GUR AGELAL s % A ~ilsA A dell Ml S5 2adldl Gledl
Al Y1y,

waARA[s auuRl @ 213 Sedls vRallpil wledl wisllal .

ARAlS quul @ 243 25 oy, 7 dorawll vRellxil wledl widllut ¢l

(5) wusaall x1[¢Ham (Consideration) : Ust dvii=dl 2A[M014 quasaall Sldl SSH. Uale dviiel i
goei-{l uAEdll, Usl HAAUR ALSSHL Slel, HISL 2l AHHRL AR Slell A2 Alesl ddl . 24[0o1u
Hetd UG, A,

sl EH ¢ A, daidl A A AsL HI2 ANHUHL AAcdl v vl 8 ¢l

arsasl wMAR 1 3, AL Fal FAMd ALesHl AvA8 W2 AL ASHL Al vl vl
28l ¢l

(6) uAl2dl (Correctness) : clR(%FUs st @viel ol i ¢Slsa-dl e[ A1 i A, Qv
wdl eiisly o 2 viidl [@oid, uat quidiz UélHl vRiet o Glel 52 9 2 wlavsid sl udiul 9.

Ay avual : il ust woll edl.

AAL2 AVIGL : dHIZL Ut Mo,

c N R ~

(7) [@asygial (Courtesy) : URWFUs Ust @il 2t ounl, [AA5YEL 2 Alg=AoR dldl %S,
[Adsyel ouml Alss A Auidl a2 deldld dY oUg Mm AHIAYAS oild B, ‘AHIRL FUGIR!, U0l
s34, ‘aul 5200 Fal AosyAlel U [[Adsyel oi-ld 9.

2QA5YR @R 1 dd wIlRAL HA-AHAAL AL AsAdml dd GleRs1R B,

[Qasyel quial @ wdzeuxl 5304, 20l wddl Hid-umindl il ysael wcl sal [sidl,

Guisd vRiadl quddl usll, desly & Rig 52 0 2a ABFLS UAAdgRA HABRS oA B,
dguRid, ABEEs UAAAGRA 2RABIRS tirladl HIE Ua WA, 2 df @uiisl ol Herasl 6.

2.9 aldixus ual-l Al (Style of Business Letters)

AlBlfpus usll quial M2, duRs Uelail, gel-ggl Adlatidl Gualol s2dl €l 9. e3s Uél uldi-dl 303,
wAl A g0l il Avl uAduisl del ue s 9. ueue Aa, alBlFus usedagizul 2 2y
53l A2l Gualol adl €l © ¢

o sedl odliss ddl o HIRs188 oeliss Adl
o Al B2y Adl o secdl H32s Al
o &l §rie2y didl o -l ddl
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o uaddir AMuHL AllFus usterasRHl Al 6 ddlpil ay walia © (1) sedl odiss ddl
(2) HiRs19s ediss Al U oid Aclaiinl Mol {13 Horer ©

2.9.1 secll vaisg Al (Fully Blocked Style) :

o widvis-l Al 245 wsli 9.

o Wil dRlv, HidRSs AR-, AolHrd, Hod oldl, YAA9IEASs AHUA A Al uasil dofl ouogHi
S3AML a9,

o i Adlui [Pl Gudlal sl viadl .
o i Wl ol o WSl dieil ouya uadl glenl ust-l uel euol [Braga vudl sl 9.
@ 21U sl 2L Al vt w0 B,

gsecll oatisg Acdld Hawi
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2.9.2 MBxSS oddisg Al (Modified Blocked Style) :

o widvisi-l el Al ugla 9.

@ idlRs A, Aollar, oo oot ol ioll ugal quriaidl sud 9.

o Wil didlv, 9ei%9eds AU 2 AL Ustedl el ouyDL duicidl 2ud 9.
o i Aclui [Pl Gudidl sl »id 8.

o il witrl ol o H3dl oinl ol adAdl glael uAdl evila Agldd del ©.
® 215U sl L Al Algs e Av U

2
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3 aulBileruas uaAHl sugl suid
(Physical Appearance of a Business Letter)

o . 3.1 Ydiai
U RSN A g el T 2UGBAL 6L usWML 28l a@ilus Hilkdl
3.1 Wrdlarl AAR A AURFUS UstAdsIRAL 242 244 WS [
30 Ysiedl ollEL Bl AR Al Mot (A2 AL AE-AE 2L uRL Ay 5

UAAAIRAL vl 530 dui-AlBiod 12 GuAlol Udl
Sl QUL UsA 2AAIRS oirtlddl Mzl Ald Heal
aaell 8. FHL, AR, wledl, d5tlgdl - Fal Hewal
332 asiia UIRADUAL AHIAL A1 O, U Guid 2uusl aBilaus

33 Waldl GlEl eulan wsts oidlddl oleldl

3.3.1 sl viedil

N Q . NN N N
. N J
333 wiBil Wl 589 AdlHl quua © d (@ s awL.

N 3.2 uAHl Gu8l vl
334 adl 5 ua

Wty Sl qAlrd Ad sal »udd i
Uid A UsL ol BulLAHL BAALSES L A dl Usl HOARIR
3.3.6 uRellul vrd @wi anl aiardl deddl otdldd Al 2 d-dl aur Gur

Ruld 2142 wil a5 ©. 20, Usidl oUEL eild wied
5 w3y, uRelll3ul U quilel, ual duial Hie augAdL sl aRidTl, st 218l s1010L wRs dviel 4ol
ootdicl s % A%ML HadRll A ANU. 2L B2l F-d UaAHL GlEL erldn ssl 52 8. dadl Usl duHlR uatHl

ollel evilal ouotdl %dl 3, uRelllRuldl 28R, sl dpRtant i dsil 2, s URd qrirl adl i
dd, A,

3.3.5  uRelldy

3.3 Wil U8l guldn 2UsNS slddl oustldl ¢

e slo-l uued(l (Paper) e 215[UdL (Typing)
e uiliul (Margin) e il ¥ N (Fold)
o u2{l[3% (Envelope) @ Wo{l[3UL yd @vilel (Superscription)

3.3.1 sl uedll (Paper) : % 519001 GUR Ul @uididl U © 21 5110-L 58, 390 i dLRLdTL - 3
A8l Herardl olotdl 6. AHIL Ad AL 5L sEUL A-4 HIUsdl €l 6. WHIBRKRE HIW HAdAL AL SWIHL duel
AalRad Ad avil wsiu O, vuwsid A Ad A Rl gel-9gel Ml S0 AdAEIY d dupA 9
2 B ool ARUPUs [Auas uAddsiR 5 saeel adl Bl2or 12 A4 Hiusdl Gualol i 8. %4 Wy
8.3 x 11.77 &ld ©9. usl HI2 519101l 391 AMI=4 I A5 (Snow White) €ld . 50135 secls Ul 24191
391 (Pastel Shades)il $OL0IAL Usl-Auixt HIZ GUARL 53 . W91 390 UL - 29l Aleoll, 29l Lol & 2wl
apetlofl 2ou-l AL uRL A5 AZ. U WE QML Hddl soLo-l opRiaTl il Usil gldl AgH 5wl uu
A&, 1 Guld wlBlFas walld sei wdl sdldor saud glanel Wzl opRiatiaton statl quietel usl vl
aal-l & 518l wal-ll o1 Wl Al

3.3.2 28[Uol (Typing) : WadHid AMUAHL ALMIAULL SaaldDd sl glal dAlRUGUYS UrddelR Udl

el dulRAL Geal MeHl Wil $9yex BuR % aviid A (v glal 9uld 8. sdlalid wslidl Guylal
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»old Woleddelz W2 Hulled 2wl 8. 2dliol Yo ¢id ASH. 5942 glRL dulldl Usllui usl &Rl
(Font) 2AQL-2AAL UsIRAL el se-il €l 6. AlB[Fds Ust HiE 245 [FRUd WsRelL HHaRIAL Walol 2y 8. %™l
ALEL HALALL &R Avid]l AlAAUHL A0AL € 9. 2LSUAML AvALHL 2LdEl 5109 Uadd i @viRld s
usiRel Geltldl i ®leddl U 9. L Buid 6o dld-ll a2i-l %oul Hqsndl Ul gisal sudl ¢y
dl Usld 2AL5Ms Buila YU UL, Al Ad 6L aldsil a2l %oyl 21ed ¥ Line Spacing 1.0, 2t 1.15 2t
1.5 usiz-l $iu 9.

3.3.3 gilul (Margin) : s 234 61y wHIRRMR UL il usld e Build WA 9,
SRl sloll 2 el oy Al 2ud O d sl el ol wHRL el ol silRdl ugiol
A A B, Wi 3Ad, gHell oyl SRl 17 A siell oyl siRl 1.5 Sadl v »ud
8. alllzas wolid s19a 53 ARAadldl i 9. sioll oy sl uldl s18d salL sl d ouy auil
oyl vl AlLsN W B, d o Ad sl GuR 2 1A woulL LAl U 8 d WHIBL URL Sl6l e
BRIl iUl Horol Sl 6. BUR drg wlla-dl avuuellal dldl ay woul Yisadl »ud 8. ved 5, dld ds
1 62 ooul sl »1a dl GU 1.5 2 %oul isami »d 9. aoll, 3edls ust Avisl Gua--13 Al
HUHL oUL 9lgdl e S3 8.

-~

3.3.4 38l ¥ uN (Fold) : cU[Fus ust-l sto101, 2oL, el a9l slotdl (@9 51019 Al »ud &
AR, 2 soro 94l 53 uRelRAuL sl avid sedl o st ddl ¢33 9. 2 iR 3u uRellRY e s
%33 ©. QIR 5, e uRelRY €l 2 storo-l AR-uR AR 218 5 Glefl gl sAA wrelRaHl dHadml »ud
dl A dll %5 UG el Uat, YA HOAAIRAL HeAdl, Uat el (A2 a1l o Gledl sl el »ual sl
adl 56 A sl 3wl adamid wa [ il A4 el adst. s, 5 el Gu st avie 23 9
anl el Hsdl udal i A ayi ag 2 audl 2unl asta. qiel uedl siliu Fedl oul 2ual
adl Glofl audl 2uudl wSu. AR olle wRGIRALAL 58 wHIRL 14l 6l a8l 2audl Fol sl ARl wadl AR
oL adaid, H salel A ual w3y vidld uatd aladidl Aadl € 8 A sidlda-l ua
AL 8 6.

3.3.5 uRelll3Y (Envelope) : W2l Hola-RL $laul Yot dl urellZy viien wedl »ud 8. el udal dl
U3y % 2ud & i dell d-l uiesildl 2Alaz Avdl 33 B, alBilrus udgiRul uat Gurid (B a3y
s 5y s GHAA elatefl ue(lRY viot A g dlod osud AR, A d 2 deiza U6y
ARt wrAdelz HIe duRgd 8. 2L wRe{RuAL st Gl dpRlarialall id Usl Hi2 duAAAL 510101 ALY
23U ALY Ml Sldl WG URGLRULAL S1210L 201 Uatell S1101AL 390 A8 WO v dl YeR BuUd 8. UM,
Wil L0l 390 A4S €l dl U6l wel uge Atud Els oLeUd. A il UL Sl WA @uid HIR
GUALL 5L AL €l dl URGIRUL W2 uRL ddl % 2oL 510l wdloL Adl B A Ad aulBilEns
ollotcdldl Gualol ddig uRelll3y el ougy Gloll drsell vad & olf ad ¢l ddl ARl daxl »2ud 8.
21 Guld ia.2u0.:4l-l el oivs 3 2y Sedls Uil uatl 2 eudlaw uellRy (Window Envelope)«il
GUARL SAUHL 21 B, idl UuREIRAML UaL HodReAl AL UL oL BLOL Hed 5 sWAEL Bl
ALl GUR WLl UREAS 5110 QLRI €U B 5 el Hod-iRed AAR, % Uni-il GUL A3 Avl, €U, d e
Ad ail wstd. 2ual wsiel U6l ualol adl ¢l AR, ol adl idl 2d sl ug 5 ool ua Haa-rd
AU, oulaanl Aol oiRieR (1A HUd 2 uaAHl e dvid IdRS UAR, JreuBl AS ws. 2L 5181
ue{l3ul GuR Ual HoddRd U $3 2 s udd el e Ad, oludly Hlddl daadl uall wie
oulany] we(ll3y e sl vuad -l
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3.3.6 weill3al U vl (Superscription) : uz6{l34l GuUR AL A dl WA AAAAIRL ARAB, 247
Wl uirlee A UlHSL A1 avial 20d 9. 21 Guid uelRuidl 922 wiell Gursil euaHl ual Hisddl
(ol Yl o<l 3 ‘ops-dize’, el B 7, il D, g drianl 21d 9. AR olle wHell drs uat
WOl Y3 A, AeUH, @00 AU 2 UlAslS @Al 2id 9. Ust dvirliRd, AU AL Dd R
GUOLHL AHAU MALLL UZL BUR UIAA €l €9 2AAal dl Lol WRL 1A d§ dvalMl Hd ©9; AR AR UL 5
AEYAR Ul UL HisdUHL 2l Sl dl UROLRALAL Ue9neL oL BUR MsErR-AL AL Quialdi
219, 9.

2L UsWAHL AR g v ?

~

U, AUBL WY 5, UL ABWAALIRY Hetad 210 8 A dHl Ul dwi-alRid |2 d
MU 2 AHA Sl 510 AAAY Ut AL B, Bidl Heradl Ust dril oUEL Builaul 2]
gRuddl sola, AL, sl oLl 3 ua, el 2im uell3ul - aviel Fai o waixi il
25 wel wRHL Gell Gldrdl €l dl ddy usll il weud widl asdl el A usl sl ueud
el [Fse o iR dui-alResadl gl 21esl usaldl asidl el 8, dguRid, sl aviig
vanedisd i 8. ddl ¥ Wil dviul dnl avuel, el GuRgd ouel Buud U AWML W4
RAA o B,

AU

1. A wsi waeil 0 [Asey yie $30 qul e

(1) cululus uatqd aH Ad uelRaml qsdl uddl ayl ay sedl adl sdl %idx ?

(A) o (B) =2
(C) ar (D) wia
(2) auldilarus ustul s M d 59 AORAL Sl 9.
(A) A2 (B) A-1
(C) A-4 (D) A3

2. A Yel BuR &5 lid Qv :
(1) auldilrus ust w2 stn-l uieail
(2) aulBilrus sl aLdl 2431l 2dlae
(3) almlmus uAdasiRHl U6y e d-l Guadl dviaid Hew
3. A RsllAl YEIMR Aol 2L
(1) a@lzus usdl sl uiedll 569 2181 olotdia Ml AVl sl 20 9 ?
(2) alBlpas Al AR oy Wisldl ¥l (silidy) (@9 uxeadl.
(3) alRLlrus Ml 2oL (&gl AxsAL.
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Al@d uAaR A As2Rua ulzeu, Qrw 11



4

al@lzus uad a3y
(Layout of a Business Letter)

4.1
4.2

4.3

44

4.5

21 usRML AR g ellwan ?

YdlaAL
audilaus ustl sl el

4.2.1 aAllBlzus uaAni [Hafdus
MLl epoLl AL Ud AMYdl

auBzas ustrl wAUMLA GLLdL

4.3.1 allRufzdas wadi gl Hodl
wdoluL clatel A3l uel Amgdl

allBlzas st HufEdust AHidldl
ool [Rrgd 22l

4.4.1 s
4.4.2 uA-l dilu
443 HdRs AU,
4.4.4 Aolas
4.4.5 WAl YeusiL
(a) wRlos ss2
(b) ue 5530
(c) »ilau ss21
4.4.6 AGAILAS UHIUA
4.4.7 Al | rlar

aUBFas urHl UMLAldl WAL
@il Ragd 22l

4.5.1 »idld Udl Y iY
452 2q-isis il

4.53 [awuyus v

4.54 (Bl

455 siei=sivldl iy

4.5.6 1L

4.5.7 2wid a1l il st
458 o s44 (dl. $.)

4.1 WRdla-il

AlBLCFUs uatrl quieidl [y A2l ©. 2141
deflatl U8l gedl gaodisg 514 2 HIRs1SS odisg
sid [y fd auan 8. alRilzus uidi Seais
dglll 3 % Ui AAGR oilld dv Bl UMY
%330 B, d BUAA Uzl FUI SlUML A AU ALUAH
dell OlEL Buld dR§ UL, i WAy O, dell d-l

SN N

6llEL Builan BUsNs oildrlz] 9 olotdl 3 %l Gedu
USWL 3HL SAHL 2l 9, du-l [Q9 s1w ddl
OB, UM, sl SVIAHL URL &ld 2 Yoy 2d
aeildd Sl dl allilzus dai-dl wkua sasius
ol 9. i Guld alldlzus uadl aladl [ W |
A3U L URL oL vt Wiy . alRiFus wottl
oL o cuall dllsaril -d s QAR AX dl ¥
Usl ALAMR oA © 2 AjAnR YR Al 200 Glefl

~

s3 A% 9. 2 [AlY euol U5l Seans eudl suHl
(Regular parts) »i2d § [MalMdusl 24l dl
sAULAUBL UAHL AHA eldl S UL Sedls
@19l WALlUld (Occassional parts) »i2d 5 %R
duedl %32 Sl AU % dHAL Usll HIOLHL AHIAL
A 9. L oL HARULL ML AUdL W3R Yol
AL AL ARl el ¢l asid. 2, dlBloy
Usll 2AA3UHL AHIAA Ul dHIM GLRLA 6 Gl

agdl wsiy - sl AL i WABLULL ®LdL.
4.2 aldlzuas waA-u stadl eual

aUlBFAs Uil [, Ya-FallRd 234 waad
o33l B, 2 yyol s, diRlv, 2idRs u-, Aollad,
Wil Hud, GUdL, YOLIELLS AHIUA et Al | SRellaR
gl sl MRl dudl Mud 1Ml 2 [Fad e
avid d-l 2Ayel s daidl BB »1a dyel Wkl
HRAAAL Sll ASBL AHIAL D15 URL G191 6lLsld 6 dl
23Ul el sl vulel aueuy.

adifzus uAd 2a3u



4.2.1 alfzus wani Rafidud aadr euasl a3 08 quydl

(@) s - (Heading/Letterhead)
(b) WAl aRlw - (Date)

(©) HdRs AUy - (Inside Address)

(d) ella-t - (Salutation)

(e) uatrll HUUAIOL - (Body of the Letter)

() wrles ss

(Introductory Paragraph)

(i) H& 5530 (Middle Paragraph)

(i) 2l s520

(Concluding Paragraph)

) 2@%9[&5[3 AHLYA (Complimentary Close)
(2) ¢l | edlar - (Signature)

alBilzus wani Rafiausl amaid el 'ﬂ-cl;fl (A Specimen of Regular Parts of Business Letter) :

alliis
(Heading)
SiidoR : E-mail :
AR AU, dAllv (Date)
(Inside Address)
ollas (Salutation),
Yol
Huy
9L
(Body
of
the
Letter)
UGLAIBIAS AHIUA
(Complimentary Close)
Ul
(Signature)
18
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4.3 al@lras ysl waidtuld, &L
(a) lold 2dl 1=, {4 (Personal and Other notations)  (b) ®-ls¥s vl (Attention Line)

(c) [Amuyas vl (Subject Line) (d) [l (Enclosure)
(e) s1olsivl-l it (Carbon Copy Notation) (f) 2touvl (Identification Line)
(g) 2w a2l 13-l Y-l (Mailing Instruction) (h) die sa4 (dL.s.) (Postscript)

4.3.1 alBUlzus wAHl A HodlL wasluld Gl L 0L ANyl @ wlilras Wil AxidLdL
Ald GOl BULd Fedls UAdULD Mol uBl 8 Fu-ll w3[Ruld 3ol Bualal sal-l €ld 8. @il wdluld
@Al 2l el Wl dal dul Audldl “uledl 2100 Ayel uredl 3adl ddl udl 51w Avdl S,
¢d uggldl uoluld »idl WSl Seals sl Huu coll udal adl ugldl e avid 8 dl S2dls el
€LER Ul avi €9,
alBfzus wlMi Al HOAL YDl ML -l

(A Specimen of occassional parts of a business letters) :

9llis (Heading)

sl {oR ¢ Eemail -
Alu (Date)

2idlRs A, (Inside Address)

2Alss vl (Attention Line)
[Auuqus 2wl (Subject Line)

ol (Salutation)

Wstsll v ool
(Body of the Letter)

UGAILANS AHIUA
(Complimentary Close)

L&l
(Signature)
(618181 (Enclosure)
1651l {4 (Carbon Copy Notation - C. C.)
vl (Indentification Line)
aule RaR(l s (¥aril) (Mailing Instruction)
dlal $44 (Postscript)

19
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4.4 al@lzas uani Rafauel axadl cuad [Bga a1

8 2UUEL UstHl AMLAldL 3d eloL adl sl cudll [@g [Rrgddl 2l s3I

4.4.1 20Ns (Heading / Letterhead) : AR5 Ustdl 3oy ool U51 il uddl aldlL Usl gL Al 3
UElHL 2o Y2l uisald s 52 9. watel a3 i owotel Ay 9. sedls AL 5 UL Uldidl widal
AeRUs BUR Yol HisAld . il A2 UEL & AL UM, dMel AL USIR, dH UAAEIR AU, 2L
GURAA d¥ell 2 AL [Anas Wildl wdls, S-4dd, 2lasi, 354 5 dot-uidedl A Ay 9. Wil 3
daald 21g Udls 2iadl Rign @A 2iudl dol sélat @lat dl wel wda »1l a8, Guisd ud oueldl
duel [(Mad 22 GUR % 5L 2Ud 8. el 5 Ul AU iy d Hiel sl sl 22 quai
2id 8. adl stefl 5 el ds dloll Al A8l GuALAdHl Hd 9. UM Id Usl 510U HAAL GRU UL
EANL ALl ©9; U Ul UH a0l el avil asid. AlRUFUS Wil AR, Quial Hi AMAULL ALs5
Wledlal Ad At WRdl dRs ol $3m HAARAML 21 B, 2ied 3, AUHHL Udal gslrl -loR, AR
olle usi ([BiledoL [ S1uAsA)d M, QR olle F-d [RAR 1M, 3t [ERdIR ¥ UiRe-24EA vdold 2iddl €
de AU, AUR olle AL AU el ISl quiaidl i 9. SUs AL AUHA HI2L HEUHL Qe 2id 6.
2L GUid-l 24 [Qoidl Fdl 5, 2[Asi oR, $54 olR, S-H9A 23U § dei-u1de 1ol HURdl g6l 5 ormeil
oot 2l Ul AUl dlsdl sl A 9. i Ad uddl 50U Mo, s % weil ol HulRdl

Uil wid @ i di ol % 52l a8 oL 2093 4 A dsil ddeid] Avidl ASH. KUS AL Aol L

GUOHL UMLAIL A .
Gelgwl a3 :

6123 SIH A=A
(aRam) - [Q3d)
10, [@Md Ao,

i, 2l ot sl i,
6124¢l-394601 - [Feal : A2

Sl H6R © 0262-2220256 35 1 0262-2220252

$-4654 : bethomel @ gmail.com

wadl Wit olis 2L Ad ua avil asi.

6122 S Arla
(aRawd] asn- [Qsa)

Sl 612 : 0262-2220256 10, [AMd Ao,

35U HA0R : 0262-2220252 2, 2l o 2ewseil wieon,

§-484 : bethomel @gmail.com 61R4ell-394601 [eal : yad
20
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4.4.2 wadl aklv (Date) : RS UsleddelAl HOvLAL ool 2L el 3 sl didlvl 8.
widslRl ¥-d gedl odiss 3 HRs19¢ oaisg Al e dlvidl ooul s8] wy O, wnl avidl dlv
Watetl YRLAL SUHIRGLA OlRlaHl Hes3u Al . alfaul ust (48 31 2AlssA usiR-l el Y uy 8. Rax,
HRAL 247 audl Gedvt sl didlve 6L s avil asi.

(1) 20Rs ugld : >0 uglanl aviidl d@lvidl iss 21924l Cardinal NumbersHi @uicidi 214 8.
] udal ML ML Bedy A 9, AR 6le ARl AR olle eU[EAH A AL Gedul wd ©.

Belgnt a3 : January 10, 2016 | Mrg%tlﬂ 10, 2016

(2) [l ugla : 20 uglani avidl didlvisl 2158 219940 Ordinal NumbersHi @ualHi 24 €. i
uglaml uedl dlv quid 9 i didlvd % dd oMl »id d wHEl d-dl win ‘dl, @, H’; 2idwul ‘st
nd, rd, th 493l GeAu =y ©. U ol HE-L, dHAlQuH i qui-dl Gedv i O,

Gereel ddly @ 100 January, 2016 | 1041 sa-yu), 2016

25 ollod v de Avdl @330 B 3 HEA AR 2, avid BSB. ANy W ny S 3eaudl W2
Bl g duid AT AR, A o wHIdl Al HilRdl Aysl wR sl 2l Qs sda. FH 5 2016 A oied
U 16 dvd doy el ddl o dd 22/1/2016 2adl 22-1-2016 dvid, dlBUzus usl Hi2 2Ad0Y s,

4.4.3 2idRs AUY (Inside Address) : Ustdl il GLOML UL HOLAAR AR, dvialdl Ud 8. »il
A, iR 24 Aidlu ugl 25 Al GdA dviaid 8 9. AidRS AL 2 wal 2Aissual Ad A
Hledl ds waldl 51 waadi-l 2 8 2 dul QARG Gualal sl € 8; 2R SIS s Alsdn
Beolltrd 53 ual avteldl 2Ud AR o ellsdd UM v %32 oA dl d-dl dlel wel quialdl 8 8. widRs
AJUHIAL AU 2R LS A Qrialdl S UR duel U000 Asdiraias [aamel 21 [Qel v 2ie 2uddld
¢ O, AL DA 2R SIS YU U Sl dl drll 2010 2l Misterd, £§34 Mr. dvtid 6. 9Laudlu
ad we ‘el ‘sl 5 ‘sllyd’«l Gualol A 6.

-~

el d., Mr. J. K. Mehra | #ll*id %. § ud2L

SIS HlEall Al A adl €l 24 3L 4lgal ol uRelld €l dl dssl sl i Mistresse,
¢534 Mrs. aviid 8. denudlil ‘glidl qriid . ot aldal 2ufReild ¢l dl dedl s uddl Miss-l Gualol
2l 69, oAl ‘gHIRY Aoerll UAdL A 9. sURs Hsal uReld § 2uReld © Hdl vud A €l AR Ms.

~

2ed & loy+ll Gualal A © i 2 dedlHL SIS udid uid w4l

gl. d., Mrs. Ananta Virani / Ms. Devashree Thaker / Ms. Pratiti Pandit

Ml il [l [ sHdl sasil sisz | Ay udlld Ulka.

Sodieui s AHA YU UIZ HIAUAS A% sl Esquireril wAlol adl, 214 2 254l Esq. aid avil
Astd. el wootoid vl Ml €L 5, B USIRAL HIAAAS 068 AlHAL 2id GURML dvd 9. L HIZ 518
dgaldl ualy i -l

el. d., R. V. Vaidya, Esq.
sedlls sl dididl -uH ae did Hoadd yedl (Gul®, Ral)-l wdlol sai urie 53 6. i A%lolul

Esq. 1 (3l 21 ouoidl a avil asi 4R, % oiddl Gedu sl Ml o olstdl €l dl {2 Horel
avil asy :

R. V. Vaidya, Esq., Ph.D.
21
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~ Y

sedls Ulsdvil dusl Hodd HiyAs Hielels wedl 5 GUUBIAL A uddl Bedu sdld wie 53 8.

NN,

2L uedl 3 GuUBL led {1523, ISR, UR, ussll, e, seid ddl. wlal A%BONHL dMel AUH~l 2010 4L
Ad quil asy :

Dr. Urjaswa Dhruv / Sir Ravindra Jadeja / Prof. Nilay Medh.

Q. Glosa g | AR el ot | Ul Fau de.

GUR HIAYAS AGE BUAA €lal-dl ULl M A Gedvy sall €l dl 2 FAd avl asi,

Prin. (Dr.) Rushabh Pandya - (1. (4i.) ssuet Ul

L% Ad UAYAS 2o 1AUAL AR A1 vl wsiA,

%4 %, Dr. (Smt.) Nandna Bhargav - 3. (#{l3dl) el el

Prof. (Ms.) Kajri Mehta - uL. (+l»3) $%3 el

sl AL 1Al USlAL Ad 2410 “Messrs™«ll WAL A4 .

¢l. d., Messrs Rajani Brothers | A2l el sl

ud, Biredlsaord sl qriadl 4él wie st “The'stl Gualol iy 6.

¢l. d., The Radix Corporation | 4 3Rs4 siul3ax

a1 SIS [A2s Susdl, viwoll Uél, oirs 3 o1 AUl ARSI 2UARS AAHIAL (LAY Aolltr
S Sl AU AHURL b Alsad A Al uRL Glel avaml sud 9,

el d., ] Az, The Secretary,
BUSIR AU s HsRp, Zaykor Group of Industries,
AHHeldle Ahmedabad

el ., Hl HAYR, The Manager,
@2 6es s SRl State Bank of India,
'-tc{iolg?i, Navrangpura,
AHHeldle Ahmedabad

444 ¥dol4- (Salutation) : 2ldRs AL Ul s cldt L4 g0l ds il ougmi vdion
Yaus Aol A 5 A5 YAS WEL qridldl 2d O, A ueuel wHl siS ul lsd wie didldaxdl
AL YA 2UU-A glRL A 9. 2L A% ‘Hello’, *Good Morning’, ‘How Are You ?° ¥ 9l ?
QA9 Hual [ elsRAML 21§, Wt Yo ¢l ¢d udl A3 Ad Slalrl SRE d Uddl Ust diudizA YUY
Aol 59 &ls LUl A dedl % i el Dear Sir’, ‘Dear Madam’, ‘Dear Mr. Suri’, ‘My dear Mr.
Thaker’ d €l 05, 230 3 e AV A2 5 2AARS AAUHL A 516 A5l AUnL Bedv, 2dl $id dl
Aolladil ‘Dear’ 2@ 5 ‘BAd uedl i -UH @ritg, AL A 56 UL Gedvl « 2l $ld 2 glel-dl Bean
2yl i dl Sir/Madam id, Aottt 1S 05, ARAAHL BG>L dl ‘sl | silidl 2id el qua.
AR Ual 1S g 5 A Aol dvid AR 2190931 ‘Gentlemen® sl LUl ‘ellui 2d dvuA.
Bulee wald wHel Aol wedl Acufaiu-dl walol sUul >0d 9; 2R AR [R5 ugla 3ol Aol el
22
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HelldM (Colon) (:) Aurd 9. ey s Headl ollold L 9 5 alBlads WotHl Aol gl Usl QUi i
sl HOAAIR AL HRU6L A8dl doltdl [Msedl 2Bl a5 ©. sl d., AS51T] AU ALAAL UAHAASIRHL w584

~

AdelRs 2l Sir/Madam id) 6l dURAA €. AHLHUBL YaleidelRMl Dear Sir/Dear Madam »id, {6llt-t
QUAY B, Ual oz WA [AAY 8Rlell €4 dl My Dear Khan iq, 26l auid 8. olgRudldl A Ad
sl [ sllidl, sesil’; Ao, Udler’, ‘Helad’ Fdl Aolddl dudl astd. Usts Aellds, Uatdl vid
avild YOS AU 54 el d [Rad 53 9.

4.4.5 waA-l Hvu *L (Body of the Letter) : (6l Wl dd % Ustell b2 GU9L A3 Ad 8. % Usle

SIE . L Yua oL WML Fld oL S5ABINL adudel Gl © ¢

(a) wRl®Ms $5 (Introductory Paragraph) : Wii[dts 53 A=t Id 20UG 2idl UslddelR %
Aldldedl A£6l YA UZ B Al Ul @uirieel AH URAY YA WS B wA uanl 3s 54 a3h ot
“ee3u Al 8. i d U3 2% A ds ed dEd suse doy Ad ur wdl a4 9.

(b) He1 9521 (Middle Paragraph) : ol 5530 34 5530 €1, Ustdl eed Aul O, 1] Uil [y
210l AARAAULL Al SAUHL 2Ud . AY ALsAAAL UAE 53 % SdUR Ul Qridll vl © d-l (A9 e
al @onel s3 Bl AR 514 Y3 seaml 2ud . us HoadiA Ayel, [gd wasidl usiasadl g
dl U Ustril ML oML 25 sl 4§50 WA adl YeluR a3udl, olletditl Al ol 5wl sivesel
A3UHL U1y alsanl s34 gpladiHl U ©. Ust s HIlRdl HOL 2 dedll 4 wald e Adl Gy il
(Geuwomi A .

(c) il $53 (Concluding Paragraph) : ustril >0 $521 AHIUA §530 U2l 561 ASIA. L S5UAHL
WiAus wadlads WAl g e AvL 8 L sl il AU sl Rl drg L af © 2 uat

oo At Agsuiall ‘ARAlES ALss otrladidl YAt 52 8. ol A olodd A <liadl ASHL 3
IAWUL Adl UAAUALIRHL Ustl HH[AH 55 2l UGAILAS AHIUA USdinl alsdl 1Ayl avil asiy

¢l. d., ‘Thanking you’ (viel <)
“Thank you’ (12l 2a)
‘Awaiting an early reply from you’ (viidl )
‘We await an early reply from you’ (el )

~

AAAHL DUurl AR Ueyrdl suauue’, i Ad dvll wsid HHaal dl SueuAs’ 3 AR’ A ld
wel dufl wsid. L Alsal Yel 4 dldini 5180 YRURRIMA tled HeulAAHHAL GUdloL U 8. s Sl Al 3l

N

WU AUAL ARA Uil 2AUaL B, g yel asd duid ASHL Hadl dl B UL el gla) 2uy

A-TECN

c bY (Y c . N ~\
53 yel atsd dull alsad i yRllAuH ysq Ad.

[ENEAN]

4.4.6 YNANENS UHUA (Complimentary Close) : % 3ld uwnieil 23vtdui dalon wollad
SUML A O d % Fd UL didul AU UEANEAS AUIUA 5 HOB. LAAIIENS AHIUA LA UL
Auidlz i Usl HoadR adlsdatidal Adeidsdl [Fsedl (A9 vaid »ud 6. 20U6 oY dd Aeldd 2
YOLAILEAS UHIUA 2L 6 ool Hisollon 8 ALHL Aol . Aoid Hiot cpauilis © 3 Rsedl 8 d Aotiad
2 AU Ul vd 2ud 9.

23
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e

YMAIENS AONY YHAIENS AU Ay

Dear Sir, Yours faithfully, Formal (2AualRs) auizus

Dear Madam, Wil He ay daled

Sir,

Dear Mr. Shaikh, Yours sincerely, Infromal (uvﬁw&s) 515 UL
Dear Ms. Pathan, USIRAL UAAAGIRHL AURAA 6.

Dear Nargis,

My dear Jehan, Yours truly, Ad ARS8
My dear Nancy, or Yours, Foflatl wslidl avi 9.

a0l GUMIML Ul UAAAGIRUL YOLAIEANS AHMUA M2 SUUAL [y Haal il el aeeuulol
SAML A 8.
{4l 2\,)[012&9&2([3 AHLU Complimentary Close C—Ml«i €l U2 Capitalization <L Punctuation
Marks 2@ § 54l 28 WA 28] Hsdl, S 53 [@RRGA Aurd L olold sl uvdl 33 8.
el. ., Yours sincerely ¥dl 9@%9lesls xuAHl Yoursil Y’ 3[ed 289 42 sincerelysil ‘s’ 344
24, BURid Yoursdi ‘s’+il uedl & uesl i 2uiRglsl Rgnl () udldL adl «ell; uid O qeufaim ()
i2d 5 (coma)-il MULL AR ALY 9.
4.4.7 ] | SIER (Signature) : LAA9IEAS AHIUA Ul U @ui-ii Uldi-ll Al 52 B HuaAl dl de
UL A Avl B, % oL AR 251 Ul sl ude 52 val Ul Aay dld dl dxl w€l one SAML ds
M dug 9330 8. ALl wini Gedu AU olloidad A Uil dviRld ABsd eilid 9. Wi aslada
35 olloldl AL Usl QUi AsHA O dd Ul gkl sldd w8, Al dHAl WAL SlU B; U,
o5l 5942 glRL dviddl Al A€l Adl Hadl Al sadl dl ‘Rlred Rodar’ ysami »2ud 8.

AL AU AHAL 2 UL 6

Yours faithfully, UL (AR,
g et
oAt (Dett
“:T, {1:} x m ':Tr {“:) '
(J. M. Macwan) (%. M. HsalA)
Wi @uidiz ARl WElHL 2ada Ad Hilds ¢l dl 1A ool wdl 529
Yours faithfully, iyl [y,
0, K, S e, b, Surlrey
(M. K. Sunilraj) (. 3. yHauy)
aofleldl Ul el AL Ayl 1A wgl 2l as
Yours faithfully, -l [y,
For Rlad giule adl,

Singhal Transport
(rmerging Jactet/ [Yuurmerging Jaslet

(Munnasing Yadav) (‘;L,“-Ll[iiol Yled)
24
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ol adl Al wlas1R (per pro Signature / ‘per procurationem’) : per procurationem
signature 2@ 5 HUcAIRAIHL (power of attorney) gl2l Ul sal-ll s, AUl 5 UElni Gl giel |
£ HLAdl ulsd Ul 5105 MU AHY Hi2 AUl 5 UElHl dlelwR edlddl ¢ld R ddl culsd waiHi
AxA oled Ul sl 65 vy AlEdd, suelsla sidatl s30A 2ud © gl Al 3 UL AR el
228l ud Al suRs gel-gel (Aol asipil dx-l 2SI widddiz w2 ddsl adl A€l sau-l
ATl 2 9 2L UsIRAL AL ¥ Alsdd s1ue1sly Ad 20A51R vud eld d o 53 A5 9. L usi-l uel
12 wMIBL saMl A 9 ¢

gl d.,
Yours faithfully, Ul [Qay,
p.p. The Oscar Chemicals Ltd. Hl s SMsen (@28 adl,
Py Pl MR, Ah. VAN
(R. M. Parmar) (2. 24, UMHIR)
Manager (Sales) A (A1)

4.5 alBlmus uami AHdL widiud euatl [Ggd 2l
€A R UstHi ALl UiolMId oL (A9l [rgddi A wasl 220 5309

4.5.1 ¥old Al 2i~4 Y (Personal and other Notations) : Ul Rola-12 A5 wat-l [Qoidl slotd
AR 2l 20U, HUSdl M Wl Ydl o uvl, S5 weud Al 5 elotdel qadlod Wy [@old il g
U Ul AR H2A49dl ld R Al GUR 12d 3 GURSL SIRL ACAL CUALHE 1dl Gl siRami Hiel 2483
‘Urgent’, ‘Personal’, ‘Confidential’, ‘Priority’ %dl 266l @Vl €. Al HIZ 54125 i 390l Al Gulal
53 9. AL die W ‘dlestlas’, GRMAY, loid’, ‘vusoll’ 5 olus{la il AstlAL UAIDL AA B, SA1RS
L eelsl {12 ¢l €13l aud detd euldadl »id ©. U wsisl AL SR80 AzAL 3 WAL 2y 51 alsd
B UsL Al A AUl dl dMel WA F AURA 9 d UMIBL AHA 590, 2Ll % W1+ Y YRe{lRul Gur vel
537l 2ild %33 ©.

4.5.2 2UUsNS vl (Attention Line) : Ust @iz »lidRs AL dld 202l 5 Ul Az @und
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Bz ataldl ad d-dl wlRadl war addl 2 ©.
Auidl U9l Uit glRl 24 Hidd W2 adl €l 9
dell dHl HiraAss o il uel asudl 8l 9.
WAL vidle-daRml o 2l 2s4dl dAR
ual, Wledlz Ul v Hid-AHAAL deedl wEaml
olgsldl 18 Glefl ad a5 ©. el sRue A
glellril Yol sl Glell aid 6. dls al uedl sleuil
2 SRUEA 571801d3U 5 [BIREEZU HivtclMl llddl,
a5l 244 [Bieor 3] oliotd Hiell d-l RAs dlaaimi
LAl Y8l eladl AHUHL slal/sRUlel 2490 Uil
[Rig dal agel sieeidl . GRIA A 4y sRulel

e QU] AHAL HiRl O, ddl ddiid AHUHL d UldiAl Ha-Hn 5o Al Q- sRUEl A st
A5 O, AlssAsl oMl sRUEAL Usll SsAHS URRUH dlddHl Hee3u Al O, Uldidl Gculed dal
A2l edl Glardl 5 deoud>il [ ell, Gaulest G2 sRiatialnl Geulel Alss AMeL Hsl us ©. sedls
AU “ULes L AN 2L % AHRL 4517 dal “Agee ¢l dl Ag s6l, A €l dl A 56l wal Yoll gl

ALSSIAL (A ddidl Y 52 6.

7.2 glavsRuigi-il (Claims/Complaints) WAl 3Rud 503 Glell 2 & ?

12 eeudd elotdidl s181L slar/sRuigiAl wall-l ¥3Rud Gledl Wy © -

(1) 08 WHEHL Hie-u {isdaaHi quidl drsel [Qdst A,

~

(2) HAAL HlA-UMIAAL d%HL 82 .

(3) AuRl dsdl AL Yool Hld-UlHid 4 Hisddidl oled Glddl dpRiatialon Hid-1uHid

~

sl .

4) 284 sldd Hid-AHIA 53l dard 8L % %ldrll Hid-aH duilal Hisedl .

(
(5) M-l agd eMui 5 4oy UEolnL MeUd Hd-AHIAA LA Uiy .

6) & auvid s8]l ada el i eRldl Bayl suldd euadl 83812 %l Hal.

(7) AwiFlAL sHAH ALss AL AUHIA%AS 3 24U dde Blbie] Sl AR,

7.3 slarsRUEiil Ul avdl auid RUAHL ABAAUS tUodl

IR ALSS Hid-A1HIAe]l UL AN Glodl 24 5 Uld Sdudltl 2341 214 AR aeL[asus]
Ales ARUL dl 2iladldl % L A%SOUHL Ales FAR sRUEAL Uzl @ul dl deil Al B usL wotul
Gladl 25 & He Ales AR FABId 53 sRULLAL Ul @il [y s109 Avdl %32 9. 1 uati-l
avieidl [@ds, e 2 Alazdial 9t sl %33 9. UslMl uredl, A% 2 AHL Weld HIG L @l

glaysRugl 2 au-dl udiwet wsl



el 2414, 241 Us1RAL UaA-l 24014 dla@sdiztl 9. dell slar/sRuleidl ustl d@vidl auid Al sioidl Ludul
Aval gdl © :

(1) sRuiel uatdl cuul A 244 2 Eldl BS2 ddl uat [Adndiel avidl sida.

(2) Ales % olold AN Sl d UL A=l SSlsdl—lEdl 2 HissslA YU 526l A,

(3) % ouotd-l sRule sl Sd d 10Ul 28 UL dgal ludl B,

(4) uaMl % ouotd 2431 sRule scHl el €ld detl sldl e Sldl AL,

(5) elavsRael 2100 auwidl ur Al 2uAd 4 Hsdl, WRRARAL AaRL H2 56 Ad AHEA 5 andR A5
® del Aol Yarll ALss 5L WG,

(6) Ha Au-lz AUl AdALRS HIGL dH% <M olldrldl Gedn 531 Ul At M2 LA
elRd, A,

(7)
52l oS

(8 ) s €ld dl AR 0l YUt 2 A Wil FlBd AHu0u0 saladl ASH.

7.4 sra/sRuE-l udidz-l st

Hletordl duiRlail Alssidl sla/sRuieid esiRicis Ad a@ 9. 51280 5 duldl ustdl Mgl
ALSSAL Ay U (MO 8. dUR %oldul 210l 22l 4aR AWl i Geulesil A Adiii-l syRiail
25l Al Add wadld €l 9. 835 slarsRuel, daesdla d-l Hia-AHAHl 284l Glad dal dat-l
el 2edl Ao g2 sl ds Yl W 9. M, ALLS oR-l AN Sl ddl A%BUHL ddL
elav/sRateld Heta uAdy ¢l 9.

7.5 sraw/sRugi-l udiae-l usl 2wt [Rigidl

quidl-l auldl toid Gurdl 835 AuRlHL ela/sRUEHL udiae i3 2ioldl Rigidl Sl 9. % 3,

(1) s Sl WAL S B : v Rigidul 2 Al 2Ud 8 5, Yadl 51201 AR ALLS $43U
elll—sRue 52 -Ale dell Alesl el dod el ol and 2uug e, aH d, 24 usiedl <lld
Hiel auilatl Al i 9.

(2) woudr A arrellug) dwall udiae : w1 Rigid Horer H1idl sRuwendl ol o sRel (W)
AS-culld diou MLl AcMi 21 © Al ol weldl sldl 2100 4oY Udide Hied AMAHL 21d . 835
Ay awdl 21 Rigid Yool slaysRutel-dl udlae sl $id 9.

(3) WS Ak 2 21 Rigid Yoot Hid-43ix A2 ugdl daRisdll 516 saioelRl 8l Al w2 ass
Ayel A5l 53 Hid-aHA viledl AT AR olle 515 UL UL elal/sRUEL AlMaAHl iadl A, i
usiel lla Sedlls dwidl Ulatial 2l © % duiR %0ld Hi2 UMdRIZY YRAR 48 A3 8.

7.6 el/sRUE Udlaz i Ul AvAARS YEIlL

Quidl 24l LS AL Aol YHAKUL 2 aioll wHY 25l 8 d H2 A ouoldl Ll Al S

(1) watil w3t Alssl amL Hivwdl dxy [Badlldl cusd s34 ydl oS,

(2) elavsRaueil il U dwlal cAlRd dvidl Bd@l. L olotd-l [Adet ALesl HAHl ay
AdY 5 oAl Uel 53 us .

(3) sRuiedl udidedl wal uldidl Aot 3 Gla uiadd oed YRRARHL urediyds Amydl
il AL,

(4) AWzl gl WSl Aol AolHrel Ut UMl Hid dl Alsdold s AvaHl Hudl © dd
slad 29l

1L, dauet, Adl 5 wlavsl i wRMidl 5§ i sedl elleidldi st ded usd © d-ll wredt
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(5) AwssA uidl Hodelld atlamul yrdd- AR wd o W2 w33l oal o waal dla 9 ddl viail
24Ul AL

(6) elavsRuEi-Al waAHl Alss ABell A5l 210l AndR 2 Aeid] gsarildl urdl 241 wAHL s34l
IR

(7) 54125 As-l sRule 2404 5 2Pd Gl 2t drdl Udidedl S5 sl €l R At didisl
el ~ullug, 3 cuoroflug] Alss A0 Galdl-dl Ut 54l S,

214, elal/sRUEHL Udidedl U {12 Yool L el addl As

(A) Alss WAL ¢ M Wil elarsRuel-dl <lsiz.

(B) sRue/oirtiasil eslsd o aogoll 2 il €l dl and »uud.

(C) sRuien sall ele A uudl.
7.7 Aunl el

(1) 20ta 82 Yoroiril Ha-04i - Hodl Gladl o@iadiaoll Ha-Hi Hodin 51280 Riewl 2R3,
UYL dreell Addl Al Aver, Yd sRAE sl s avil.

Qe 2aRun
78, HeldlR sinasy,
SUAYR,
AHeldle-382443

sl <. : (079) 35356071 E-mail : shilpaemporium@yahoo.co.in
2041 liselor, 2016

uddl a1l Awer,
31, Aaslz M52,
as 2,
»2-395004

[Aua @ Glaadl spetadiatn Hia-uHisdl sRue
sll4i,

2N dl. 5HL 52162 2016+ Ust gl AL>UAL 28 U0l edl.

AL gRL HsAldd Ha-A 4l %l apRiady ool seuxll wgd wil. 2uu
A YA sl Ries Al otdiedl odl; uig Hisadl 2uddl Ad>in Resd was
AL ool S Sldid wRud © dHe AHL 1AL AL ugl usl Al wdaml ©.

BIHIRL AlesL dHHl uAed(lHl sloldiHl e dlatl MR HIZ UL HIA-AHIA Al
A5y Aell. dell il HA-AHIA Ud Hadl daidl el 5290 289l 35 % [3s16-28) daual
He Hydl el dl 243 oioll pRiaialoll Ha-A4Hid dadi-l Wit 53

AR UTR 2l

L [y,
XYZ

AaflelR
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(2) Guidsd sRuterl udiael uat.

agdl adl A-22
31, AasiR Hse,
as U,
%2d-395004

Sl . : (0261) 46377850 E-mail : sahelisaree@gmail.com

2541 L5212, 2016

Rreul 219iRuA,
78, HeldlR siMas,
SAAYR,

2 HEIcIE-382443

g,

203 21521612 201671 Uil WAL HEL Al gl 23 20303 oa (A9 2neisidl yoll
8. o oed A [Radllz Yl

2AUA HSAAE HA-UHARL 2410 Wi [Roiotl AR50 cles1ElA 5180 A4l
otcldd ALl ouiat ddl o Bodeul uiq waeml il Riesawll wd>i W 5301
gRdysel Hisaaml il dl.

BUUA % Y Ul glruUle glRL UL 118 ULl dioy eiddiansll s
Wi L 53¢ 8. Glddl opRiaialll Me-AHIA HIRL WA A U Hadl ady.

AU wdl dsells oted sl sal. wlawul sudl od A o d-dl viadl

Ul |,

2L [y,
XYZ
RLe)

Asdl a1l e

[Bisial : el »dle
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(3) clersidleal B sR8 ude 2l wiRindl WL gadl dan siunl su-sielldl Hiel
oML fsleild WABL A BRUAL Ayt dledd o ddl sRue uat il

Yy e
AR U AL,
®%-370001

Sl . : (02832) 11223638 Website : www.moonmoonhotel.org

syl 23, 2016

e AlAMSA,
31, »AlMuey 21, 2 U,
H126{-363641

[ @ qsaidlaal sa-usinsd sRue

s,

R AUA 20U g2UL 10, 2016+ 1830, [RRY od-dl Wl sadail
2500 oL dal siadl su-siell 50 <ol s Aal 100 Udad HOUML gdl. Hiudi
dsdl wa-AHiAsl Rlaazl sue Ao 2iud woll; uig wlEa viadl weuy 5 exsdl
Hl2leuatrdl Hid-AHIA dedl dl.

2 2UAL 2ALEMIE] 2HA Y HIE-AHA MR B Al 700 Fedl Wil sadlail
dert qedl sladul dal 150 wedi siudl su-siell qedl 9. ¥ dauRl we Gualdl af
astd A Al ¥ URRUA 2HA T 10,000/-4 2URLs s adi-l eiadl 9. iy Rl
B odld dl 2AssA Wil o 5 uudL WEoL (sl sel opadl 518 AHHIR LA dsd U3

Y

d Uy, Al

A U UL olotdel AU Ydide sl Yadlal gla, W2 asuel Ut wisall.
@l - disadll WBasl sl dar [@-dl.

AL [y,
XYZ
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(4) 5010 Ao wRzsl A1MAAL HLEAL 2AHA AHAAR A 53l AUDE Alvigaldl, WeyR ds2l “ad
slRaUleAl WAl Ut (Udlde) uat quil.

HglAA YU s $r3lRe
25, ARBIRAIIR 2222,
HEAIRUL-384001
st . (02762) 314470 Website : www.maharajagroupofind.in
Byl 25, 2016
ALDE dluisaldl,
2H, . AL,
Yley2-385001
[Quu @ -1 HisaaMl [@de 19

Heley,

UL B2 7, 201671 53418 UL HOUL SUUA HLEL YOl HIA-AIHIL UHUUR
4 Hoad ofld o yesell udl d eted 2l el Gl

R UL 28 HEL AR U eAldd AHUHALEIML HIAAMIA 1AL Sl
(A Ul UR 2 WiAg 2 6d 3 UL 2R Harol Wa-umi 2 Wl
22U5HL ©; U3 UL UL 21 Hogotedl Hid-0MI Us sl AL 2121 UL HHEsIA
2l AR ABAL HRL § ol % 22Ls vl 48 ol ©. dedl A dd % Baules HnyRedl
AU 53 AR W Hoadl waet sl u3d Gaules $523lul SIMEIRL S4dld UR dldl 5181
AHAU HLA-AHIA AL 53 sl Al

¢ 2l Yrt:Gdle UBUL A3 A4S 9SO, dall Ul 28 Horeldl HA-UHIA 25
eAURUHL 2UuA ol o3l ctfaul el Gerd Yyelade AR A d-l 208 viadl sudla
¢l usdl sRuted Aoy oLl w111 AAds {0l UL Hidel Biarl 56 4L 5%
QOLAR 2l 55l 53¢ 9.

sl (G,
XYZ
qéladl AR

USRI YU 215 SR

2L usRUl an g v ?

A D Ales Hd-AHE 1ol ol uedl d-ll el sl 52 9. did wudal
LS Yool Hid-AHd © 5 AlE dul d-dl 08 B 20 € dlod-dl usl du s3 d 8. A
d o6 Cl dl SIS % U ddl Aell; uig dHi vl wlal Mol R duRld vooletd il
B ElRdl ALSS AW A [Adsysl el sRuleusl auidl A Su. dduid uxUHi
dudl2Al/Bautest sRauteld 2alsiz © i ddl dod udide 52 0. qoll sedls saus Alyargil
Azl Yl usedl el Alssil slRauteid 2udsiRdl e 24 dd [Rarel daql He
Ales sRue [Rarel S ¢lu 8.

54

Aal@od uAAaeR A As2Rua ulzeu, Qre 11



ALY

1. A vl sl 0l [Aseu uaig 53 quil ¢
(1) elai-sRuendl ddidenl usil sl duilail 34l a gt © ?
(A) s1AMS (B) gs1AcMs
(C) uél-l naian (D) cillfd »l&+{l wsud

(2) ALss A GodlSory dd sl A Al d-il HHedl AU D AL wUH ualg 9
aq A ?

(A) Wil 3 5L AL, (B) Awil g Aoitrdl vid dladl Ao,
(C) sRule-ust quidl HS. (D) ¥t 284, A5,

(3) sRueust-{l ol 3ql AL Sidl eAada ?
(A) A0 (B) apuiaeil
(C) [@asl (D) 2w

(4) awzl s Rigid 3ot sla-sRue-dl udige sl el gl ?
(A) ALes Al (B) Ales Sl AL ©
(C) dloudL i auewoilug] duiil udiae (D) $enzlauel

2. A YR AS ASAHL FAL UL ¢

(1) *we-uminel vle-a2Hi qa Al asddl sq0 ua s as ?

(2) Awssasl ool sRule woll 54 uReUM dlaaidl Hee3uw A © 7

(3) a2l opadl »1é Harerdl 4 Gl dl o 539, WS ?

(4) adsuni 3edls AWzl ‘ALesel AdiM A % IR A5V Rl sUL 240 Yol gIRL ALESIHL [

2ddll Udct 3 &9 7

(5) slal-sRuierl usiHl AL dgel suudl Ada ?
(6) €5 ela-sRuie o Asiuadl ds Yl wd © ?
(7) Auirsl AsAdL WL Gur Mol © ?
(8) slal-sRuierl ustidl w1l claBsdiil 59 © ?
(9) 3au A%ouHl elalsRuield e ulady ¢y § 7
(10) s usiRel Ul duR %old W2 MdAIL YR 48 45 8 7
3. R sl Z5HL st 2l
(1) Ml elal 5 sRuedl asadl sa dosonHl Glell 4 as © ?
(2) elal-slRuiendl walldl Y2 541 UsRAL €ldl AsH ?
(3) Ales ela-slRaule YA da- daml 59 €ld s ?
(4) cla-slRae udiaedl uadL e o8l @l el
(5) AL wle-dael 29 el WBAML el [ sRue 2100 Glofl adl wsudizil U8 sel wsddiil

%R,
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4. A 20l WA tumnl AL wA @v

~

(1) 2Rl 264 gRL UL "ol HIE4L 20 dietal 21l llsadl d >80 sRuwe qa-t su-dl,
delole slRule uat avil.

(2) Awdl dsel HisaaMl 2idd vigl Ml sa 3 Balddl g2 oeudl sRule sdl ua quil,

(3) 25 gsclldrl SIR8L 2UU HSAA HiA-AHIA ALes HL HAdL dell dRgel saUHL 2Udd 4 dnddl
glalrl 214l512 5l Ual oLl Segle, diladly drsel dvil.

N

(4) oidldd A4yl 52l Gldcdl salrdl MdoHd-l AHAL HisAd 8 dal =4 e &1dsd, HEARUAL

~

gldlrl udlde 30 Hid-AMiA oledl 2iual-dl Yeld Y5dl Usl @uil,
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A5 g% 3l WSl ANl dar Bausll-u watl
8 (Letters of Inquiry Regarding Financial
Status and Collection Letters)

Yl Y520 il 5 dvigd) ? 8.1 2uls eom 1Al Wl AnadL uAl

8.1.1 Wcldrll : AzwAadiRAl [Ayd A8l

8.1 s g2 3l Hilkdl Aoadl woil . - R '
AMEAAIUL HIAHIAL 4515 Gualdl, [Alay Haisly

811 el Al 2 disidl vidlealsadi arl gal 516
8.1.2 2Ulls e i3l HlRdl <l Ao Aoteil oy wet % adl 26l B,

Al 7 awRs wgfiaiial i aril gdg aAs
8.1.3 «iyril-il uoll “etd 1281 W (Credit) GUR Adl wIlel-daiRi-l
8.1.4 6iesell Aeal A ddl usll Ul 9. 2L Ugliql s18l a2l uglta vot

aol gl . il ugladi dwld dldidl Geulesil
Al HIZ AlLSS WAL AWL 6l=dl 9 dAl ALSS
(RleR) el ysanll dd % sdd oled
Als5A AHUHALEIHE AL SUdl glrL sl €lang]

8.2 GuuR(l idlHl usll
8.2.1 acllaril
8.2.2 GuRell 1AL ol [alfds dsssiil

8.2.3 25125 Garell wall Hie Bl atesl wlsulsd adl 8. M, Awdl 214 Ales
Al ototdl 6l UELSIRIA Ale Al ©9; uIg W glRL Adl
824 «x-lrll Usil ARl duwidl glel Alss ua-dl dqou A5l -

sl 2l Gl dl vl AMamMAlel el -

uonal 5180 GaLRllHL wall o 2Aadl ARl URd < duddid wel AuH 8G9, defl wnt U duR sl ¢l
dl ez (ues/Adl)AL »ulls ezl MRl 290 a1[u Aol Adl S,

8.1.2 2[5 g2 2l WA 3l A ANasll ? @ Ales 2 RS TN W GUR WA-ALHIA
Ul uddl dril 2UBs e 00l Hiledl Aoad]l Roice 9. e Dd, 2 wsiredl Wldl 2t 21[uy
qoaal HI2 e AL UEl A Givsa Uall QUL 1A 6. 1L USIRAL Yol glL UdlA Qv YR HIA-qLHIA
Ul uddl 4 Cseil 518l 53¢l A6t ¥-d UlHl ulasst (Character), gl Ud sl &dl (Capacity),
el wai-l 34l (Capital) 24 8l @Ml tudlsl 3ol (Collateral) el AR olotdisl MAAIHIAA vt
U2 2l uddl Asiaell sl U dl AR YR A 2iddld sy 2l asiA.

A6 ugl UL 2URLSs g9 01 Milkdl Hoaandl wBar Al ugla gl 530 asa ©

(A) 20 AqUIRS WAL deel 2lual HI2 sél ws.

(B) d UElHL Girsael ual Aeal Hidfl wsi.

(C) uedat Ad AUIRs WAL wdl 45 aual uist w34 R d-l 2UESs wtadL el a5

ouRs UEl (gl = cuullRs UEl gRL Ml »iadl MU dl HéTadl A 8; U 6lvs glRl
sl uddl MRl dY 10 oAl ud B, RS e il el Anaal W2 Aelad AssA
e UEL 5 Girsell Ae0 iUl Sl A AU @rildl Usll AL BSR4 a4 d Ad gAeyds
dvilal ASB. U o ol U8l v B AN ASH 5 Alssl Ul dl od Blofl 4 iy 5 eunlRs
U4l sl RS e 2131 251 53 95 U 2L USRAL WAL el A @uial 3 dnl Heml el o Gloll

~ ~

5 ALes—UElAL RS £%A Ll 3 AUIRS YRl o s Gl O, il USIRHAL Uslidl Gelerell ASH.
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8.1.3 A¥rrL sl

(1) deel w2 [Addl uat :

Aled SRARsA
1, A% SMASA,
Adl Y,
a41821-390001

sl . : (0265) 25558596 E-mail : saudarycosmetics@gmail.com

274l WA, 2016
Aday Hldedl 20,
BIAR OLAR,
AU 2US,
A[3416-387001

([aua : 2Aeal Hisdl 2AuaL 191
#lyd,

dl. 2041 12 201671 Ust gl 2] Ul Hiel el Aled walbel i SiARsul
(Alay argilel 21182 SUudl slee 2AUsl oL % HUGIR.

A B otiotdl uBlL M dlEl 5, Gudsd Mla-AHIA U v Baudl
Gul Woddl Hiol 9L AU AHITL AL 2L USIRAL AUASIR UUH Avid sl gl
AUIRS (Rl M3, Ul 2Rs e 2100 uiRs Udl dls-dl suledl 24l
1% ddl 2 S5 il Ugl tadl Ul oiesedl deel wudl 330 oA 9. LUl
dzsel weel udl usl Moul ugl % uAL AL UHIGL HE-AHIA wiAAL
HETRCERN

Ul sl el iudl wst-l il A,

L [y,
XYZ

wlas
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(2) el Aoaal He avd [Qddl ustdl ga :

Aqay ldedl 2R
AR 6lAR, AdUM U,
A341£-387001

sl <. (0268) 22232425 E-mail : navnovelty @yahoo.co.in
2 2[4, 2016

Aled S5,

1, A% SIMASYU, Al S,

a$1£21-390001

[ @ 2p30F] WAl Aecl 290

AL dl 274 WA 201671 WAL 200 HHA el 2iudld Yadd 8. AwRs
[BRRclled wiet sl 24 L Wil el

A deal g adel Aled uAE-Al dqiiqAl AL 08 Asudal Slal, 2L
215 el WUl Anadl 12 iy 1A salddl UEl saal HIRl oiesedl Aus 30
AsL 9L :

(1) sua sl 2ixg siARs,

A% 6loAR, AU A, ALA-390001 si4 - : (0265) 27656566

(2) s >lis GlRUL,

Ylog 2L avil, ARU1e-387001 st < : (0268) 37373536

aoilde : www.bob.org E-mail : bobnadiad@gmail.com
C. B. No. : 00001334364072

2 2iaL A2 3, Guisd Ul dal cies wAHl HilRdl Anel olle IR HId-A41HIA
Y AcdR Hisalasll.

Ul [day,
ABC
auoflelz
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(3) vt YR Hld-AlHd Hoddl HidLdl UEl 2100 alemin Hogdl |2 s s wéld

llddl Yol :

aulalHl

s . (0265) 25558596

sHA s19a] vieg SIS,
ol ooz,

AAD UL,

a41£21-390001

g,

arfl 241 widz] 2ot 9l

Aled siAlsu
1, A% SMASA,
Al 2,
a41821-390001

E-mail : saudarcosmetic@gmail.com

84l 2Ma, 2016

[Aua @ Aqay Alded] 2R, ARUedl vt olioid AR HIUAL 3L

ARuIE RAd, Addy el @02 dsel dusl 2UBs A RS so-l el |2

UL AEOL HOAL €9 A Gledd 2AUAL AR,

2L UEL 2l wel T 3,00,000/- (213 3MAL AR @b YA HA-AHA AL
Raddl wu Guz Anadl 1S & dl v 290 dH-dl AddR, [Qaaddlad > >ulls s
213 MUl 2l U] 5290 2AUAL 2GHUA 2AHA d UL A8 AURS el o0l

(Frela Aol Mee3u 29, 2iuxl glRl sivaiHl il HRdl sicid alusdla aviaH »iad

afaml 2 wel 2L 24 wstAl 3Rl Glell &l dl 243 oy Aesiz udly.

sl [y,
ABC

wlas

60

Al@rd uAAdasR A As2Rua ulzeu, Qrw 11



(4) Uy Hadal M2 2t AUIRS Ul dvaldl siddl Yaldl esilcts AU UL Yt -

sud sl 28 SRS
ol ooz,
AU RS,
a$1£21-390001

s . ¢ (0265) 27656566 E-mail : kamalcosmetics12@gmail.com

1541 2uMa, 2016

Aied siAlRsu
1, A% S1MASA,
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[acual : 2

As2[Rua uld2u (Secretarial Practice)

1

A2 MY i USRI
(Meaning and Types of Secretary)
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Addl Su-laiRl ARl vt (2L Yrsul Su-laRME 234 dl 29.5.2015 YHlAL 3810 qHde 53¢ 8.)
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1.1 23200 28 249 vy (Meaning and Definition of Secretary)

111 28 adedl aee doudl eummi »isiouiel dani siedl 8. wuid Ad 2uudl Asedl
oled oll” 2oeddl Guudl s la. Holl ded od Heesdlaula, oAl AHUAUL UA-USIRAANL
e drlatl 2al Mol Avdl edl. AR suAAL Holl YHd Sl Yaurgl Holl [AgR edl. Hlag
AULpAUL ol am sdalul. Ful Bred, soia-s9d 49l ARildl 9. AHA AU AN
adl @uiel 521 ‘elell’ (Scriba)il ddl. AseIL woe yu dle woe Ase[Ruu (Secretarious)Hil
Blazl »iicdl ©. Fil 22 did WALl Anaril 53U Hidl wu 9. Asedl »iad Heedla a3 514
539, Hilds adl wiak 53 0, viod wedll woael $3 9. acilds Ad o gl Hi2 sl 529 d-dl

ol ollotdl oflostd se€l wsdl Al

1.1.2 v Ase3-l vl 1A el 20yl asy

O

AHIA gL Y8, ‘A3 2ed el Alsd 3 % oty alsd, Heoll, siulaq ¥ e deal adl ol
262l 2Rl 52, UAUALIR 53 dAMY BB, SA VA £5dRR5LE UM O, d GURld d-l AluaHi 2udal

s 52 8.
Wisugd Rsunl yoor, “Adedl vied dl alsd 3 ¥ wu Alsd adl aviald s 53 HEED 2
A5l Hsolladl, SIURUA 3 2dR A HIZ Yol srql, Hiledl uvcl 3 [@Aldd wsiel dagly el

52l 12 d-dl M8 sl 2ud 8.7

su-lanRl yarel, sl ddsid HraAR @lsd 5 o siel Haot adladl $o 2 e Wl s
oadl Hie [HHAHL 2dd ¢y

Gyl vl wRel AL ouoidl drdl asid. ¥ AselAl darl url s¢l s

(1) A% UoY dlsld Hlddl eldl S,

N C Y NN

el ddl 51 53 €9 dril 2ol oUoldl e WAL AR 9 Vi de Al AV 9.

)

2

3) Ad ¥ sl AUl 2ud B d s 52 9.

4) a-l wididl s At Sidl Al dA ATl UMD U 9.

(2)
(3)
(4)
(5) Asedl sacld%l asalMl, $AU SAUHL Hee3u AU ©. HUAs adl Uslddelz 53 8. 2L sdldA,
SARUA A1y, I A1™d 9.

(6) el d3 wdd lsadl o [Hugs as s,
1.2 A% usIR (Types of Secretary)

2UYBL AOLOL LS UL M AFBUAHL 21 A6EAL GUALL A% Sl>AleAL 9l UsAAAEIR sl ARSI AL HI2
QURAAL; U FH FH AL [ 2, AlRlodHl [ adl, di dd el eu addl ol sd Asedl wee
Ao sl quaAd 9. ddHid AHAHL Azl AR, waLHdl, Blosmadd Ased] vt O, wwHl [y
wglodl s2cl AssL Heoll, HogR e, Bie o, awzl Hen, AL Mol A1 vildizil 3Rl Ased-
2t M o] B, i ol AL se1A Asedl PR sH % A 53 wb ddl uRRAMR Gloll uS . 2uM dl
QL [BeElul WAl % sSAl 2Ud 8 el A% WAS oAl sl ud 8. GurHl (ALl urell
AseAAl USIRL 0101 sldl ol 53] ASA
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A2 USIRL

J
v v v v N v
IR NI} A% S Syl A%BLA (Aeuofla {0l
Asedl Asedl Asedl siulausL Asedl Asedl
A3
v ¥
AHLIY aglagl
Asesl Asesl
N
N ¥ ¥ ¥ ¥ v
(eusll 50t RIEE uogR quidl Aes13
CRUET) A5 SSECIET] A8l CRUET) CRUIET)
A2l A2l A2 A2l A2l

1.2.1 vudll A323) (Private Secretary) : vi-ofl A2l sl ylal, dly ugl 2invaHl 2ud 0,
dl sedlsal iod AR/ ARA ds el vl 20d 9. i Az R dldidl Guil adl 2[asidAl
aloll U B, WiAHASR 52 9, dgud e[S s, Hausidl 3 stdsH olisd, % sdsH s8] a4l Gl a-l
AHUAR UL AUl 514 53 0. Adiid AHuHl Ber sausiRl, Geaulaxdl, Yo adlazsdiatl, G2 el 41laxR
2ESDAL, AFEY A, ARAEAAL U0l Wide Ased] AvL ©. audl AlsdaiidAl saHL QR
Al doll uel uidd e (Ylal) At ©. g3, dsedl, asldl, el wsiGree adl2 AsedlHdl Mugs 2
8. [ sl avid Qe s i sl @lsadl wiesll sl 2ud 9,

1.2.2 A8l As2<) (Ministerial Secretary) : Wldu-l 2ol %ui Ui disl gl 4El sleaudi
29§ Al 2L Z21id Wyt [AlAE vidilg 2 Avdl idlaR Alsdl FuRs 2 69, o vidil As2d 4213
LOCUA 9. GUAHL UBL F-d vlldidl Hofl % Sld ©.

1.2.3 5u-il A323) (Company Secretary) : «tcll su-laial 2013 4ol % Su-l-l siawis addl 4 uix
58 5 dell ag ¢l dul Asedll e sdud otiaaiml el 8. su-dlui Aseld @ 2 9. sl
5 susdlaRl Yoot sudl 2 5B alsaa qud 9. Sudl A dnl Wwlas (92 €leRl) ol gel 8. Suxild
AALA S0l AALEs W0 Sld B, AALAS WAL ol o 1ol olal % AllARuMl 2 qsld gotansal wRRd
€ldl el 2 22fs dldl el Al Su-lldl adlae ARMARYHL 21 QR S HAuR siday Ad a d
Hie e ARSI FHgs saml 2ud 9. % Sudl Asedl dls o ©. 2uH su-dl Asedl-dl sy
AAAS {0 gl S 20d B, d Su-l-l 590 B, dAAS H % B U Al $5d HHA % 59UsL D,
aril WA s 2adiey At il el uid AAAs {430 dRsel HAURAAUR SUUAUHL el Aritedl Gudlal Su-luRiHl
MERIA 5200 AR 514 sl ©. 204, Aedl dAAs Hu-L 2ig S50 513 52 D, AAs bl 2l
Aritrl 2R Sl A2l 6L wsiR aeldl asi ¢ (1) AMA Asedl (2) agladl Asell.

1.2.3.1 A A323) (General Secretary) : dxlds 0 % YAl 20U d 3ol A6yl 2
wogoidl sl 53 8 ¢

(1) 5u-l adl ustenasiz sl

(2) AUAsIAL BUBAAAIR A-AA 61812 ULl

(3) 2= adanll, wudl, frseedl a9y s sl

(4) uedln Ao 100 AU uudl, Hiowdl ddR s2dl, Aol (minutes) BilFed ddr sl 2ia vl
(5) Susil “iRl 3ol 33 ustsl, eaclA%l ddIR $2ql, AUl i Susil %212 AR it
(6) Rlagesrl agunil sdl.
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1.2.3.2 adladl As2:) (Administrative Secretary) : d-ii s1dl 13 Hogol, $ld 6§

(1) sunlaiidl uieoll 24 Mgs sl

(2) Su-l adl atetenel sl 2 sA S,

(3) [Bawell v guivt Amdl.

(4) dauas Hsnd Sudl-lld 214 510541 agal 12 GUAlRll AdleyAAl A Hidledd wiludl.

(5) Su-ldi [Afay vidizil Gua swvt Avdl.

w14, adladl x10Bs13 a1y Asedd AAs v su-l a2 543U oA ©.

1.2.4 A%EA slUlaurl A323) (Secretary of Embassy) : 2l 835 89 viwd 3UHL Uldiddl A%l
(Ge@l2Al)l el 53 9. B3 Hod 13 didil el (Bl 2880 539 2 dldill e 2felble uxwmadld
Gl 8. wal A2 A%ed suladnl A3edl ddy A iaviami 21 9.

1.2.5 [Qcuolla A323) (Departmental Secretary) : o (Al 3 e 42 O, ¥ ual oigudl
Hladl U d el A1 WA 9. ed 5 w0l &AL S A 9. F-d [Aeudtd yHId Acua 9,
2L UHLL % vl Aol d-dl adlae adiadl qie ¥ RS Hags saml »ud dd ‘ousily Ase
als tlavari vid 9. d [@ewdlla ag 5 [Aeusily A323l dls Al (TAS) sl Fugs saHi
id B, Al ARSI Hoa 51 F-d [owal dllausd wrer WA O 5 AR d %l O, duEl ¥-d
et s1d Fesiyds, wiHiRsuel 1A siaeisla Ad dAiad sai-d $iu 9. eld., Qe Rowai- A3e3l,
98 [Aeyatdl dse3l adli.

1.2.6 ¥3n-iL As23) (Association/Union Secretary) : Hi-< Al [@siudl 2u052 @3 ol gkl
au AUPss, 2URLs, Aisls cuoidinl @y, 1R 2im 23Ul 33512 2dl oL UREUA udal Hsolia Asedl-l
3Ruld Gloll asS. 2ual Mol 1A Hao, © :

1.2.6.1 [enell %30 A323) (Student Union Secretary) : ol »in Sl disadl weuel-l
AHy 2ivdl, (el s Bulad san, Qendldr weid R suuar [@engl
Hsasil 2L sl 2ud B, [Qauel>i 2esll gl widiumibl 2ual Al 42l s 9.
% 2.4, (General Secretary) d3l3 oy €.

1.2.62 5@t A323) (Club Secretary) : 4cd¥d A 24 AislAs ool Ulile vl
ALSIR S0l s@oirl 22UAL 5L 20 B, eld., A saoL 115 Aarld, ol A2,
QIR sAotL ol Yool Azl A2l sledldl 2Ud © Al AHAHL 2ud 8. L
Asedle you 51 F-d saodl ddinl F3RAUA AR UddHI HUHL Yoot de Al
R NCETEREECTE S

1.2.6.3 alds A A323 (Educational Institute Secretary) : [Becl, Slel, »tHelde %al
el AdAL AalBs Al [ ga Glof sl i 8. d- dAud- sa e
Asedldl [uss sl 2ud ©. Asedl sudl el Hu adladl 2ARsd @y 3%
ologd €,

1.2.6.4 w2 H3u-l A323 (Labour Union Secretary) : 2u+i [Ad4 &s0mi 5121 sl 1Rl
s Uldledl H1R{AL ATU-AUSIR AHEL Y 5L HIUIL oi-lld 9. % 1R Hin
dls dlavid 8. eld., MRAHL 925 (INTUC) 21 211825 (ITUC) adl sl
S8 8. 241 {0l Uldiedl MRl HA1S otedladl, % ld 50l Ased-ll Mugs
53 9. alld-l oayd Asgula gl dl dl o2 192230 wlba eiRdly 29 s1aRl
Arel 2yl 530 gdl.

1.2.6.5 Auidl W3-l Ased) (Trade Association Secretary) : Aulzl Heoll, Geules Hsoll, Acl
4gofl Ulcirl Be-21%0UME GeMadl WAl 2%iid s34, G3a dlaal, 2iRax 5 dsaHl
el 53 0. tlid., MIRAHL 342 s siH, (58] Fal 2w 8ol Heoll 8, wul A3l
(H2Ls SUHL 2UA B Al Ul He0ll, AALAA HIOUAL 61IRBL {6l 5L 214 B,
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1.2.6.6 uesidl H3vllu As22l (Co-operative Society Secretary) : »URls-ulss-izslis
Gealt M2 dcdl AesI] Heolldl @Al sl 2Ud O, eld., SIGRIL AU w2
Sooll. Gl AUEL, WOU-5IAY i 2iry, AAUHL 2215 3032 51 24l ARl 2L
sl 2d 9. L sl MuYs sl »ud 9. 2L Az ¥-d sl llafuHl
AR AAEA Sl gl D,

2L usQHL R g v ?

Hidd [astonaidl Hiddl sl HidamadHial el ol dilBiodsdl Gauli 4. sHa: ol
Ugla - il olie, 20eibis sild 2 2uaMs 4o duBieddl Gdddr [@si sal. o caa-l
el el a3l aulsas wilsl, eudlleidl U, su-l, wesil Heoll-dl azziid A, HRdl qAR-L 51281
deollarll [@As dsflel oiwdl. Su-ll 2a3unl Asedld 2 Rl o,

2§98,z odlHl ¥ Mol sdal A o vidlwui Adedl. il AHAHL HERWAL, AL tial Hoflil
AL ¥ d¥edl ddl UsddgiR-dlzIELEL 5l A3 2oe YA ‘AseRuA’ Gual Gladl el 8, %+l e
QA AR i UAAASIR 53U el AA 6.

~

QUUUL AR 242 YL - “Azed] 2ed Adl aulsd 3 ¥ ey cLl[-\ SR 3 e el

adl vl AL nmnael 5 UsHddelz 53 dHY sdldol, AR Ve %5(1%/\ 28 Holdl d Gurld aA
Ayl »ide sl 2.7

Sul HIRL WHISL “staeaAl didsid HAAAIR @lsd § o stdel Yool ddladl s i et WHly
5% ooddl W MMl 2idd iy

A2 SR ¢

(1) vuroll AF2R) : % Yl 3 e AR dld v, A, A, 2B s, gl
A5 Fal 5 G523, asldl, Uldinl A6R% L S1UML Hes3U 2dl 2al A523H] FHgs 53 ©.

(2) wwsla Asedl : ol disl gL Jelal uHp gel el (Aol oy Ad adidal %+l
MuRs 52 O, dd AwslA Az dls viavid O,

(3) su-l asedl : Su-ll s ulsda vadl suelsly ARaa vadl Alsd 8. % daad
AAES HM glRL 5AUUL 1A 89; U AL AAAA 520l A2A1As {4 gl Su-l Azl (el
sAHL 219 9. 2, Su-dl i AAas qso a2l dAsedl S8 A O, AAds Hshl 2l ATl ot 6
Ual usiz widl asi

(A) W Az ¥ dAds 4 adl wslddslz 53 - A-REAR oz Wy - 942 adanl
ol - otedl 53, AUl Acu-dl Al 2.

B) adladl A32 : ¥ sl cdl wdeoll 52 - suddl adl aeimdl 52 - [l vudizi
BUR BV AL - [BULGI UR BURUL AV 2 UALAS {0 U0 HALSYAL 2,

(4) Awga slaul Az : s 2o oflon 2unl Wldidl Argd-ll FHgs 52 6. F Uldi-l 2l
(S 280 52 8 2 dldi-ll ead e[R06ig unwmd .
(5) [acuolla A323) : 2ol adlae scl WS WAL Gd O, WHlA ¥ vildidl €l A [Eeuomi adl

dls Ael AR Ry sl »ud 8, ¥ [Aewolly Asedd dils Havid 8. ¥4 Hvd s %-d

~

[epordl adlde lldasdr Yool wd © 5 Ale o wdld 8.

(6) W3t A2 : ls-AuHlrs 2 Aieslas Qs wa el o, saoll, daRs
AL, Mg wel, ARl Heol, a5l Mol ol AL wRaAHl 2l 2al HgoliAL wlxdl
WA 51, AU [As 5dL W2, UglRR AAEA 5L HIZ, UAdHIA HIRIERRIA HAAuRAL HIZ
AsedlHl ey sl 2id © Hadl 42l sleal 2ud 9.
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ALRALY

1. DA wsir el aRl [Asen wiie s30 qu e
(1) FICCI ((3s81)< »uvi -us g & ?
(A) 5136 S[Rezye s B2 sdot s S2uL
(B) 353 »lls O sw2ld ivg AR s SRl
(C) 33 »is SRuA Ao 2lis S ving Sreg]
(D) 3430 215 SR Aol Al SIHA vivg SRl
(2) AssR] ol Asedl dls sl el © 7

(A) 2215 3032 5. 2. Al Ased (B) 4R ¥l A3
(C) Al oL Asesl (D) ety zai-L A2
(3) [acuoily Asel dals-l gy sl saHl »ud © ?
(A) A%ed slaudl A2l (B) Hsu-tl A5e3l
(C) sdot-L Asesl (D) uAgl sl
(4) Rlass adusld 514 2 2 8 2
(A) Su-ilvl A Asesl (B) $usl-l adladl Ase:l
(C) [aenel *so-L A523) (D) H9gR Hdu-il A%edl
(5) Su~il d3e3l.....
(A) 5ul 2 AA1ds Hen a2 543U 9. (B) ~il %32 su-lui eidl el
(C) 9ReIRU MY 52 O, (D) a1 [ 52 9.

(6) el Suslarl Yool susil Al Rus.....
(A) w2 Su-dl viiedl odl el R sAdAd oA 9.
(B) 22 culs 2adl il uin 58 5 ddl ay ¢l dl sf%ud o 9.
(C) 51§ %3 Al (D) AREIER 53 8.
2. AL B A5 ASAUL GO DU ¢
1

2

sudld ealsded sal usiRd © 7
ARAHL 2URLEL Ul Sedl Su-laniil xRl e ?
QURAHL AR sUL Su-laRl 2ARAaHl © ?

W

A% sAAUAL Mol S8 edl ?

o~

Adl Su-lan Yoot susil Asedl-l e s spud o © 7

A2l woe AUl Gldl el €9 7

Q)

8) Su-il Asedl-l Huys s1oL 52 ?

Sudl AzedlAl eal use wdl wasi ?

—_— o~ o~ N o~ o~ o~ o~~~ o~
O 9]

—~

0
(11

)
)
)
)
)
6) ‘ot sul wAuldd gdl ?
)
)
)
) SIS uRL s AWRIHLA, AUH UL
)

susflul sl udedll A [ugsd s sul Asedal s & ?
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3. AR YL UL T 2l

(1) auldlodAl 3uMl 538131 54l SsReUA Yul 7

(2) siuiRe Al HiAdama-d Wd sdl d Asouda & ?
(3) Aked sul sul sl 29 7

(4) vl A%l s sie AV © 7

(5) uxsld Asedl s sea ?

(6) RAwect slau-l A 9 54 & ?

(7) Msael A5l 34 w3Rud Glell uS ?

4. A NSl YEIUR UL UL :

A
)
)
)
)
)
)
)
2
)
2) vuedll Ase3 siA sea ?
)
)
)
)
)
)
o)
)
)
)
)

(1) A3l qawell gLl
(
(3) vutoll A2l s1ul sul sul €lu © ?
(4) Sul Ase3-dl 2orudL LUl
(5) 2wl AseslHl sl eudl.
(6) adladl Asel sl weudl.
(7) [owolly A3edl sid sdaid ? d-d 9o 514 € B ?
(8) ol AseIHL S-Sl AMLAL W © ?
5. A wsii [Qzaruds e »ulL
(1) A2 nardl aztid 3¢l Ad a4 ?
(2) Su-ildl Asedld 2t W W oA © 7
(3) A2l el opudl Al vl Uyl
(4) AL UsIR LUl
wReuls aoel
ARy ¢ Commerce
oigngld Susdl ' Multinational Company
A2 (2ia) w8l : Share Holder
(3451 : FICCI ¢ Fedration of Indian Chambers of Commerce and
Industry (Eshtablished in 1927)
ofl{ll»11d : BCCI  : Board of Control for Cricket in India
Yl : Personal Assistant
AL ¢ Embassy
AALEsHsa :  Board of Directors
6*@3 (INTUC) ¢ Indian National Trade Union Congress
Mlégﬁ (ITUC) : International Trade Union Confederation
°
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2

syl a523l (Company Secretary)

2.1

22
23

24

25
2.6

2 UsWAHL AR g dlvan ?
AsedlAl ARl A dldsidl
2.1.1
2.1.2
Azl Mg 2 de @dldl eotansil
Al 51l A s
2.3.1 A2l sl
2.3.2 AsedlHl s
Asedldl Arill, Hulelzil 24

Asedl-L ol
Al dasidl

CEITARIEN)

2.4.1 A5l Azt

2.4.2 Azl uridl wulsiil
2.4.3 A5l walseldlil
A2l dlal-dl vid

Asedl Her

eBs dlsid > qtiRidl asiadl 932 W 9.

ENTEE])

ogdldl ol AMUBss AUl dilBlodndl a3u
gl sq2 olgedl ©. ddMid @IUML AHIA Sudl -
Wil sudl - otgugly Su-ldi i el [Asia 2l
£, il 51280 A2 adHi Susllaial oo s s3RuUld
9. syl Asedl, su-ldl wwovnHl s Qe qasy
M5 8. 8 Sudlairig wedt 5307 28RS, sidea
agdlde sl 6. Aal su-lail 2013 Yool Asedld
Ydlzu Awasle @lsd (KMP - Key Managerial
Personnel)+il £2%% UMMl UL 9. Su-ltiuml
el Al AAEs1U alsa (KMP)HL wid sl
AHIAI SAML Il 9

(1) a-lpor 3522 vaal weu adladl »=fsil
Al A (2) Sudl Azl (3) va sl AR5
(4) Ygl AHUAL A2as (5) Surdlil yoro % e
SAML 21 d A1

w14 56l s 5 Su-dlal uHdl Su-dl asedld
oflo <ol KMP dils 2a 4| .
2.1 A2 oyeit A AUSLdL (Qualities and

Qualifications of Company Secretary)

Susl HioreuH Asedl e alel3u Al @lsd dls MBI auL ee @cfas A o asdl gaseRlil
2 SIAAAUL ARl A O, 2L wAllelRld 4od Ad dedd 53 ad d w2 d-dl w sudlaRl Yool ARy

A2 9BRIL 2L Qstdl

v v
NI st
v .
(1) AeR dlkey (1) aelEs asid
(2) wMLlBLsdL (2) (ol @azend sin
(3) 255 alsda (3) silau A2ne--d st
(4) dodl ofgulaou (4) Acu A2 su
(5) (Fuslualsa (5) (afan stueiiie su-
(6) [asawa alsd (6) 2ulls 2 AxslA Udled st
(7) G (7) Aidd x>, sUe
(8) astelzl (8) 2132 UM BUR UG 2Ar =, SN, Sl
(9) wucH[aaA (9) o-iius- su-
(10) §eie-Auandl (10) s¥422 2 2t SAsLURS ALl 2lle
(11) €léel=

(12) Acailzl

Al uAaeR A As2lRua ulseu, Qre 11
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2.1.1 A% {L,Qfl (Qualities of Secretary) : A52<l-l dpeL ~{la Hyot & :

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

(10)

(1)

UER AR (Good Health) : 5u-l A3l yvu adladl agl gl R4 sl [alay doiss
AL URAH 5l U3 9. AFABAADAL AL 524l U3 9. 2ual 5B s1dl wu-lal
50l dell WA e 1R ld %33 . el d Als 4 veid. WRRS d WY W ¢y
dl HiARes Ad U o aRe 4.

WHUBLSAL (Honesty) : 323l su-{lil 3y iel3u Auiasly oafsd . 9+ 5180 d sul-l
s olloldl ABldl i 9. dell d YRl 2 wilBsdiel st s d ¥3d 9. d-dl yedl
ey DASIEUA U0U3Y ot 9 A Uld AURAUALA ot 9. 2id1d [Rd-l maaeildl sied
Suell [Rasdl soasl M2 d-Hl wHlBlsdr 330 9.

21505 Ul (Attractive Personality) : A323lal su-il-l (A& uatsidl il siollil
sloaclll Sl 8. FH 3, AR, Bz dlesr, AAlds Hio, 4513 ARSI A 5121021,
AL UL 913+l 018 s1H0Z]L sl Sl 9. 18 A U512 [AGLOLL L5l At iy,
(i eafsavil ae wat siHafRl sl gl ©. 2 lsded AL uad weuldd 530 as
aq, uonaasll e isis €ld AsH.

a%dl vifgulacu (Sharp Intelligence) : A3t Asoiioti ddladl 514 sl €l B,
Asedlal deusly, 2lRls, wsly 2 lllnas s oeadi-l €la O, 24 sl yodil
Al d M d-l dordl eyfgulaen w33l ©.

(Rluaifsd (Decision Capacity) : 516 gl oloidil cRd Fely daid 512 yoda & ©;

uig Ao Us0 adlde W2 Bl FReluulsa 33 8. A Asel Bl 21 dou [Fely
A dl Su-ldl AHAU, Al i Alsardl ol 21 O,

([a=&met ulsd (Analytical Capacity) : A323020 su-l adl S sl €1 . dxl
Aeoiul yei-ogel WAl [Qsdua s2aul andl €idl ASH. 51 adladl ual Glow i dl
arll eeude 53, giousl uRenHl [ARA Feldl ddl. A [sdun aHdl 4 €l dl i vilel
el A oraurdl My ld 8.

G (Enthusiasm) : Gl A3edl =y sl w2 deuzu ¢ 8. sie 3 Fyudl
st st ol oirlil & 8. R Gudl lsd sida 10 o-ld 9.

45181l (Loyalty) : @323l Susil-l 3va 2Bl €laiel 5180 a-dl wal su-l-l el el
Adenalld ouotdl 2 A olloldl €ld 8 W2 d-iHl astelRl ¥33 9. A d el Susdild
26l 2UUlA 2ot 2ael WA dl sudl el ad Al.

suc[Qa (Confidence) : A323] % 514 52 2ial Moy A Al dedl @A Sidl
AS2. d % sl 53 O dul ASULAL HAEL ¥ ddl 2dlaale Sldl %3 9. v
aRladl Ase3l adladl ol uAdel Bia .

§78 L AUNAL (Tactfulness and Smartness) : 43231 WA s1uel-l sl2a olotdl Axesa,
Hosd AU 2L orlladidl grg Sldl Adu. Uldidl 2w o ol @ 9, s
53510 48 WL O, d-l vald AUo Alsd drd 2l oad 9.

gleazlse (Foresight) : d323l Awoidioi adlagl sl wd dsaddl ¢l uiq del
lfal [Felaiql el 202 5114l w2 56 21 5ol 2443 Ul 5290 Al 2RAAIR ddHIAH]
wLadl A EA.
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(12) Al (Leadership) : dA323l su-flal G2 dlel 8Ruddl saoieR B ©. del ¢l

{2 ge ol ARSI S 52l dl1 B, auddl el wuau Wy s suaadl addl
AslHl Sledl Bidul. vl HIZ sy, udd sa-dl R, desRHl oladl, Alslisdl adlR
Ad{AL A8l d-lHl dlal RS,

2.1.2 A2+l Qwsidl (Qualifications of Secretary) : A323l-l agdu asid su-llaimi weudd 9,
uRl A5l WA L sl 4 cdsidl €l dl d Asedl dls dardl 3% oadl w5 8. 2L dlsidl Rieel 21
dldly gl wadl asit 9. % A Yool &

(1)

(2)

(3)

(4)

(5)

(6)

(7)

alas Qiuastd (Educational Qualifications) : 3523 wid S[Reeye »iis su-l A3ell
s Ol2Urd unLsL ¢lg Asu. ofle Ad sélal dl d Su-dl wRidl soias yoe
Asedl Slal ASul. L Guld stdeldl RAlxl ded sadldol oidlaaldi 2id 52U d4dHI
Hee3u ol 9.

(211060l e suAt (Accounting Knowledge) : 5usildl [Siloll cdaRad viy, s1el
worol i, AHUAR 202 Ad A dsll 3% O, dl % A¢ieR uua wlls Bl 2y 53
ASIA. 2L 6 % AR AsA o AR Al WA (Aol aaraid walis i $l

sLEU Q:lillc-l"l'i U (Knowledge of Office Administration) : silaadl adl ased 8.
siulaudl sl sinagll M2, el el [Qoell 92 dsdd Albal 12 d-ll WA sialad
A 2t HAs B, SHed o A Aol slay Al Glow Adl el Gia
alddl M2 2UEA AAEn su w37l 8.

AML AAldr, sut (Knowledge of Meeting Management) : 5u-l 2323121 dads Hsadl,
ARl Bora €lesedl, dvlell a3l A2l Al Sl . 2L AL Rl Uddl,
AML eMaul 2 qML ueSl el Yl 52 olonadil €l 8. FH 5 AML ellaladlsil diRa
el sl duR s2dl, PR dvidl, 5124 2t Uil 2100 AoruSHiid wiar wy d
Hie Su-lail vid ueudAladd sud w33l 9.

(alas smawﬁi sut (Knowledge of Various Acts) : dd#i-t sl A323l wal @Ry
sel>ld st staeds ©. dl o Su-ld Auad s Ad 53U As. U S A
53 oA sRAL s1Ugl, Aoil-dl Sl Md dAEAL S1uEL 2@ Q2L e, Wik §4
230l S1UEL, MO 512 AL SIUEL, A2 oL SUEl, A S5U 0L SHEL AN
[alas usiee sl s o A3edl WA €y dl d-dl sl sidan a0 o © e
su-la dotfad sl qeddlaiiel g2 uvll ad 8.

2y w0 AwHU Wuéi A1 (Knowledge of Economical and Political Affairs) :
Sudl oHL ARACHL A O, AHI%AL s GOl © i AL [Afad yasil wE
Asudd ©. dgl Asedl A adsid waell HRasu WA, udaldl waiell ks as,
dads dsad el 53, Hwwledd 2l Suddl w2 awsterd] uRRal Muie 53 ad 8.
AHIYHL HaAdHi RS 2 %S Halel Su-dld Alssyusl 2 52 0.

AlUd Q{le%ﬁi s+ (Knowledge of Current Issues) : a32%lol adid Halél i
AU A2 HUEAUR A 2AUs ©. L AU Su-lL (511 BuR AR 52 8.
gld., 2UAHHL vy dd Gur sl wlielt iql sedls aufs Aoedlat sdl dl.
Al AHU1- Glol 2ael uRRAM R Adedl AAAs Henad HoledA 2dlA el
Glofl aeid] AMAL AR 2HAdL AV 8.
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(8) i@ cuML BUR UG 2 iU UMY, sut (Excellent Command Over English
and Other Languages) : 5u-il-l oltl % 5135190 2132 &L Ad . Ase2t el Yel
uaisial Al Su-dl adl wstiR sl €l 9. dell A HL d8l HelRd siud sdl

ASH. Susilel (a1 At [Beell Su-l A8 sl s1d s €ld 8. vial uud @Rl cuw
. Su-dl Asedld SAJU SAUHL Hee3zu AU 9.

(9) -Riudd sut (Knowledge of Public Relations) : 3523\t su-{l-il el el wasiRl Al
s sl €l B, adl andl oAl Aus w3l ©. @l ddruml QA sadl asia susd
Aselal ol UloU R AUSHL atlrtell Gualol sdl Sld ol diol oudl susil-l ulavsiui atizl
iy B, el -ius slir €ld A,

(10) s i wu $As2UMs w4l sut (Knowledge of Computer and Other
Electronic Gadgets) : [sRid A+l 2 2i8[s su-dlaiiil s9e: aduin asusd
3RAU 9 5181 5 52 glRL ARSI, Bolra EleRl, AAds o i Susil 2id-]
ey ofloidl, uasil (Aol [ HlRdl dAS s3I AU 9. Fril 510 AHA-UHA i
WirdguHl oldld wd B, Hedl Hie Azl WA $e ol st w3 8. AL GuRid
iBA AL quRndl [l wsiRAl SAsgils Gusmile sud €ld Ada gl sl
A GuR »igaL Avil AsU.

2.2 AzedHl [:lHQL_‘s 2 A Qddl oS (Appointment of Secretary and its Provisions)

Al Su-laiRl 2013 Haol Susil Asedl Adl3u A2uasly @lsd (Key Managerial Personnel) 21U €.
dell a-dl e sl aud sudladl Rl goiadsid wad ad s,

HHQL& AL a2 (Provisions Regarding Appointment) :

(1)

(6)
(7)

g Su-dldl rwe aadl 44 3 uin s 5 dell ay el Al sudl AsedHl (R sl
s %uld €9,

A2l dls s5d wdd Alsasdl o gy 4 . cudlleldl Uél 5 s dan A2 adls Rugs
24l sty -l

% Alsadl Fugs sadl Gl d lsd SlReeye s susil Asedls s OlRurd uHRusL 4Ruadl
ldl A,

sudl Asedl dls AelR, AURAR Haw-l & ol ulsasdl Mgy ad a -l.

susdl A3 dly (9 sl HIZ dAAs Heodl AMIML 609 YAIR 5L U3, UL SAAMLL...

- (Mg 2101l 2Rdl

- el

- WREAY A6 gldl AS.

A2l wuel KMP (Key Managerial Personnel) dZls [RHiaal wiz«l a4ufa ddl ul.

syl W21z WA (1) s11 MGT 14 %+l A1 d2Aes Haoedl uad 24 A5e3]l WAyl KMP dil3
cflie qulaunts -dlad ul. (i) s11 MR 1+l 418 % sl Fugs KMP ddls 530 €iu a-dl W4l
2 AaAlds Heoedl sAd 60 [Baunl diad us.

2.3 A%l sl AR s (Functions and Duties of Secretary)

vl usdl, dR Susil 3 ergngdlu Su-dll €, dul su-dlal Asedld 2 @y &, susll AselHl sl
2 5%l IR (A) Susildl s8 (B) Halrdl UsiR (C) Mg+l 9dl (D) AAdsiat dial 51 Gu 2R
UG 9. M8 10 2R 5AR SAML A AR de 3l sl sl O dsdl uredl sl 20d 9.
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2.3.1 A2l S ¢ susil AzeAl sl AL Sl uHE A © ¢

(1)

(2)
(3)

2 sUell AoLAUSHL, A sl [FuMl il Su-ladid @dp wsdl e slellidl W
oot AALAS HoA Al ALl

~ -

AselRud HiRell wad sudl 52 8 d wd.

S

(Mad saMl 2Ud d $295 eleadl.

2.3.2 A323Hl 5% : Fud 53¢ 5940 12 WHIEH] 5% AHIAL Al ¢

(1)
(2)
(3)

Susill AdAasia dusll 529, AU 2 woteldl>i Hlesd-d suud,

AAEs Haoedl il AP UL SO YL 52 2 Al Aetein vl

AALAS He, AHIL ACU, UBR 5 1A Al Wl sudl il o siqur #33l
o3l waadl.

Su-l WL Yool i §39 elonadl 2 o Wi gel-%gel AT AHaL ld sl
Su-ldl HaL v qAds Heae o33 Hee sl

Susildl 2daas Ha Suslll A (Good Corporate Governance) i A% stduguel
(Best Practice) »13l Hge »i-l Holesiq U,

Sudl qRAML 2Aal HUHML ogRudd e 5390 el sdl.
dAEs Haol glal avidianid Al siddl 2w 5391 el sdl.

2.4 A3 AT, HALEDA A FUAER2A

2.4.1 A32Hl utuzll (Authority of the Secretary) : su-laiiui A2 e Ad SIS Al MM
2 Aol U FAMAUaAUL 21 100l otals s2cml 2Ud © 2 %l 2UHL SIS Bednd A Sl dl dAasHsani
2L 3Ll s sl Sl B, AL Al {12 el avidl asiy

(1)

(7)

Su-l AL AHE UUALL UHIRUA el HHL AZ S WHBLUA Hoddl Wi sl sl
gacldosi-ll diuell sl Al ©.

A5 LB MaALAL A8l Slalel Ald Yel %el vidiil GU 2uidv vid 59 Avdl-]
ST

AsedA 92 adunllus, fireudl, 9w, fr-l 3otedl 4912 usll Gur Surl adl A€l sau-l
ATl .

sudladl [alan uasizl A A5 sl sal Al 9.

AsedlA Sudladl slywe ddy s sl L 9.

daas ds wadl wadl Al 2uaR, Asedl sudladl S8 s 52 dl A w2 Sudld
galolel el A5 ©.

dAlds {0l AU sl sl AT 9.

2.4.2 A2l wwurdl wuled (Limitation of Authority of a Secretary) :

(1)
(2)

A AAEs Hsd At A Gl Sl dl d Uil 290 Hool qedl ollawdl asdl el

A3 Susdldl 514w Sudl adl Geldl el 4 wsdl el
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(3)
(4)
(5)
(6)

LY

Asedl AR sl UBuml Hee 2 O uid d Sudl adl Al aaR sAR 53 Asdl el
Alafanus S Fely Ased ad asdl <l
daasisl 2uldl Al Rad 522 52 dl d Susild olansdl -l

A323L R wdld ATl AR A Yl wF AR,

2.43 523l w2 (Liabilities of Secretary) : susl @323l {1 wooidl Aol

FAGLELR Ol €9 :

(1)
(2)
(3)

(8)

NN N

A5edl Su-llarivid e 53 29 siuel Hooidl sl A 52 dl ddl sawostel] Glell a8,

Sudl A%l A AMAAR %33 Al Asedl 4 HISA dl d FAUsLlR &3 O,

Y ~

Asedl Atliddl gualol 52, i s Had dl del €8 Al A% AL bidl SR A A
L

o
9]
(9]

~

ol A2l Atll otelrl s 53, Su-dl A 2ol 52 5 DU 3 [aAsd 53 AU FUALIR
82 9.

Azl adl sl ey clesdl elvd 2 dnll 5180 % Susll qsA Al dl d sRWS
521l o1l Azl ©.

Y

Al Yzl adl olle Asedl w3 M A Avl, Aeudld (BlR2U) 4w AR d waleielR
aBLY 9.

[Fad wuamaleml sudlaRiddl Ao sz alits [Buiel sudl- as-uacuul 29 4 52
dl o alelel LU .

A Asel erlldAHl Bzl 52812 52 dl FAUGER &2 .

2.5 A2 Sletl vid (The Termination of the Secretary)

~ ~ ~ R

AzedHl Mgy A2nas Henedl AL &ud YR 53 5AR g1 SAUHL U 9. drtl Sleledl vd UM
1L 532l

(1
2
3

4

W

(
(
(
(
(
(
(

)
)
)
)
)

Y

Al Haol A 8. dguid {lAAl Aooinl wal su-l Aseddl gleldl »id >ud © :
Asedld AL AA AR,

d 5AR 5L 2AHA oA AR,

Su-dl AR 2l AseA 92l 52 AR,

Al A, 2L AR,

Asedl Sudl o3 9L 3, [AauAald 5 2ol 53 AR,

6) Mididl s1H1 e 6lesidl sald A Susild deiel dsuid U AR,

7) Sudlaiuiidl goiussid wdd Asel L 52 QUR.

8) idld d Qul sl & sMHAA HAd AR,

(9) su-dl el 2 5 suel Yool Susdld QAo sl 20d AR AelHl leiddl vid 2ud 9.
2.6 i{%az‘li Hetd (Significance of Secretary)

2[As Ao AaRel A3udl Sudl 23U 21 [AlRre aal ©, ol Hildsl x4 dAld- gel el ©.
A1 HUles lal 69di uel dxil Ucia Fa A2 sl Al Susil A2eq 2ERA g1 4eidal ulaRBE
22d 3 AAAs Hen gL saL »ud 9. Susil s1eisla Ad B alsda qud 8. dsdl ol o 2tuARsdiil
2 staelsly w3RAdL YRl s Sudle el uuRusl Haadiul Asel-l xiHe sl 9. [AAn suelii-u
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sl 13 2s[Msd olotdiil sl €laldl SIREL 2 Aeoidnl 2R A2Aast W2 Aol 2 woleds
ol 945 B, A2 AWAs A HlASl a2 Asdd s 53 B, d AL AetlL olldrd O, ALY A%
8, widelR glal #3730 HUledl délen Yl uld 9. sudl adl 9 320eied], $51L 9R ol IR 190l dHH
siialdl Asedl 53 9.

Asedl dainl [l uasiRl i 2ol vl Aqus AuBsd s 52 9. Ased sdan adlaz g
susdll ularsiml asRl 52 8. sHAIHL Ag Y3 wdl il Guadn s3I Brad wad sud 9.
sulinl sl [@eusllsel 530 Asan wiHl sl s2al Grall YL Sl W2 Udd Hacielld 28 9. Az
AR A AU [AA8 usiRAL watsl, [Rdesl, sadldosl v 2 HUldl2il Yl uisaisil 2is ditadi-l $iy
0. duasia llQasdaul Hee 53 su-dld walarl Qv af 2nd @ A Wil sideadl ydir 82 8.

24, A2 22l A2nas), su-dl, s, GREleR], dRelrl, w513l [@el, su-dl WRgr a9 w2
w1 8. Sudldl [Asml AsedlHdl sigyet sl ©. su-lalidl [@sin vled Gaulerdul qHIRI-AARML dHIRI-
AUl A%t 24, 2ol s ua Ad A3ed Wididl Hed siol 2l 9.

2 usQAHL R g v ?

WReldAL : ddHid dHAML Sudl el A2l i pias w3Rud ©. d [[Rre daasly

N Y

A O, viedl W2 Adl SusdlaRl 2013 wHEl A5 adlzu Audsly alsa (KMP)-L e9%l
UALHL UL B,
A2 AR A AUSLAL

all ¢ {14 uwEl €1 B ¢

(1) AeR 2anreu : AR derddl ag stet 519 Gloll adl AHRABiddll e %33 8.

(2)  waldisdr : @ su-dll vl sueidl 2neidl slael wHIBLsdL %33 ©.

(3) 2usds QAlddct @ 2ins dlsl A 514 wWR uisdlsd slaell 2usts 219 yeuasioll lEia
asil 519 w0 oiid ®.

(4)  awrdl offgulacn : AgoRly-dl adlae A0l s 12 %37 B,

(5) [otaals : sl Felralsd qsa-and 29 alsddl s 52 8.

(6) [azammL alsd : wail-l ©ouaz saadl Hee3u A ©.

(7) Geus : Akl sl Ueuzu o, Faidl alsd s ol oid 8.

(8) astedl : Su-l-l udeaila oloidl 2t A aaRil w2 %33 ©.

(9) 2ncnlarun : A3edl ¥ Mol & © d Wl 8 ddl R #9338,

(10) §78 2 AuAAL @ sl wlRadl 24 duiel Hol siedl W2 %33 8.

(11) dazf2 : dia el ol >Rl 3dl il de aduidui sisad sail viasd
sldl oSt

(12) Al @ sfaul wasl wHauz s11 Adl - Assil el wousal - [Qua-ludl Glefl
saL 2L 9LeL %33 B,

Alasldl @ [Qeel 2 diedly glrl Hodl s,

(1) Aal@s s @ sudl A2 Glel Ada.

(2) [(Sawell cwdrand sut @ Su-{laRl Horer AU [BAWGL dUR SAAdl W2 2 AR
AME AUMS AL AGIHL Y 5L i 2l %33 O,
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(3) swlau Anand su : sla dd gl 519 - sl sinagll, Asad A AHAUR
yel sddl i st 2dds 8.

(4)  uow Ay sun Azl AAas sl Aot Aelai-l Acw, Rou desl Ao
olletadl ud, Aol usdl, AML elPau A ugl, slelsly Bols g wan 530 Ac-d
AAEA sl Sld 6.

(5) [alaw swerd sun : Aol dlais., de, Al o5y AR sl Ased] WA €ld dl Amlad
strel Hesellatiniell oRll asi.

(6) s 2 AwHU uadig suq : AdedA uaeldl Ul suq, su-dl W2 duisll qweieid
uRRAR Fula 53 asal,

(7)  Aiud AHRAAG A 2 AU SUl GU AR 52, d 0L s Hsad el 53
atfawni Glodl diz] AR 2130 [R50 53,

(8) 2idA® curg UL S QUMY SUL ¢ Su-dlL oL o AR il sl 2ud ©
W dd uoicd %33 8. v eumile st [@Asiudl dl Elact vid 9.

(9)  orRius surt : el el uasIRl A S ST Heegu A B,

(10) s3w22 A -y SASRIRSA WA U 1 592422 As A AHA D Ful AR,
AAlas], RBolaz GlesRl 2t 2=t HURdlaidAl (o Ml Aae 530 asid 9. sasgilFs
AL AHY 2 WA o O,

A3l AHgs ¢ AR @dtdl Al 2 sudlary 2013 oot % susildl oS addl i
3L uin 58 5 ddl ay il AsedlHl gy slrud s2dl ud. Asedl ddd AR A €y adl,
5 54 A&H, Yodaudl i w2l Ae-l uedl HadR Al o 4 w3, 2L W2 A=A Haud
S UAUIR 53¢ Sldl A9, AseI KMP d3 [HuR)s widdl A4d © ddl dxfa st ad susil A3z
WA g1 MGT 1431 ~tiad, ul.

-

su-l A2l s1A-s: -
su-l A2 sl ¢
(1) sluell WA 2130 edld il

~

(2) AseRud Hield wad 2 © d %d.

D

(3) [Rud s34 2 s,

5udl A2 29 ¢

(1) A=A ATi—sioteld] 2100 Hioled »iud,

(2) &8 ol 2wl 54,

(3) AALAS {0, AL AGL, U1 5 iU Ao Wl 43l Haadl.
(4) ei-gel ATHIOL WA g2 3¢l

(5) dAds HguA dal i Hes sl

(6) Su-ll-L Yaus 2 Avs sidusuel 190 Hee i Hwiedq uud,

(7) Susilaurl yosor 4 539 el sl

(8) daAlds M glrl AL 2iadl s oleaadl.
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A2l Al : su-dl WxgR wna Su-lld Alnel- wuwus Ao w2 w33l edided
didiaardl ddl O, AHIBAUL srvi-vigan Avaldl Al O, su-dladl Gadusilusl, A8udl
QAL sl GuR Al sl ATl V. AAES HnAL B AAAIR addldl A HAdig
qaqaidl »AEsR 9.

AF23H Al HALERA ¢ A3eA ATl A 2l A dl 4w ollendl ak. su-ladl Gl

Al 4 as 9%, sudladl sz A 53w, AlENas FMeld 4 a8 43, Al elelRAl sl wie syl
ylolel A9l

A2l waoieRl2l 2 Asedl susdl WLl oy wed A 53, su-dl gz waA %33
£2clA% L At Al gudlol 53, eoll, OdMidl, [Aamald 53, olestl euid, ql uedl-l %32l ikl
L AV, AHAA ARS (B0 duR 4 52 - AzeRua iRe il o wad A 52 dl -l
galoiell Glell A .

~

AU SGlElrl id : A3eded AU Udl, AW, UL, HA% AHRER Udl €lei-dl vid Hd.

-~

d O 53, [amald 52 5 AAs wad A 53, dl AsedlHl Sleldl vid »ud 9.

~

A2 RAYHSTA ¢ Susil a3udl Wlks A AAan gel dldirl S8 Asedl sd AHA B,
(alay siueiidl Fwud, 25Msd olotdle sttt 2 2iqMd AAast W2 A% ot 2 qwleds o 9.
Al Bsd™l Hee 52 O, ARSIl A+l adasll, soiedl 214 Rlageedl adasl s3 . esdl 947,
ol 2R U UMAlAL A AU d U O, AelesAAL Aol oflaldl duA w33 Hiledl 20l 9.
sqA20A gt 43 wdl, stlacuest 53, dsan wl, dssl Gausadq 53 adladl 4 dls
5% oloAd 8. sus-ldl el el vasiRi-oirs-dilailer, e, su-dl AR v A5 [AeRl 3
Aus Al Suddld [Raadq 52 8. sieisla w3RAdL ul 53 Su-l B alSacanial aufaella-woildala
AaARs Al [R3usl sl dd el deldt ©. ulet Ad wgl [Rsianl A2l dididl et
L0020 6.

ALY

1. A w2 gl aAl [@Qsey wie 530 @v e
(1) Su-lenil aclzw daasly alsal sedl lsaxiidl AL sUML UL 9 7

(A) 2 B) 5 ©) 3 (D) 4
(2) A3 a3 si-l gy us as ?
(A) ewallel?l uél (B) @dd Al3d
(C) $u-l (D) ues13] Hsoll
(3) Su-ll Azl Mgy w2 AA-unial 54 s Su-dl %R WA -itad uy ?
(A) uL-isLé (B) SvsHesu Rex
(C) MGT 14 si3 (D) 44l A3 59Ul UHIRUA
(4) su-l ase-l Hugs sul sAdud © 7
(A) Fl eruS 2ddl Yi T 50 At $in (B) %+l cius adell 3 T 2 528 dly

(C) %+l ;e wadl Hil T 5 58 Al ddl ay (D) #-l erwd 2ddl 3l T 1 5A8 ln
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(5) Su-l Azl c@std 59 eldl s ?
(A) HH.SM. (B) susil Ased (C) A As1GBve~ (D) ol »i-ietd
(6) Aedll ey {lA-miel 56 ouold Al el ?
(A) A3l su-l adl 2wz A s 53 wF (B) daAds Heol Al s seul A
(C) dads Hearl [uels sl 2l (D) [Afn sieiie su #33
2. AL WAL WS ASAHL AL UL

(1) 524 s sy ?
(2)  Adl Su-ltuRl 203 el ?
(3)  asedl WA wHUBLsALAL 2UsL 51 AV 20 9 7
(4) A3ed w2 sl Motz 3l D Guael © ?
(5) Asedrdl (e 2 AUAS HINHL UAIR 526l sAAML 59 ollotdl €ld © 7
(6) s MGT 14 i Guyall 8 ?
3. AL Bl 25Ul Ut 2l
(1) Aseat suL wsiR-l sty s Rewadl uy ?
(2)  uow A2waxs st Asedl WA A Sl dl g Wy ?
(3)  Surfl Aol sl BUHR Ul GU 2R © 7
(4) e 2qRe Asedl e 3 w3 8 7
(5)  Sudl azed-l (agys Sudl AR wue Adlwaal Hi2 o sd U ?
(6) uzed WA U stelld s AUl © 7
(7) a2 =2 1A ouMl GUR Uod 34 %3 & 7
(8) Su-llan oot Asedl wA 56 AalBs Asid €idl AsH ?
4. A RS HEIAR FAGL 2L
(1) Asedel Clell vid 542 219 7 519 AR S8 VAl
(2) 5. 2 dl |l Sl AL ScUHL UL © 7
(3) Asedldl Al Hulewll 56 & ?
5. A usi [Qedruds e »ual
(1) A% wA 59 ATl 9 ?
(2) AkeA-l cusidi-l 2al s3l.
(3) Al Fuysa dotdl eorarsii-l 2l 530,
(4) Ased-l elelrl 2id 3ql Ad 2ud © ?
(5) Al e wuAdl
(6) AseAUHL suL USIRAL ARl glal ASH !
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wReuls aoel

oy adladl »iAsl
efl3u dAasly alsa
oiq1e(ly [Ealoi-lal
oif1e(ld asedl

Aol

Hid AARLAL S1UEL
RWRE 252

(Wilaswe 5¢) afamaf=BAL «Rl
yeyalfd 52

Adl 52

(R

2 EAU

ERICERE

53U 2130l 5148l

A% s Su-ln

Chief Executive Officer

Key Managerial Personnel - (KMP)
Chartered Accountant - CA
Chartered Secretary - CS

Securities and Exchange Board of India - (SEBI)
Sales of Goods Act

Stamp Duty Act

Provident Fund Act

VAT - Value Added Tax

Service Tax

Articles of Association -(A/A)
Memorandum of Association - (M/A)
Prospectus

Contract Act

Registrar of Companies -(ROC)

Al uAaeR A As2lRua ulseu, Qrw 11
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3 Syl euy-ulal®

(Incorporation of Company)

oo N wedilas
2 us0UL du g duan ?

alldlod el @3uMl [ duiz 112 susl
AU oL % 250l Al 8. Su-l sBI lsda
QA 9. d staelsld efsda 2y ARyl
sldd, el. wfRecanl 2l wedl @k gla 214

3.1 Sudldl 28—y

3.2 Su-li qael

3.3 Surdll 2a-ulal aioll ®. dulEds HURSIHL @Al w0l 4 ab
3.3.1 @Al Yedidl deissl 9. odlleldl Udld 2a3u dulsas wilasl sl
3311 il 22yl Bz (ead &, caflelrl dgl-dl Atuel wlxuid o,

drl avpuelHl sl eu-fal aiofl, x12uel
wd vl . sudlaridl oiars iy uiad,
o330 excldoi-l AAiuell wa siq-dl wBwsi yel
sul olle Susil 2Rl 20d 8. 2udl Ad 5B

3.3.1.2 wals du
3.3.1.3 [QddalR dun
3.3.1.4 AL Aol

3.3.15 -susly ez siefl culfacand ARcami dladid 51 534
3.3.2 iael-l doisst 2US-YAUL%S 3 wdds (Promotors) dl3 sllorviaiul

3.3.2.1 2lderius 2 .

3322 Fassus 3.1 %48 (Meaning)

3323 dAAsi-l wel Su-ldl siuelsld a s 2gHsdl sl sy

e el [Ra Siuq dl ool Susildl, “siueisla
A5 adl “sB alsa” Adl A iy 9. Sudl-u
AUl Glecls Y, (Mg A 5 Y WH dl wRl su-l-t
[ GU SIS % iU Usdl Al

3.324 daasi-l aldid duld 24
AloleALy
3.3.2.5 [Raeq

3.3.2.6 w7y SU-lHi [8d 290 adUd

uual (Definition) : Su-ltiL 2013 WHISL,
“iudl vled su-laRl 2013 wHEL WAl 5 240 wsdl S8 uRl Su-ltil el awadl su-dl.”

2L Adl SUAIHIRL dodsslalr @ld) uisdll el .
3.2 5u-ildi @&ell (Characteristics of Company)

3.2.1 adaA Alsdet (Independent Existence) : 5u-il culsc adat 8. 1 25 [ qael 9. 2
susild stuelsly 2ada alsda 9.

3.2.2 5usdl-il uedl-l HullEd saieldl (Limited Liability of Company’s Members) : 5u-il siue1sly
f5ctcd B 8. Susil lsd adld AUl 2 pawoteld-l Wlds ©; uig Al waleieldl dusl wRe 524 4R
yadl o Hulld Sl 8, 9di HAlld saseilall sudl-l -1 ad ad 9.

NN

3.2.3 sl 2lRdc (Perpetual Succession) : 5u-l 5B lsdc Ruadl @lsa 8 24 d sl
R 42AL 9. deil Al Yoy 5 Hiedlldl Susdl-l Rdcd GuR 2uR adl el

3.2.4 ¥adl [Rasd (Separate Property) : 5u-l »is 213l @l dldl-l 51280 d Uididl <3 Masd
WIEl w% 9, Al w% 9. 51 uel grele Al SudlHl Basd Gur s BSIR Al.
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3.2.5 97 $2cdidQl (Transferability of Shares) : Fas-ussl goudd Fal w02 Sudldl A+l
Foiedl U ub 8.

3.2.6 5u-l sldl 530 a3, Su-l Gur el ad s (Capacity of the Company to Sue and be Sued)
s Syl siueldl Aol 25 selsly A5 laidl SR8 d SOl uBL AR selsly woldl dd as 9. ddl
Ad 518 url Aled Alsd Su-dll $AR 6oL iy s1R0IU SU-AL A eldl 3 A5 9.

3.2.7 cuals qAan (Professional Management) : 5iU132 &sl clldqlRs HAAaRdd 2isiaidl
BHdl 42U O, AlaqRs AR s1es i auldalla dld ©, % susdld woladl R as oS ua 8.

3.2.8 -eusly uaRel (Finances) : 5u-il 92 3 ot gl 215l s3¢ll Hdell sl az2ia 530 % 9.
3.3 Sul-l 2an-ulaf® (Procedure for Incorporation of Company)

Sudll 2audl sl well ol steisla oSyl wed 53 ud 8. éu-fal oRa 2 vl 9,
2L 54 s A4S o Al d R AL dossidiel uAR Ad ul 6

(1) 22Ul uSdidl dotssi/-iaRll wealdl deisst
(2) imeld wuus qaadiHdl dossl
3.3.1 QUL USAiAL doissl/UHel USAi-l doisst (Preliminary Stage) : il 5usil-l eiusidl yas

dotssl 8. 2L WS deissiml Sudl eudidl qagiy wsddl, Al Gualol »ia 3 [A8 dw sl »ud
9. UM, Su-l-l 2@iudl AL dotssiaiel uAR ay O ¢

3.3.1.1  dasdl -l [Qar (The Idea for the Promotion of a Company/Business) :
su-l 2a3umi qail 2udL 01HL v s lsdd 5 alsanl uHed Gemd 8. il
vl 4Ll 22Ul ds eldl ond O, sl 2L olleaiueid d-dl seudialsa 2
U SAL WA B, d dHl 2eal BuHL Balddl ddR €1d © i HiAdAFd dMy HIAUIHIAA
Bauelle 530 Hal drs O, AR Su-dl ARACH] 20d 9. sledl WS Su-ld wadsHl
HAAYA SSAML 2 6.

3.3.1.2 wals dwd (Primary Investigation) : A2URs valdsl Asudzl FMIdL g1l dulali
21 9, As A v 0L el doudaHl Ud 8 A A uRRUH AANSRS Sid dl
glevs duld sAML 2Ad 69,

3.3.1.3 [dodar dw (Extensive Investigation) : % [Qdd dul 54l < 204 dl [Quld
uReuML el w3 . AR+l I, sl s, siruHiasdl Guales, wisl 4 yraslsl
Rala, Asus Azl wowds a9y olotdl 290 AsiuRl s3I dud sud ©. [@otdaR
dwel B 2 ot 8 A 201 a4d 3 Al usdl dsdl d 200 ey da 8.

3.3.1.4 Aua-l-l Aw2as (Mobilising Resourses) : WiFsed 2000 qutddi-l Feld Qi »ud
QU %33 AL FHE, HallAZl, A8l gl a9+l AUdUL $aL UAAALIR, SA Vie
ey 33 [ABDIL s 29 69,

~ ~

3.3.1.5 -wusly cuqral (Arrangement of Finance) : % Al4-l 3 (Masdl vidleadl 2 24

AL (0L %33 WAL 2a9s ol d 100 Aeusla sueldisl [QaRe ¢l
HRAY O,

3.3.2 4Rl deissl (Incorporation Stage) : «iit2ll Ydil dotssi Yal 4ul ol @Al doissl A3
Ay B, Wl Susild «diuelld uHeusl Haady 2100 %33 sidaudl s2¢l w3 8. vl Sudlul HuilRd wed qval
duy el FRoiedl RABI €l 8. dlasild wseua Ao oe susdl d4 a3 30 ad 9.
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vl Susil dld 3 g2 Surdl ol wsidl Susdl w2 Hineld useus qoad Al 8. 4 w2 A
gRclldo%l 2% 5L UL O :

3321

3322

3323

3324

3325

3.3.2.6

2U4gUat (Memorandum of Association) : 5u~{l-l »1l Wl-l 40eLd eadldes 9.
WL BRAAHL ¥ SAHL Sl B drdl R Susild Blu wd sdan 458l wd 9.
gl su-lld A, 2a, 3, uedl-dl waeldl, el kA adi euladiui
w1 9. L s2ld% AUSA Ual 2 Su-l a2l Aol Assl 53 9. 515 Ul Su-l w2
widedusl wdldl 24 ol wialts o3Rud O, idedust gll Su-l-l HHl
Assl w69,

[Ruutut (Articles of Association) : FaMUsL L Sull 2UdRs ddlde 24 HRAHIRR)
galddl £adldy 9. deAusiui su-dld ¥ Ay A58l 2 O, A AR sl Susdl-l
AlAFAHL 2UHE A55] sl 2l 9.

daas-l WEl (List of Directors) : su-il-il dauds dild & alsaxil sl sadl &,
Axel A, A, el GHR, sgladl a9l saldld duel il wEl Su-l W
AHEL HsAUHL A 9. [ sl 2ud ddl Su-lHl A8l ol il »1s “lgen
dAas eldl 33l ©.

daasdl afid dula 24 @Lﬁ%dl‘i (Written Consent and affidavit of the
Directors) : £35 AAAS A4 AAds dlsl saoeld] @200 elsiz © ddl
Al AHfA 2uudl Ul d GuRAd M) eRAIR i Wad AAlds WarglR uHa <Al
ollotcll 2100 AWieY, % 59, U8 ¢

- o SIS UL 9L AR 9LdUR s ~iell.

- d S Ul O 5 SRR W2 oouR el el

- WRpR e ¥ HUlRdl i 2l O d 2wl wd el 9.

(Rag (Declaration) : 5ufl-l 22Ul 112 sl YRA Al dHm Aol wer
sRAML e 8, dy elag e susll W21 wHa Hdlwad w3 8. 1 [Rden oiig
€ld, S Ful vigdie, wWed AsiBere, sike AslGere Aaudl su-dl Aseduizl ¥
sudll 2enuqaBul Asmdal ¢l dol 14l sl w3, Sudldl MamausHl o A0ds,
Uz & Asedl dls ¥ wud €l ddl uel sadl .

2y Su-lHL [Rd 2191l %82ud (Disclosure of Interest in Other Company) : $usil-il
AAsl, Ao, el 5 Mw) eI Al ofle Sudl AA Asoudd Gl A AHL d¥d
B €l dl d 234l Hldl 2uudl w3 .

-luelld A (Certificate of Incorporation) : Guz-tl gacldol 1A %33 8l cRAMl »ud &, Su-l
Wzl Asiell sul ole oA AdiusRs ddl dl dsdl AAluel Su-dlaiqal Auimi 52 9. w0 [k yel qu o
W12 Aiaell-d wHRsL 2Ud 9. AiHRlAL AR % dldlv 2uasl 2l $id d diRluel susl-l a32id

aqdl oleuy, 6.

susdl %212 Susdl AAitell uHiest studlsdl A Susl 210 <o (Corporate Identity Number) slo1d
8, % Su-ildl o oid 8 i drll UHIAL WHIRUAHL 521 2Ud 6. Susilal 2 53d Yo edldal in
WRAL watsl, su-dl-d [ 4 i iyl g2 2BA wRdal w3 9.

93

Sudl-l 2nu-ufala



2L UsRAHL AR g v ?
surl a0l $BM 2 sl @lsda B 8. selsly alsda sRacaul diaar [Afay sdidea-l
ARl s21adl vy o,
GURAML SUl MIRL ¢ ¥doAdl HOUL 6lle MURAHL 1956+l SU-lHIRl AUl Ul R olle 2013+
SU-lAIRL dotssiaur @y sl »udl 8d 9.
A 1 Sudl B 5B Csueisle st B uedl seelsS oad, Mg A, Yy WA dl wa susl-
MR GUR SIS AR Ul -l
qsel (1) 2adst alsda (2) sudld Aol wallkd waeedl (3) sl 2ARdac (4) »aol
Pasd (5) 9 edidaal (6) sudl eldl s3 ad, sudl Gur eldl ad a3, (7) cdaufus quan
(8) eusly aral.
susdl-l eu-ufaf@ :
(A) UaEll uLdil dvissl :
(1) dadl il (@R @ wadsHl seusialzaui @Qar 2ud.
(2) walis awa : QR4 drdlRsddl 00l Hiz-dl WM dud saHl 2id.
(3) [QadaR dw : Fudl gl [@odalR duid sadeiHi .
(4) Adna-i-Al A3l ¢ 3ol 2 S2al WHIRHL © o Bl 2.
(5) -usudla uaal : Ul 12 i Hasdl wledl sedl wMRHl el s,
(B) ~aell-l doissl @ e35 Su-lat sudl g aHa Aiael sudl diuel-d uHieust doad ul.
Sl v uMLRUoL Houl udl del 93 53 as. Aluel |2 1AL sdiden %Y sdL U3
(1) 2udgquat : Wl Huopd sclde ©. F4ui M, Ba, 3, el iz a2 suoidirl
AHLA 5L 2 9.
(2) [RuHAuA : Sudl-l 21idRs adlae salddl sadids 9, % ddR sl u3.
(3) dwasil wel : Aasi-l welui A, 2-ws, q4l 4912 ealdald €iu 9.
(4) damasil Al Aula 21 Aolewd] : uwviallel W02 21 el dlsiR © adl
Al Al iudl ul. S8 o, dM, oo edl Al e ufedl wll 8 d
210l Alole-ly lfiad ul.
(5) [Rdent : seidl dum saaLsH i wad s2cmi 202 8 4 salad Mded. A3ed, 492,
Aads, CA., sgdlse adut uel sl ul.
(6) 2=u Su-lui (B 2431-l ndud = surildl dA2uasi, 4%, A523] 3 MW eRRAR A oD

~

su-l Al As0Ad €l 2 ddl ddd (B €l dl d 200l Hlddl suudl ud .

c

(7) -tiweld wHeua : 33l sl ol oue ol (AR ysl 2 ugl Sudl Wz el
UHLRUSL 2 69,

ALY

1. Ay gl Al [@Qsey wie s3 av e
(1) Al 59 ouoid su-ldl cal@sar Al ?

(A) @dat Alsdc (B) el HallRd waleielsl
(€) sl e (D) M2l Al vy i3y
(2) «AlAmigl sdl sadidy Sudldl diuel suadl avd su-dl %A iudl 33l 4yl ?
(A) [Rauu (B) daasi-l el
(C) uderust (D) Asl-isAit UL [Aoid
(3) AalRs vaa-dl AsAAUBL Sl gIRL AR 2ud © ?
(A) duLds (B) Rl (C) »igdise (D) [R™audl
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3.

4.

5.

(4) su-l-l Acud Yoy aAdl g wd & 7
(A) su-l oiy Wil
(C) 518 2 A A

AL USNAL A ASAHL B 20 ¢

(B) oflot Aqed, dal ud

(D) ollw su-l-l 2eu-l sl w3

(1) -llaeld wsumuat sie 2udl a5 ?
(2) wads sid secuy ?
(3) Surild [alire dam sy © 7
(4) Mdennl 58l Al sl w3 ?
(5) siulRe &t st 2ustaldl aMdl qud © 7
(6) uadsedl Wi Yol Sl s ?
(7) [aMe uAHL 59 oloid Sl © 7
AL UslAL 25U Yol 2L
(1) Suelrl uedil waoeeldl 54l ¢u o ?
(2) Sudl 2Racd Sa usiRd © 7
(3) ARG AB0leAl UL 202 53 s © 7
(4) [Ao1daR dwid aL Hie %3 © ?
(5) tdedusl sUL WSIRL ecldy 9 7
(6) [HuH-ust suL WsIeAlL sdldy 9 7
A AU YEWUR FAeL 2L
(1) Surfldl 28 2t vy gyl
(2) Sudl 2evl [@Qotdar dwdHl 59 olotdirl dwad sUHL 24 9 7
(3) udeAusML 59 ololdiql AHLAA 5L ASHL 7
(4) Auasi-l ugl 2%y sdl avid 59 otiotdl oldiadidl Sl © ?
(5) dAsi-l ARl 589 sueidl saladil 2ud & ?
(6) -liuelld wius Haddl saMl sudd el si-l wél Asu ?
DA gl [A1RYAs gt 2l
(1) Suldl @il el
(2) 2@lurl USdirl dossiHl 5O ololdlrl AHIAAL SAUHL U © 7
(3) -liueil-l doissiii 9 sd us ?
wlReuls aoel
2y-uaf Incorporation
wyg Concept
A4 Consent
“Alaefld waLeua ¢ Certificate of Incorporation
(Raen Declaration
AALE S Directors
Susildl 2o : Corporate Identity Number
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4

(Memorandum of Association)

2UAEAUA

2 UsWHL AR g lvan ?

4.1 28 A vl

42 deAusidl daell

4.3 de-ustd Hetd

4.4 deAua-l saHl
4.4.1 -l sax
442 Wl HBAAL san
4.43 2y /Geeuxl say
4.4.4 aoell-dl sau
4.4.5 34l sau
4.4.6 @us-l sa¥

4.5 dsAUAHL 3812
4.5.1 sl semHl 3812
452 Wl HiBudl saunl 3812
4.53 21y /6eeuxdl saqul 33812
4.54 woiel-l samul 3812

4.55 1+l saqmi 33312

ERTERT]

sulail 2013 €80 835 usiel susl-l ieil
AUl 9. Su-dlut Aluel spnadl quid 2idedus
(Memorandum of Association) d [HuHAUSL
(Articals of Association) 2% $2dl U3 & i ~liadl
U 9. ldedust Su-dl We HaMd LAl gllde
. DL s WALl 2dl Lcldy 9 el AR Susil
S8l Ay olled uel AL Aol sl wy 8.
pldeusl Su-ld olwrel Ry 52 0, FHL UM, 3,
glolel], Gaall A9l alddlHl U .
4.1 AAEUALL AL A AUl (Meaning and

Definition of Memorandum of Association)

§9 @ derusl Susildl Yoo sadidey O, %
Susil s1d8oL 455l 52 9. 2ide-ustdl GRa ARMIRSL,
ABlell 2Ad susdl A2 A6l HRAAdL YasiRid Su-l-l
2] 2100 HilRdl 2uuall 9. 2dedust susdl-l s
vl Herael el 6, FHlL s ALssU ANl 23S
Apul 2uad], x5 A4 qad], uedl-l 58l sl
galoigllaloll 2t MEd Gaal HIE dHl ALl SR
gL 2auddl sudld yurt 82 6.

UL “DudeUsl Bed Su-lrRlL 2013 2ydl

20UGL SulHRL 3ol 8dd vadl auidiavid-l
FRAAUSHIA 1A A 33512 541 Yopoi, Hudeiuat.”

LS Grurtl WRUAL AR, “BUdeust A Su-ld ol 8, % stel dsu Al Susill HBsH

c N
HYlel el

~

8_”

4.2 BUAEUAL daRl (Characteristics of Memorandum of Association)

ALY BRel SIS, AREIRL 2 B8R Bridid Su-ldl DAl [Q ol sal-l 8. Gua-l v

A A AU 2deAUsAl @aRll {12 ool O
(1) 2udedust 2 susil-l Yaoud exdide .

(

(3
(4
(5
(

d
e
|

2) wdedust su-ldl Gl weud 9.

GlLEL USRI GuAll 6.

Aerust Susdll »Rac @ A adl 028 iz @A wlEd >ud o,

LdEAUSHL 32512 539 boL Yekd O,
6) 2ide-tust su-l- clwRal suld 8.

Al uAaeR A As2lRua ulseu, Qrw 11
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Adl SUsilURl 2013 WHISL SU-dlel USIR A1 SAeAUSL dUIR Sl €14 B, L UAeAUA ddIR 59l
W sudlaRl 2013 [Ra-T 1l oeuedl siqAR su-dl-l [ wsiRk qaol eod »utdl © d dlo) ud 9.

Sudldl usR Su-dlarl 2013 Yot
2dEUATY 2614
(1) | 923del nulRa Su-l 2ol A WHISL
(2) | ctiuala)l Huilka gaoelawl sudl 3 -l 9244 didl -l 2ol B uHI8l
(3) | ctimalel HullRd waeielRlall su-dl 8l 92 clelz wikll G, 2ol C wHIgl
(4) | »uila saoeilall sudl o 9244 didl -l 2o D usel
(5) | »malRd waseRlawl sudl 4 92 G, 2oid E wHI8L

NN

UdeAUa Susilaiiel eod A, B, C, D, Exil oLl Hoors 91te, 4oy $5A41, sy ol A dld
BB, Ml Aedlz Alel2ddl sloFlul udl sl eldl Aada.

sideruatedl wtotardail su-dlal 2013+l Aatasidl [@g-l 4 gidl didal. sudeduadl sid uaL san
A Sudlaidl gotd@iidl [Ays € dl d eellda 8. ddl o Ad AAAs Hsn gl 3 ARGl A1
AoUHL Su-lan (A SIS s UAR SJAML U 5 SA SAUHL 2UA dl d w8l Reoldd 9.
4.3 a:u?{a—umg' Wt (Importance of Memorandum of Association)

sudlaRl dsn il ek Susfl W 2udedunt dlag s ©. 23l Su-ld @datdl weansl [Qoudl
gallaciMl 2 ©. ¥ Al gel %ol UasIAl W2 Hewdl © ¢

(1) Surill 2Rt : Su-ll 12 21 4ou eacide 9. ideust Susil-l wal 9. sudedust susild sitizel
2 1800 sald B, FHl Susdld Aun, GRall, Hdl, waieteld], el iEA suL AUHL A A3 &1 9. Sudl
pldeunl saldd Geael Aldd sid 52 dl 4 Adl el sl 2eudl. sudl dedl udiai i uud 9,
Al gcuoield] HUllRd © 5 »MullEd d 24l sl oasll asy 9.

(2) su-dl-l avgRi-auai-oi-sidl 2Rt @ videdust HUld uel Ald susfl-l Aol 455l 53 .
Sudl & sl sral MiSl 9, d Hledl Aadld dvielRi-dwRlpi-oiest el Geldl 2udl 3 oAl d 219l
Mely a4 a5 o,

(3) Su-l-u 2R&IsRH] e ¢ Gl Asal Asliql Gualol sideustil weudd 4ol
W2 o 4, ddl widl 96l 1o . 9 d uHEL Sudl sl A 52 dl dd €I selddil wssizl
a5 9. AL waeelRl ¥ A2 wlsd 9, a-dl sllHs Bud Fedl o ullkd 89 dx sl aal
Al xod B,

(4) o8 il g2 : Amioel 515 wel culset Suldl st Asal W wals Hledl 2uderusiuisl
qadl 25 O, d-dl dsa wind 53 as 9.
4.4 2AEUAL AU (Clauses of the Memorandum of Association)

BUAEAUAHL DAL $AHL S 8 ¢

2
d

\
¥ T I 7 7 7 \
Al A% Gearil eyl euuAuHl HioL m5¢ A5
sad iBudl san san P sey 54y surllL eci
NG RN C)) ) ) © S
564, 544,
(7) (8)
N \L Y S NN
oL AR 4 Adl Myl ARUHI
07 Hiedl Aula aArRAelRAL [FRls

UAEUA



4.4.1 WH-l 544 (Name Clause) @ 4Rd Su-l- x4 2udeAusiil weuad w33l 9. 515 ual su-l
PR A S ws. SUAl 25 B Alsd Sl 5181 UM Sl pUAds ©. @UUS ¥ UM $2% d A ANl AS
89; Ul dul Al ot wan 53 Susdild um ude s ws o ¢

~

(1) ndeduAql YRd Uud gdld 4Ruadl sudld & d-dl aun 4 glg As.

(2) g AR M9l 5 altiads 4 gld ASA. Ad YR AU SIS slael dsn HuRAMS A €ld
R

(3) Surile U 2d A Sl ATH F AU ASIR/5+5 AR 5 @RS A2l A2 414 Asdd S
Aol sledld Gledl 53 2adl A% ASIR[575 U1 gLl AU Su-l-l e Glell 53 dq - €l
RS, €L dl., eguld, AL, ASUELAL, HoA UL, ABAUE AR,

(4) e85 0dR Su-ilal Amdl id (MY quid ud i vl Susdl-il 2id ‘wdde [ qud ul.

(5) s, (s, Aa0an, Alrs st 94, st 493 112 @Awddl Su-dldl G sl Sidl el
w1dl Susdl Asl s3I Rl aduell Al s ‘lafMes’ 5 ‘wdde M2 woe dauarHidl
ylsd Hal ©.

4.4.2 A28 wilZudl sau (Registered Office Clause) : £35 5u-l Udequsl ddR 52 AR A
Susiledl A%ed 2BEA suL AL AviAH] 2049l d geuad wsdl. susil-l 2au-iel 1540 Bauadl il A%wzed
Y ddl Adu. % Susdld GRalld Hisdd ual-2agiR vaal QA Aadl ad i d-dl dlgla 2udl ws.
sudl AL 835 urleuaelz A2l AIBA Hisaami wd O, Wred IBUAL AAHIAL SR 5
pelddrl g5ud dlo usel, sul eldddl MBS aAHL A d-l uredl Ad 8. Susildl uodl 2wadl
ey vell ¢ AlEdold Jd srdldod dulddl Hidldl €l 3 aridl Hilsdl Aoadr Hiodl Gl d Wkl
2lZuUAL Aus 53 as 8.

4.4.3 2Ay/Geul $44 (Object Clause): % 5uril »Racami viaal Hioldl €l dsl didiql GRell/Hl
2UdeAUAUL otclddl AU . WYLl el Budl san Alell 2ol sam 9. Su-l-l sl sui 9

~

Al
AvAL d sl sl M2 ddel ©. A Odi i sad Gur Al Halsipil © ¢

(1) Su-dlari-dl goiad>ii-l [ae siS wel @y < &S us.

(2) Sudld 2y ndlld 2l eRdxL ot [@g < $lS us.

(3) 2y AU sEL (A €l us.

Tl o8Ikl 14l (Doctrine of Ultravires) : 5u-l 2ddeustul & Ay omudd §d a-dl ¥
sidaloml 26l 51 530 ad. suderusii weudd Gaa Rad sudl S8 s 53 wsdl Al 214 o wial sl

~

2 NN AN . ~ .y . . R
S odl d Reolldd & 9. Al Sl AT elslkAl’ (Ultra Vires) d18Ud €9, Atll 6ldlel 54l SIS UL

~

wsiL sieiell 2oitl Glot sl el 2 Rigid oot Su-ll A0l (92 SleRl) Aal4uld 4R1ddl dldl 9d

~ R N\ N

Gea otsiRAl stdi Aalulal otsidl 2uul asdl <Al A Al seReAL sl sl 20d dl {12 wuEi-l
A AL O

(1) Al vial sl | A5l Td FaselR o ©.
(2) eldd ual sl sl ASL AF D,

(3) Atll GlelRAl SRAW weolldd 9.
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(4) Sulel s gll scUMl 2UAd Uil olelRAL 51Ul W2 Susdl el oA 9.
(5) Axll olelRel 51l HIZ AAASL ASA ueL HIZ FUALR 62 .

Guz wuldl uRRAM A uA d W2 Susil wuiud: Basl samul 2 Sqiinl alis Ssul Hiel aat-L
SRASA L seHHl 4l A B,

4.4.4 Ul $aH (Liability Clause) : ocuoiell-{l (22 suld »o ool adafl asiy -
(1) 224l gl Hulld sudl (2) cliagdl gl Halld su-dl (3) 2maild ezl u-l.

N AN

9244 g1l “allR Su-llul del aedil aoieidl MUl €l 9 dy 2ideusiil odidd Ul 9. 92 gl
Willed Su-dlal Al qudl clial 9+ ey Badel ayg sael sar w2 sél asiy -,

oyl gl HallRd Su-lui Al waoielRl dusl 20l ol yadl “uilRd €y 9.

s lsadl sudlul de 4y ddl d-ll @l S8 Aoy U A UM euladdl 2d 8.

4.4.5 44l san (Capital Clause) : MuilBd su-ilui 4i-l sau salrud 8. A3l wallea Su-lui
Al 284 A d Sedl Ml adaddl ®, d R+l sedl U B d oidladl Ul 9.

o]l HullRd su-lal, s su-dl ot sl 2id Ul g5 den sedl ajuudl 2ul © 4 e Jd
galad ul. ol Su-l elinadlell HuilRd €l 2 938 € dl 2udl Sudla 6 4d-l san € @ : (1) eluada
adldl (2) gy a@adl.

A s Alsd su-dl Sld dl oRE, MRARAL Yo wesl 1oL 4ed 2 d oldldd Ul

4.4.6 -l 44 (Subscription Clause) : il sy Rl sy, wigexdl sau, qu-dl sad %
AL sem dls wRL oMl vUd 9, e Su-l M AL gl Ald 2t viAd(l Susdl {12 HleHL ALl
oL 4[5auil stdelsly A Hi &g M2 Sudll éudl 53 R dde 2L A€l sl UL B A R s %

Y

(5 gll RUUAL SAHL 2d AU dA ‘Dsd alsd sudl qls 200 o,

Sulel uedl Su-dl 220ual HiSL O A dHHAL - A1 sAldd 92 vRledidl sopdld 20l 9 ddl eeud
53 Al 52 0. Ul U AL UM, AL, AadAl [Qoidl salaciHl U 9. i lSapioy Alel-l
el A€l 530 O AR elacdl 20 O, wial Aedl Al SR AUl dRlE el nvu 9.

4.5 BUAEUAUL 3312 (Changes in the Memorandum of Association)

LAeAUsL SUrlHl Hetartl, WALl olaRelld sdideys ©. FHL A0 AL 53812 530 Astdl Al @3RI
scald Hdeustnl Su-laRi-l Aoaisiicg wed s34 HallRd wiRmi 3512 530 asiu 9.

4.5.1 -unrl $QUHL $2%12 (Change in Name Clause) : 5u-il-il -UH-{l seiui 32812 520 2 it
SUAA UAR 5L UL il H2ARU AR glRL el {yRl ddl ul. e qsReAL 1yl dla 15 Ranul sudl
Wzl aeuad Ul sudl LR Alwsiil Susdld g A Aldd ul; Ul Surildl dmdl vid ool
(Private) GHRaML 2Ud 5 s+l 5L 209 dl 5w qs1R] 49yl Aairdl 32 Wl 2l

452 A28 ABUA sanul 3812 (Change in Registered Office Clause) :

(1) 25 o AWML A%l BUHL uRadn : Wseed iBU s wouRdl ol woun uRadH
sl A AR Suddl sud w53 2 uRddn 53 a3 ©. susdlal dar ususdl aw

15 auml Su-l 0¥ s2cl 3.
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(2) s AuHl x5 adHidl ollon udui Ared iBud uRadd : sudldl lyeel
§LFA s wd™idl ol wd™i wALAlAl €l AU vUA A UAIR S UI. AR
sudll el HiBAU s WAL s axmial ol Azl xRS Asul
uRade 53 R wiefs Rsex wiAedl 2l 4yl ddl ul,

3) 25 Apumiell oflon AwuML A%2$ 2iEAL uRad @ sudl il Wl 2B s
Apuiel oflo AL AL 22l 2l uRad 53 w4 B

(a) ¥l sl URdde 2130 3rg a1+l 4y Aaadl w3,

(b) i UslRl URdd- 219 ARlell, Rolvar ledl A iy Aoifd AlSaaii-l (A4 €ld
dl 2122 531 B, ¥ ARAHL Wsr2d 2AEH WRAdA sa-{l Sld d AwuAL Su-l %21
el 52l uY 2l uRads wHd Ad -iaelld usest dd ul. g AR dsdl Haa
Hogdledl Wil Asd oy dilvil 30 Rausi Axepird %33l sidui %33l sl w1l 2%
5341+l 4.

4.5.3 2u/Geeu-l sauHl 33812 (Change in Object Clause) : 2u-{l saxui 83812 (1Al izt 530
AslY O ¢

(1) % &g =12 ARl Glal sl el ¢l d Geaunial vt s1d YR sdl 4ok aldd 4 4%
A3,
(2) oui Yol Susdl %R 3281 I8 AR Al YHl 20 351 2dl oidl Al

(3) ol Huild su-dl i 944 < dlu ddl Su-dl dididl adusllust AAsimisl wedld
adyalalds sl A 2= 519 52512 530 A5 AR, 2 Ry BuHdl sauul s34 38R
2eolldd OlRLLAL.

4.5.4 BUAEIRNA] s@HHL 33812 (Change in Liability Clause) : >l sadHi ~12 waidl 3812 4 a3 ¢

(1) A=+l ousgl sz, waoeldl gl saMl 2Ud 5 olsl ed gl wasteldl 2l
sqML U4,

2) A su-dl Adlell HuilRd Sl 3 oliuslal Mullkd €l dld vuy sud gkl 944 waldl as.

4.5.5 34\l squHi 32812 (Change in Capital Clause) : 9244l 41ddl HalBd su-ll del Fuu-uaui
52512 52Ul ATl 1A ol AHLIRL AGUHL &1 YAIR 53 tdeuAudl 3AHL samul 53512 530 A5 O, L sAA
gl Suril %l sannl 1A yoor s8R 3 s © ¢

(1) Bsd 3L aarl 30 us ©.
(2) A Asollsal s3AA HEL Buddl AAUL dg 3uidzel 5 sl Buddl 920 [@ens- as
A5 9.

SN NN

(3) Uderusidl wRUdd ol % 92 3 sedls iR Ul $HML SaUML 2ud.
(4) % A2 SIS Adl M2 dUIR 4 €1 dnl 28 5L 1A 2 SHedl sl 93l 84 =eLsaml
219,
g el HullRd Su-dl 3 otiualel Huild Su-dldl v s AR s34 G4 getdl 30 asi. sl
AL % VelddHl 2R 5l UL A d HYR AL VL HLL HHAUL 2Ud 9.
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2L usRHL an g vy ?

Sudlel el s2Aqdl sidedust 2 FamAusL ditiadl ¢330 9. ideust sl 5812
53 Asld ddl widldl Haeld edlds ©.

e 1 Suel AAAL AR sl Aol udedust 55l 52 8.

LU  VUAEUA HeA AL HAAL 2UBHL SusilHRL Haor ©id Hadl dvidlavid-l Bolatsuiia
il LA 32812 5uL oI et

S ~ N

§AeUAL @8Rl ¢ (1) Haold sdidy 9. (2) su-dl-l GRal oeud 9. (3) olal uasiia
Gualoll 9. (4) Su-lldl Al 2 A%l iz @ wld 20l (5) 2uni 32812 4B B,
(6) Sule olauzel €.

sudlanRl 2013 uRRre-T AL WSIR 24U 26d A, B, C, D, E WHIBl -3l 2idedust
2UALAG UL, HlAEAUSL S5AGIHL ASAAG 2 91Ue ld, ASH. 2idedusl Su-dlauRL-l worad»il
(Red < Sld A,

HE™

NN NN

(1) su-l W2 : Heu ecldy O % oiMIReL g8l 52 0.

NN

2) Sudll ARER-AQURU-6IEL IS ¢ 2ol sl 53 8, Fel U ARl Buudl 3 AR A Assl
52 6.

(3) su-ll GEIKA W2 1 2Uderust Surild S8l A58l 52 . TRAGANAL 1Bl 540 AuRAAL
O ddl g 219 9,

(4) 208 %dl HI2 : 2ideuste]l wer wedid Susdl [ uRdl i 8.

AUAEAYAL SAHL

~

(1) wn-l sau @ e2s su-dl W2 Um0 8. 2L A olle Susdl AHIAL A €ld ASHL A
AR 5% AR et Gloll 53 dd L dlg, BTHL e Suilal AL vid ‘(@ 24
vl sudlal ‘widde 3 [y qud ul.

(2) Ax2es ABAA $QH : Ul UAAASR A iy AASIRL WS HUBFA sUL ARAHL D

galaal »ud 8.

~

(3) Lu/Beu-l sau : Al Hacusll sau 9. su-dlai-l oSl g, Slasueur sid
Gl ASH. pideduAl eude siastdl el A 51 sAUME A dl el ATl slIRA
s1Al oLl 2 9.

(4) waneldll sam : ool e[Ral Sudl-l =@l [ear o (a) 94 gl Hallkd
(b) cliuazl gl HullRd (c) 2HaUllEd wasellawil su-dlul adadl asid. A€ gaeell
saL Uil 2284 d MElRd 53 9.

(5) wdll sau @ urdifad sudlui 2l 5%, Sedl QAL [Aculrd © d sldladl »ud 8.

(6) 2uri-ll sau = vt Assl sau, saRidl sam 3 tReldHl sam a3 ULl 2iavaHl 214 9.
2usil Alaldl 0 AL sl w9, WS Su-lii 2ol 249l 7 2 vl Susdlui

~

el gl 2 alsazial Ul sl ul .
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AUALAUAHL 3612
(1) -l sAuUL 381 ¢ ~UHHL 381 520l VIR &AL UAIR 531 HRY USR] {3l Adl U3,

(2) Ayzes AIBAUL 38R ¢ (2) 25 o LWL s U] ol woUBL 3ER s gl 53
AU, (b) s % AUAML 15 ASHIYL oflogl ASHL WAL HI2 vUA &AL UAUR 5L UL,
(c) s AxuHiel oflsl ABUML WAL HIZ MR AR Wil Hydl Haadl vl 2 FsIR
230 AvlelRl, Roiru ¢leRln (A4 ¢l dl 212 530 A5 ©.

(3) u/Beaurl sauul 32812 1 (1) % S IS Rl Gow sl €1y Al v &1 AR Aldd 4 &S
2%, (2) Sudl Wiz $2s12 Al udl 246l oA, (3) ctiualel Haild su-dlui agasilust

AsiHid]l AU A5l addl AsU dedl ¥ FS1 ML

(4) wUnelRAl sauul 32812 ¢ A=Al ousl waweeluial saeeld] sl sl >ud, ousl
2al Al waoielRl il saL A, i s gl AL B2Ldl 53 asiA.

(5) Wl sanui 38R : 2uFgd YUl 38R 28 A3, AR sllse-feuelsa 53 asu. ¥
JR Adl M2 qUR <L €U dd % 531 AU Bl HIZ WA S YAIR ST 2slddHl 21D
s3ql 3.

ALY,

1. A w2l sl 0l [Aseu vaig 53 qull ¢
(1) 2udedust sl sadlde © 7
(A) U8l grcldy . (B) el exclld 6.
(C) Yo exdlde ©. (D) dfRAAL  eclds 6.
(2) Sudldl AL dolal Al 5O oot 0=l el ?
(A) guld Susild - ¢lq AdA.

~ o

(B) %Y ASR[5w UL A Gloll 53 dd, - dlg, Ao,

)

(C) 2ulRs @zl AL WA HAd L €l RS
(D) A% dd, U wvil wsia,
(3) udertustrl Ascldl Al 55 oloid Wi © 7
(A) Udeusl Yuod s €.
(B) A28 2ABZAA wledl 20l ©.
(C) Su~ildl idRs aglae 1ol suoididl ML 2w 9.

A

(D) Su-ls @y e 52 8.
(4) At ol sl sal & ?
(A) Reolldd ©. (B) eoUdd Ydlulsl 9.
(C) 5u-l 3 Aoiy “ladl lsd woldd 530 4% 9.
(D) ARG glRL eolldd dAlUlol 9.
(5) 59 Sudlq ‘faMes 5 ‘wdde [afMes aoe aviaial 3sd wa © 7

(A) isd Alsdt sul (B) M5 scunl e @awuddl su-l
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2.

3.

4.

~

(C) olitstdetl bl s Su-l (D) ¥ Susl Algedr Gauled W2 @uadl €l
(6) »Mulla su-dl ¥ g4l Al a8l Bl Tuel 2od ... UAAIR AIAEAUA dUR 59, U3,
(A) 204 A (B) 20e B (C) 20 C (D) 261 D
(7) sl sauul 33512 5aL 100 w2 As1R-L {3l dlail seal [Rauul su-l A
ruad ud ?
(A) 15 (B) 90 (©) 30 (D) 60
(8) s uuwumial oflon Apul W2l 2AFUA WRAdA 2491 %2217 4 U512 drsdl Hild wHIRLd
5 sedl [Bauul 2y sral-il 4l 7

(A) 15 (B) 30 (©) 90 (D) 60
(9) 2dlell wuiled suilal Rgya 1 uHdl 204 ... PAAR BUAEAU AR 5T UL,
(A) 2014 A (B) 26 C (C) 20d E (D) 264 B

(10) uderustrl Aeoldl (1Al 58 ouotd w2l el

(A) 1Al san (B) ®uxil sau (C) Relle=sel san (D) woell-l sau
AL YL 215 ASAHL Bt DAL
1
2
3
4
5

(1) o8 ol SU-l A8 UslAASIR 5l €ld dl S 529 7
(2)

(3)

(4)

(5)

(6) octiualel Huiled su-dl Fi 92 ¢l dHl Y-l Sedl sau i © ?
(7)

(8)

(9)

(10

(

AL 2id 56 Susdlat (afies dug ud ?

5§ Susflal Al 2id ‘wdde [y qud i ?

susild teladl sidast sul 2R sl 53 asiy ?

A5 Su-ldl eacldol duldaldl id dl dd sui sal Ha ?
7) olinalal HullRd Su-dlHi uedi-l waeeldl sedl €lu © ?
8
9

10) 928l HAlRd Su-dldl fReleAAl gaunell 3dl €l © ?

Sull vRac (A2 91 el e 2 © 7
Dse Alsd Sudl s sea ?

11) %82 ol Su-ldl «ion Asal M2 wals wuledl suiedl vl a ?
AL UslAL 25U Yol UL

1
2

dedust arelld sql Ad Guaell © ?

MR Sudl 2 vl Sudl-l Al W oMl 8] sedl ulsa gidl wdul ?
4) s Axunidl oflo AL Ayed 2BU uRad 34l Ad ad a ?
5
6

3
)
)
3) A%l BFuUAL uRadAHE wBlls Risex wadl sw Hgdl adl u3 ?
)
) Budl san 0l Halelll weudl.

)

(
(
(
(
(
(6) ldeusMl s sedl saHl glu © 7

A B YEWUR FAeL 2L
(1) 2tdedust su-dl e <l dd Guael © ?
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(2) Sudldl 9EIERAA 2dedu 59 widl 2ud © ?

(3) Sul sal WsRAL AUH 4 Avil wF ?

(4) Axed ABAA sam 54 %3 & ?

(5) PAudl samHl s el © ?

(6) ‘[aM2s 3 wdde (M2 o «Als auralrdl 92 sid M © ?

(7) el samdi 3ol Ad swR ad way ?

(8) M-l sexul 32812 5L U2 5% ARl 4yl L2 A adl ud ?
(9) wcnoel-dl sammi 3<l Ad s8R 4 w4 ?

(10) 34l sauui 3dl fld 381 4 a3 ?

(11) ATl o1l sl M2 AAasi-l saoeelRl sar wsi-dl © 7

-~

5. A uslrl [€QRARYAS Fue L

(1) udetustdl 242 20yl d-l @Rl Ll
(2) ude-ust-il epvar weudl dd 4t Al
(3) 2wdeAUrML 5O seAHIAL AHIAA SAUHL U B o 25HL el
(4) At oIl sl S seau ? Al U el
(5) 25 <8 avil :
(A) M-l san (B) Wszed ABUAL sau
(C) Bu-l sax (D) slotelldl sau
(B) 44l san (F) 22yl sau

(6) Surildl wslR wRuel sS4 WsRAL 2ideustd 2old ALl Wl d Rudl.

wReuls aeel

ellMs Gud : Face / Par Value

Helyol 33522 :  Managing Director

s dlsd Syl : One Person Company (OPC)

IO : Guarantee

B &AL : Special Resolution

R ¢ Creditors

uiells Rums : Regional Directors

2 [B512805 ¢ Jurisdiction

A5 s : Authorised Person

Uil olelAl s1dl : Doctrine of Ultravires

susdl il 1[5l : Registrar of Companies (ROC)
[
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S [Ruuua

(Articles of Association)

Ydldril

qQuiz Wavuui Susil a3 Wil Gesre 243y
9; Wd d wdd lsd el dd swaet sB
A5 13U g ©. 2 5B Alsdad H3uel
s2dl M2 Susdl Az wA o330 sadidai-l ikl

2 usQHL AR g lvan ?

5.1 [MaudAusil 248 2 4ér
52 [Haseust 130 susilaiiedl sy otans»il

5.3 [eaetuatul 2euacsi suadl (ol saadl Wl il ealdAMl 2dedusl oLl B,
54 5ull w2013 uRlreul »uid oflf e2clldy A MUH-UA (Articles of Associa-
260 F, G H, T 247 Jeil @12 4 uRay tion) &9, [Muu ead [l 3¢, Su-lld 2idlRs
5.4.1 26 F AUl 50l 12 FUHAsL 0,
542 2604 G 5.1 %A AU ud™ (Meaning & Importance of

Articles of Association)

543 204 H - :
. Y syl "IRL 2013yl [HudHusL
544 f% 1 (URsRL 2iis ARAAA) led AL usdidl su-il
545 cud J HIL 4ol dUIR s3AL 5 auidlavid 3281 s3dl
5.5 [MUs-AUAHL 33812 Fandust (ARs@ 2iis AREAA)”
5.6 MudAuHl 53812 541 190 A5l s “UURse 22d Susilrl 2tidRs adlaedl FuHn
5.7 idRs adldedl Rigid 2t d-il 2Aucel sl [l A,
5.8 AU B sl 42 dsiad et sl Sudldl idRs adlaes

ol 458l 2 6. [Rasusdl atatad»il su-lal
2 vitdedustsll ot g < €S 4. Med 3 suderustdl Aol Fas-uAn ofnsdl 8. Susdl
A S UR WSR es lsa [Fa-uatl soiandsiidl el glaid it sl a8, HHIR=H 2
Sulell Wl dlds ©. e FuHAusl 2idedustdl Haleml A 21idRs adlae Adiacil Hasl «s5l
520, a2 usdl we saldl asy

(1) A% adlazul Guaell : sudeustil salda stdasil Halel €A Aoy, adlae i dads
Yz 33l AllMaMl salacml »id 9, ¥ 2R Susdldl AweRIYl adldae wd 9.

(2) A32A W2 HeTad : Funust Asedl w2 vol Gualoll §. susilil Aoyl el Yel AsEl-
weged, -l adaell 3ol ld sdl, A sudl 3ol Ad Houaal, 9 wudl, setedl 3ol A sl A A5
Fas-ustdiq 2ssd Hadl A3edd slau @qaiml 2 Susl-l A4l Gualoll o ©, sled o R
[Rauoid @dtdl [@atdl, Auas 4o, »iRex adl Bs2AL Fugs, dHrdl Az, $%0 a9 210041 [yl
Asedld AlsAAYAS HIdledA AU B,

NN ~

(3) 9REKA W2 GuAlll @ 2udeustii weuda GRal-l Yyl HE Fam-ust delds oA &, el
¢51, Bl Uedl FAHAUAHL Sl 8. [HAMAUL 2 2UdeAUAl YRS edldy .

@ [alan doial 58l sl Guawll : My Susdl dal qedl azd-dl el <458l 53 8. sudl 214
AGAIAL YRUR 2 AL 2dRs doltl REBid 52 0.

(5) Su-lld 2a3u 158l sl Gualell : MudAusL Sis dl ecldy & Gl 2R Su-l AR Su-l
5 vl sudl d AAssl 53 asiu ©.
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5.2 [Runua 2090 Susdl il st 2oius > (Legal Provisions pertaining to the A/A)
suelanandl o€l el sadimi FMumnustdl derardl solansSxil salacimi 2iidl ©. i BoldSaiinAlL Ut
sedls opoidl «{lA Hoor © ¢
(1) 2hdeusiil Al $UR 8385 Alsaut RumwsHl udl sl w3 0.
(2) A€l SUR AU, dHlL i #33L [Aoidl ruadl ud 9.
(3) ULl AL 20 s Alefl-l wm sl ul.
(4) AL 2t FEaul aHdd s Rl 35S Fassl sudl 24lsie 530 as.
(5) Sudl [Rasttust-l glotaidaiid ulds s3aL ol 9. su-l Aod ds-{l waseluiadl vesl as -,
(6) wdeundl Aol [Ayg FauduAdl siS san vl s <.
(7) vl Sudlad del FamAausl Al 2 [Qandid saladl u3
(a) Su-ildl Acd Aval Lol el 2 2 a4l a8 200 WL
(b) dir~il 320tedl Uz [F2imA8L Hsai 2Hiadl.
(c) Surl Widirl 912 wleal 10l e oeidid 2AsteL A 2.
(8) Su~il A8 Aold AR Alsdd MUl 218l 9 dH stdel WHIEL Hidl daml 219 9. Ul s
ugl A4l MuHAusL 2490 Su-ldl 2BaHE U9l dud 530 a3 © 2id 33 8l ez Asa yeL Hadl
RS
(9) Su~il tRldl oAl 2UHlA, deAUstdl AcdIA 2 VAL &AL AR 53 Uididl [FUHAUsul
§2s12 531 A% 0.
(10) Fam-ustHl sieaust ddd salda i ol o4l Wldid Sudl-dl 2uunl, a1 3
AU Aoldrl SIS UL Uldil ellfid sradimi »uda el d wsikd Mded »uug ul.
5.3 [Rauuanl axaani 2uadl @od (Contents of Articles of Association)
AL Ad FaHAwsl 2L [@oidl 209l ddiHl 2ud © ¢
(1) % wals sAU 24 Sd dl adl alsiz sd4l 8 3 -l
(2) Al vl oA Al s Brd
(3) AR Ul 1oL [HuHL
(4) 92 F0iedl 1001 UMl
(5) G-l amysada Bud 2400 su-ld [Ru-
(6) 9 ML e GR Al A2l [RUHl
(7) MUl sl sudlui aedi-dl vl 214 ddi Asda yd
(8) vl Su-lil 9 eadidrel ur (HseL
(9) AL UL Aol Musl
(10) AAes {0l Al 24 839
(11) Rlagws 2ol (MUl
5.4 5u-l w2 20130 wRRER2 T4 2004 2614 F, G, H, T 9 J 242 27 uRaa
54.1 204 F : 3R gl Wiz Swﬂi 2256 s AAUNAAA : (A/A of a Company Limited
by Share) :
Sul M1l 201341 uREre-T Hi 26ta F 92 34l gl walled sawosteiRlaoll su-dai w2 © i
Al otioidiql AHIAL SAML i 9 -
(1) u-dl W12l 201340 U84 UEL 5 Aot »edaes

(2)  Susdldl M HER A drl AUAA 2490 AM% /UL

(3)  Gudl »i3i-dl sloransil
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(4) AR BuR Suldl [Qud 2oL HuHl

(5) Rl ¢udl 130l [RuHl

(6) A $20iedl 1oL AL

(7) 9AMeLAL (UMl (Transmission - in case of death)
(8) A %l ol [RuHl

9) AL 33812 L [HUMl

(10) st Y=isRL 2iviL (Rl

(11) 2R3l urd 20 (Buy Back) 13-l [l
(12) UM A6 200l [Rusl

(13) ALY AL AL 21001 [RuHl

(14) el @Bid sqL sl (Al

(15) HclBsiz ioiL [FuHlaundl e

(16) WisAl 231 [RuHl

(17) dAlds o 0L (Rl

(18) AAAsil Avul 2 dHAAl Heddll 1oL [HuHl
(19) dA1ds Hsu Al AA1a--l [l

(20) AWML HelRAL SUL GUARL 0l i dedl Aanll 1oL [RuHl
21) Bl il FumadlHuoleRlst

(22) 2iHd QL0 A3l [HUHL

(23) [Bawetl 201l [HuHl

(24) susl olf sal-l/zami @ gl (AR

(25) 2RS4 olab]l 0L [HuHl

542 2614 G : oiuadl gl WallRd sudl %A 9ikydl € : (A/A of a Company Limited by
Guarantee and Having a Share Capital)

% Susdldl Aodi-l loeld]l 2idedust R axdl wled A2 ety Brd ydl aiuadl 2udl ¢
adl su-l oliual gl HuilRd, Al su-dl sa.

il Sudld WAt s2Addl auid ued AvdL 100 (sAll) €ldl wSu; uig qAlds Hsad
3RUd AR Auidiavid Su-l-l Aed Avml auRl s3I A B Al usRHAl su-dld s san
GuRld 26id Pl 24dls1z s2dll Sld .

5.4.3 20t H @ otiuaell wallzd gaoieflawll sud ¥8 92 egiz 1 wsdl €l (A/A of a Com-
pany Limited by Guarantee and not having Share Capital) :

o Su-ldl uedldl wawoteldl, Sudld AR Qaldl AU Gl A, AU UdedUst AR Su-l-l
Basdul Fedl 5100 2l 5o €l dedl Yadl o “allRd ¢la ddl susild oliualel wuilkd waeeilawl
susdl sdald. wal FuuAusHl 1Al oloididl AHIA SAUHL 20 9

(1) AeuAvAL : Su-ldl Azt HIE AGAAVUL 215301 %32 Sl 9. Su-ldl el o3Ru1d uHLl Ay
AvUHL arIRl s3I asA 9.

(2) AlML UG ¢ AWML A Rl ol Acuvil v w6l dL1Al.
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3) AL AL AALEA 1oL [HuHlL.

4) el 2aBlddl (Adjornment of Meeting) 131l [al&.

(3)

(4)

(5) HABSIR 230l MUl

(6) daas Hs e dAdAl UouL 1ol [HuHA,

(7) weu adladl x0Rs, dr, susdl Asedl, weu [ 2RI - disdl Fugs - disl olviid $24l
oAl (Rl

(8) AWML He&lR AL Rl

544 20 T @ 8yl 2nallRd yungidlawll Su-l (A/A of an Unlimited Company and
Having a Share Capital) :

2l Wil Sudlel Aol waoeldl >mallRd ¢ . sudl Sudl 9 uLl sl wd ©. dulEds
HRH 44l 3 euolleldl UdlHl iss Al gaield] 2HallRd €lu ©. su-l AR Acmi A idl AR %L
Su-l-l aeieldl suS 53 2iual Hie Yl Masdl 4 $id dl 4ol Wididl ioid Masduial wa su-ld ed
Aol vUud ul, viell Susdl del el vd fafMes woe Al ws .

el Susildl Azt s Al wedlal A ws; U AAES {0 AHA AHA W3RAA UHIBL 40U AvaHl
auiRl s34 il a3 ©.

ot Pl % [Faddus 8 d [Ras-uadl 2y ottt 2idl su-laiid dop ud o,

5.4.5 204 J @ wHAURA sasieidlawll sudl Fui 20udl 4 €l (A/A of an Unlimited Company
and not having a Share Capital) :

el Susill wodisil aleieldl 23uild €l 9. sudl sudlul 4334 Sidl dl. dulsas 5 ailedl-l
Hiss 2] uel yedll gl uAllRd ¢ld ©. 2ed 3 wud Su-dl udl daidi wwd Al oA
sudldl walotelzl Muls 53 ual M Ydl Hasdl 4 €ld dl 264t dididl o Basasisl
upl g Asad ul.

el Surl-dl A3pild 215 AL AUl AT AZ A WU Y3 FRUA AR AALAS {0l %3RAUD UHIBL AHA

NN

AHA A Su-lHl uen Avami quuRl s30 A ©.

-~

coid H Al o [Fadusl 8 o [Madduatdl st o>l sudl susild wal doy uwd .
5.5 [Ruu-uAUL 33812 (Alteration in A/A)
Sueldl MUl 52812 2 AL cloldl 2UAMl AWML 2l © ¢

(1) su-ltnRl 2R Al 38R0 Hie v A UAR 5l U3 i [oy-adl {3l adl ug ¢
() vl Surls ndr Su-lui uide
(b) & Susild vuoll su-ldl 3uidral

AR Su-le viroll su-lui 3uidel i dl 2idl 38R [Royqaddl oyl ugl o xaul suqal.

BURAL 325120 UAeAUAHL AMLAA AALA ML 9.

(2) Su-laizl a1 5165 vl Susil dididl 2u sl 2dl Ad 3812 53 Fel vl suxdl-l
Muud wail auidd Halelll 5 Fastel dlsoll o di d dilviel widsll sudl dld d-dl 2id
214 €9,

(3) Autasi, 4o R3s522 § yel uxu-Al RIseardl HeAdRUHD dtIRL 5L 200 YA Sl dl
LA S UAMIR Sl U3,

(4) udiuRdl 41adl Aaasi-dl Bgul 56 3812 48 a3 L.
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5) cuRdMl waduid el [eul siS 3812 as ad -l
6
7
8

sdeutdl [AgHi 518 3R Ad U3 8.
AedL A1 9L, 8ol & AgaH Al ddl SIS uRlL 38121 A 53 AsIA.

(5)
(6)
(7)
(8) [RumAuAML 53512 Su-l-l [8d H2 2dd Slal A,

(9) Sudlanudl [Eagul siS 3812 48 a3 -8,
5.6 [Ranusul 33512 51 2191 A323)Hl 590 (Duties of Secretary Related to Changes in the A/A)

ARl 33812 52aL W2 Asedlyl Al so eeadadl sid o ¢

NN

(1) 9élesRurl uew olliaal M2 AR duiR s2cl U3 21 i AURY JREI&UA Al 21 [Bay 210U
Holl oy o d Hisadl us,

(2) AL % sl S €l Al SR duiR 530, FMUHAUAML % 328130 50Ul S dsil AIdal
PRI EEECCTIRIRS

(3) vl S UAIR 5AL AMLA AL ollalad] U, AML ALY, Sl AR dxil AculR Avial]l gastelsl
9. %l Mdeld A dl Hdsletedl oIl scl 24 d-dl Adif Avidl Q93 9 slosadl ul.

(4) [RusAuAML 33812 5L 2100 % WA &AA UAUR UMD 2d d sua-l s 30 [Ranul kgl
el ltaaldl caarel sl i,

(5) Aeudl gdd sialdldl QM duR sl 2Ud AR dHl v Wil g wadl .
(6) A 515 ouodul [poyriadl uraiail-l %32 $id dl d-il g s3dl ui.

(7) % 32812 2L 209 -l AHAL FaH-uAHL 530, Rt Adl oldl dsa Mad axamaies
A1 AHA Alradl vl A% AHe AERl 2ul wdl o d 381 AHAHL 2 O,

5.7 2AidRs adlael [agid (Doctrine of Indoor Management)

~

2l Rigidrl >t 204 21 © 5 sudl Al 51 4R Uil olelredl Alsd 213 Wil & 8 3 Susdldl 2idRs
adlae Mufid 2d Aalid Al 9. susdl Al 514 UIR USR5l 2idedust 2 FuHAusl [@oidi-l
ARSI B AU Uil Al 2d B, 5180 5 SusilauRl Hool udedust e [HuuAu ol e edlde © el
51 ueL a5 L srdido-dl HilEdldl el A2l ddl 2siddl sieldl 220 Hied Al AHI lsd v Hidl
W5 B % sudlal ¥ AdelR 524 O d 2uRsedl wvudd FuHl umEdl o su-lat sul el ¥ S UdeAust
2l AR 2AE5d 524 O d s sl ysael ol o stdaidl sami vudl ¢l dd AL @lsd Wil
a5 9. 2L FuMA 2idRs adlaedl Rigid sl 2d o,

widRs adlaz Rigial 2yl :
(1) 2w su-dl 2id 514 52 3 % s saul Su-dld Al o A Sl dl dal Brusl 2idRs adldel
Rigld @y wsdl -,
(2) R Sudluiel nsue s3- eadldy Hoddl el $id AR 2 Rigld ay usdl e,
(3) 2uR oual s idRs adlaedl «MABddil «e st Al > Rigid duy usdl <4l
(4) Su-l 8 514 R U Alsan dwd sald 330 o odl d dw A 52 dl 21 Rigid-l e
A Hal,
(5) evildl Aa su-lldl 2B s ATl ot €l dl 21 Rigid @) usdl el
GudL uale3u Aol Surlldl Brudl idRs adlaedl Rigid dwy usdl el sudl-l »idRs
ARl 2 Gles13] U SR uaA 818l MO 6,
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5.8 2UdeUA A1 [RuHUsL a2 dslad

54

-
Yel

BUAEYUA

(Ran-uA

(1)

Syl{l laell

s Sudlol dAlnelld waus
quadl 2L el eieladl
sA%Ald 9.

g4 el Hullea saoteilasl
B2 Surlall W2 1L 1AL
A% 9. % A%

A a

oidld dl 2od F 2y-idl .

Al 3Ruld

su-l AR WA inad
s3A%uld ©.

ol 2ol F u-ld dl
Altaal 32 Al

~

25 sl el dHi F2s1RL
s2al aloll (Al sl ul o,
% »2udl i vl 9. Wiy
S UAIR 5L UL, U33L
ualll adl .

(3) | Her ildedysl vl YAl gdlds | 2UdRs adlae 1oL
23 £l 6.

(4) | Gau pdeusl susldl uglsiid | Sudl-dl 1dRs adlae sl
514851 55l 52 8. Ad Aciacmi 2499
AUl weudd stdaHe]l | d 55l 52 0.
su-dl w10 a4l a3 -l

(5) | 3R ldeAUsAHL AeAlSYl 525130 | [MaMAuAHl Aealdyl 5812

245 AL 9. ASIERAL AlHLA
AGIHL VA & UAR 53]
5381 SRAUML 2 ©. WA
(BRunl ¥ [Zoynasdl uai-oil
adl u3.

ATl Halel

gAML 55l sl
Gl elelR ¥dA su-l s16

C Y Y N\ C
s 53 ws S, A s s
S UdE Sl dl Susl-L
AL uRL dd HyR 53 As
AR, 2al S ATl G8IRAL
SIL seuMl >ud 9.

syl Halel oz 519
51 5L U dL SusdlL
AL Hydl 2l s,

HLALSBUAL AL 4 A4S 6.

(7) | *dein wilderYsl 6llel %dld led (Ramustel Suedl 244 del
o1l (5 il e Yeidl | uedl azd AidRs Aol
AL Aol qAd O, MU 2 ©.
(8) | udlulRcl ldeAUs MUMAUaAA Ukl | [FMAMAUsL 2idedustd Ukl
“tefl. 6. videust [Aa 18
ool [MUAMAUAHL €ld ol
d LAl woldd 9.
(9) | ~uldd ua Aled et uderysi-l Al et Mol

BLALSBAAL Al Hull
A5 .
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(10) | [aadl UAEAUHL 9 sl Sl O ¢ | Al 934, dsl
(1) um-l sax usIRL, A Seedl, ondl,
(2) Ws2ed 2AUBUA san AAES HIN, AGU AALAA,
(3) Gaeudl san (ol HlBLsR adl
(4) 44+l sau {3l ogloLaLSBAAL AHIAU
(5) wasiell-dl sau SaUML U9 9.
(6) vl sa4

2 UsQAHL R g v ?

sul-il 22Ul e idedus 2 HaHAUAL 0L sxcde ©. %+l Aiusll adl sudld sBi
Al5dc siuelsla @3u daidl a3vid 52 0. [FuuAusl 2 Sudldl 2idRs adlae 2100 [RuH- s2dl
£dldy 6.

A BUs Bed dusll-il AidRs adlded Fumd sl Rl wye.”

&
N ~

et ¢ (1) AgoeRwL dadlaedi Gualell (2) asedl Hie Hewd (3) AeIER
(4) (alaa oitl Assl sar Gualdll (5) su-il @3y A8l 2.

Ram-ust 2490 Su-dlaRedl saas» @ (1) oRg 2 2l el uy (2) el i wél
(3) @l Uil 2eid-tl YRl AHsdl 5 ddl 1S v A as (4) wRseisdl wotas- wan o33l
(5) Al ua oifnsdl AR, (6) FunAus-l AT 2udedunt [Be AR (7) visoll Susdlii »21
Ml @ HullBd uen Avu-groed]l U uldeld-od edid 93 wledl suHswL Al 20l as
(8) 1S unL uf5d »ulse AS w3, 8l @3l s qacl a5 (9) vuA &AL wAR 53 381 530 AsA
(10) oMl wHe el o Wi [Rdex.

Famuani aaanl suadl [@adl :

wiafs sz, Al dval, 92 gudl AL Rad, 9 30iedl 901 Radl, agL asaia Buddd
(e, 92 idloil FaHl, iR gaseiRlall su-dui el dva, dudl 3, vl sudlui 92
SclldRBL YR [HUo1RL, ALHIL AU 24001 Rl Auas Hinedl Al 2t 520, Bl 200l Ul adi?.

204 F @ 92 gl HallRd sudll Fassusidl <Al [Qoidl i 8 ¢

(1) Susilnzidl 208l 5 el dued (2) a3l usiR (3) feleRiAl ABsR (4) A2 [Aun
(5) Areudl zeiedlfondl 0L Ml (6) AydlAL 32812 (7) sl wdls@ (8) ud 2ua
(9) AWMU HAAA 2490 [RUMl (10) HABsIR-UsAL 200l Rudl (11) duds HioeAl He-Adiel
0L MUl (12) =t HeR-Guala-aanil (13) Bl 204l FHuHl (14) imd-leaiol 213
Rl (15) otubl 10l [HuHlL.

2o G @ oliugdl giRl MallRd waoieilawil-gydall su-dui acdial Feal 92 Yadl eliusl
Yl ¢l dedl sasieldl ¢l 9. dHA 2ed Pl ¢dlsiz sl U3,

201 H @ otiuadlel quilRa sausteidlaoll su-dl F8l 92 6lelR A iRl Sl dHel 2L Ram-ust
dllsig Ul (1) AcuAvAL (2) AP Aol (3) AciAaARABddl dlisiR (4) Aua-d Hsa
(5) adladl lsAl FHgs-t1vd 2001 [FUHL (6) AHIAL HEIR.

2oie Iz 9 dlaoll 21aiRd saieisilall sudl Fui wedidl gaeieldl did vdzal 92 Gurid
IR G B, el Susdl [afi2e ace 4 Al 93, 2ud 2oid Ful % [RasdAusl © o 4lsied ul.

20 J ¢ oAl waoislawll sudl gui 924dl Al Sidl ddl Susildl acdidl saiseldl
AR €l B, Surdl-l sl oRUS s2dL 2dld Basdauial asdl 93, 2o H widl HaH-us
dlls12q, ul.

L 412 Gualoil
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RuMuuAHL 3281R :

(1) vusioilaizl 2ndui-aduiel vl 3uidel sl WY &1 i 2445 AANUL Boyrard]
o3l Hoadl us.

2) 1S w8l 881 Udeusl 5 SRl «llsofl 9y de 2 Avd Ul

3) AALESIAL HEAARIHE $3$1R 5L VI 8214,

Suelel [Baml 3 asy.

(2)
(3)
(4) aduid sueidl [@3edl 3 ideust-ll Aousi-l [BagHi - 530 as.
(5)
(6)

6) Susil -l [AyeHl 33512 53 asu AR,

32541 A2 s :

~

(1) 96l Aoul «Ra dur s2el. (2) sy dur sl ul. (3) el slaiadl-Hdel

alddl sau-il el (4) 51+l w2 30 [Raumi su-l Adx=giRA sl ul. (5) ¥R €ld Al Boyna
yalofll eqaal sl (6) 33812l Ouel Asa Al AHE ladl ul.

widRs adlaz Rigid :

Sudl A AaAglR sl AlSavil deAUsl A FUHAYSL %8 © day il dall sud 9.
AU Alsd 21 Wil A5 B 5 Sudl ¥ AAdR 52 O d [RauAuRHl AdaAS AqUR ¥ 2 D dd
widRs adlaedl Rigid 5¢ 8. 2ucel @ (1) ¥ 518 scudl Al % 4 S (2) wu-suedl edlds
qogaHl vdd ¢l (3) ARAMddAl ol AlSd uad Sl (4) aw %33 o 9dl < 52 (5) ATl
O8I, S SIA.

UAEAYA, 2 [RUHAUAL dslad ¢

(1) Su-l el (2) el ¥3Rud (3) Hew (4) Ga (5) 38R (6) wcl-l Hulel
(7) Aoit (8) AAURAL (9) ~uled 4 (10) [Aoidl

ALY

(1) [Fasust 59 ouotdl Assl s3 © 7

~

(A) Su-ill Gaall 55l 53 ©. (B) Su~il 2 AAAL YR dHoldl [RUBid 3 O,

(C) 5usl 2 ~Uld ual a2 Aol Assl 53 9. (D) Su~il i AR AL Aol 455l 53 ©.
(2) [Fasusisl ol dlAAeiel sy wig © ?

(A) 21U A58l sl 243l Rl (B) AR &l 0L [RaHl

(C) dauds Hiuefl All-53%1 (D) AR 3018l 24301 [RuHl

(3) Su-ldl 2UdRs adlae sa sA sadidy 9 7

(A) 2Uderust O, (B) [suu-ust €.
(C) [MumyustL ©. (D) sul Asedl 2ise O,
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by NN

(4) Sudld aulsac 5dl a1 @ ?

(A) €U, 9. (B) A%=212 Ul ¥33 eclaol itudla siuelsla
¥3U {69,
(C) ARSI glrl HoL O, (D) dALAS {0 glal 1oL .

N

(5) uilRd wawoteRlaoll su-dl Fui 938 4 dlu dd s FasAusL dey uy ?

(A) 20id 1 (B) 2014 H (C) 244 F (D) 204 J
(6) vl Suldl 9=+l d0eiedl.....

(A) ¥dal i ©. (B) AL igrie 53| A3

(C) U2 [Ra~ARL ysaul 2ud 9. (D) 531 % A s
(7) 92 Yl 2nUilRd weeilawll su-ld s Fusust @y uy 2

(A) 2oie 1 (B) 20id F (C) 20e G (D) 2oe H
(8) tidlRs adlaedl Rgid »ted.....

(A) 4L GRSl voR i 5 sudlil o wd 9.

(B) %4l daulds Hind ok dld 5 Sudlul 3dl dd Auaq a9,

(C) Ful sHARA voRk 8 % Sudldl adlae aalRRad 2d ©.

(D) %4l AR uat Hedl & 9 5 su-dldl 2tidRs adlae Hulid 214 dalRad 4 O,
(9) otiualel walld el sudl 3 %8 92 ok A udd i ddl Su-dld s MuHdus

g ud ?

(A) 204 G (B) eod H (C) 20e 1 (D) 26l J
(10) 92 gl “alle Su-dl W2 s Mamqust @y ud & ?

(A) 204 F (B) 201 G (C) 201 1 (D) 204 H

NN

(11) etinalal quiled gawoelaell susd F8 9 oleR « Wl €l da s MauusL @y ul © 7

(A) 264 A (B) 2oe 1 (C) 2014 H (D) 264 J
AAAL WAL A5 ASAHL FAL UL
(1) [RamAusdl % 33812 ML 2 d Sedl [Raunl %1z dua lkadl ui ?
(2) ainalel HallRd gaseRlao]l sudldl qeddl gaeelRl 3dl g © ?
(3) su ucdll wUseldl AHURA Slu © ?
(4) RaMAusHl 3381 520l AREIRAA S2dl [Raxd 2uB iy Hisadl ui ?
(5) [RamAust M2 sudl wRiHl sedl 2o © 7
(6) vustoll Su-ildi agui ay uey dva sedl €S us ?
(7) il Su-ildl oMl 2l qed qvy sedl eidl sidut ?
(8) AGUL A2 UL waclld Aold 455l 53 9 7
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KRR DETIRVENE TR LTI ST AT

Ul sul 328120 W2 [oynaddl g3l ddl uy ?
(MUl 218 Bl

sl ecldol sB alsdca [Raust sal %33l © 7
[FUHAUAHL 33812 SR wHAHL 2d ?

N ~

A%IRAL ddlaeHl MuH-usl 5dl d Guaal © ?

el J 56 Sudl alo, ud © 7

~

eold T sl @y ud 89 7

~

coid H 56 Su-ild @y ud 8 7

D)
)
)
)
)
)
4. AU UL YEIRAR Aol 2L
)
)
)
) 20ld G Ul 59 ololdidl AHIAA AL U 9 7
) A2 Hi2 [RuHAust 34l dd Guadl © ?
)

idRs adlaerl Rgldiql 2Auiel wrudl.

5. A usl [QRARYAs Fun s :

(1) 2idlRs adlaedl Rigld s s ?
(2) [RaMAYsHL 53512 5L 2100 AseLHl 53951 el
(3) 261 F Hi 58 oloicivll AHIAA ScUML 29 © 7
(4) [RamAusL 2490 Su-dlanisdl statas»il omsdl.
(5) tdedust i MHAMAUSL 422 516 Wi” dsldd %LUl
(6) it avil : FuHAusMl 8812
(7) 2ot H Ml 55 olloidixtl AMLAA sUHL 2Ud 9 7
(8) [RamAusml ¢ [Aoididl AHA wd © 7
(9) [Famuste e Ul

[ ]
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6

[asuu-uat (Prospectus)

2 usWHL AR g lvan ?

[EaUurustrl gl 24 vl

(Asturuotd Heta

[AstiuAusMi AHIadHl 2adl [&oLdl

[AstiunAust olelR uLsdl 190 Susilaiisdl

oglaLaL Sl

(AsttuduxHl 3R> 2ol aeielil

6.5.1 elai-il waeell

6.5.2 sloeldl waseldl

[Astiudust 100 asedl-dl s

CERCCEL]

6.7.1 @8 GLR8U Hetd

R oliUbdlAL s2AR

vl [yfsd

6.9.1 vuroll [yfsd »iol su-laurisdl
TR

6.1
6.2
6.3
6.4

6.5

6.6

6.7

6.8
6.9

Udld-il

gl ads oo 44 8. su-dld sedas [Raua
wHRlHE gldtd sl dd [Qwa ydleidiasdl «3
ud €9, su-dldl Uil @Al wd © AR dedl wid
Uldldl 44 €idl el wmdr su-dl »u 3l il
wAl 92 wydl ey gl gl isdl 53
9. R widl il Su-lainl st sdl udai
slaoyd sl dul 53 9 A oul Y Yadl Adin
+ 4al, %33 MUl A MOl Al Yl AstRLsIR Suslai
A58 5l AUl NE Yeidld i USILLSIRA Su~dl
Qg 4oy HUfRdl 1ol ¢ d M2 sudl 218 el
ol Uy 9, % [Qaiu-usl (Prospectus) d3ls
slvaldl 2d 9. ol Ad s€l wsia 5 AneR
sudl glal oedid 9 5 Qo wilsal w2 ¥
£l glL MR dYALHL 1A de [Asiudyst
ERCTUN

6.1 [AsuuAua-l A8 iR v (Meaning and Definition of Prospectus)

AEL oL [Aoliun ed ndud. 8 su-dl 934 3 R & 2wy od{l-olllail gl el »isel
530l W2 N8R Yrldld ¥ eldy glRL AR U del [Esiuust s,

quAl ¢ Syl glal e Al drtl A 5 R 3 ey oalo{ldlail vidleaidl savied $2aL »i91
AR UL 1S URL dldy 5 o [Aslununl dls Ry AL Sl 5 oldIR UKl €l gl HlRY, uRuat,

HMEAUA & 14 USIRAL el UHIAL A 9.7

U, WER el Su-ildl 92 3 RBolraledl wldl saal wisdar e Susfldl 2audl gl Susfly s
oLl UIBEL 2R [Aiudust sl 2Ud ©. dul 28 &319L (Red Herring Prospectus) i+ A¢s WiUs2

(Shelf Prospectus) «ll #M1d9l ALY ©.

Gyl (Gordl uel [AstiuAustdl Al dawil didl was :

(D) [Qatudust 21 Su-dlad olglz uild e sdlds 9.

(2) UL gLl e Aedld BHIA{EL wledl § MWL WS UL UUAHL A O,

(3) [Asiuduat i, wlRusl & AdveR @3usg dlu 8.

(4) [asiuust alid $lg s,

6.2 [Asuurtuzd Hetd (Importance of Prospectus)

[Qsturusl >l SR 51U NS %ridl M2 Hetdrdl e2dldy €9 5101 5 AL edlA% L BUHIR ASLLRSIR
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suflul 2ste sl [ele @ 8. sedl w2 [[siuusdl suldd HlRdl w0l 2 dirdl@s €ldl s,
[sturtust 21 Su-llel ¢ ol AL [y adia 2% sl Hewdnl gadide 9. [aunustd 1o
“AlAel qeril uddl AN wslA

(1) RstuAusni Suslle s, 93400 us1R, Susild stddion, ould dlos-iil 2100 [@oLdl il 1 9,

(2) Suslel wou HES 200 M3l Ui 2ud .

(3) il ecldoell Gl e FediA HUlEdl 2AudlAdl €l 8. dul VIEl Yd 5 d1RRd. glR-UZ] MUl
A 2l AS2L 5181 5 d-il Sudl U [Qana AvHAIRL ASRLSIRIAL [@Qaualid Al 9. su-dlaRiH
[Estiurustil vlleyPiRMSl lRAURl Mdedl adl sal [QARre oatas>l sauHl udl 9.

(4) el viiél, ol gl g 5 HUBAL 2R ARSI FAseR &2 9.

(5) [atustuAl Susdl-l 0=l Asusle wRRAlHL %2d, ARSI dRdAl@sdidL v »ul 9.

(6) Surildl Wigse-dl uotfAd AvHL 3L %Y2id 5AUML 219 O, URLUA AS1ASIR 41U MRl 4 o5,
Adfl seald © % [Asuudust oL 2020 Feil %9 A e dxy el Fdl wreds €ldl Asa.

6.3 [asuuusul aaanl 2uadl [@adl (Matters to be Stated in Prospectus)

[Qsturust Suledl oslo0Ml ASLL 5L WER Adld BUHARL UYL 2LAAL el €. Su-lail
2013 WHIRL [studusil Al olloididl uMId $3EL Sldl sl ¢

(1) sudld -
(2) sudl-l s HilBusd w13

(3) sudl AseRl, yeu [ad wEsR], HilRer, sl AAsIR, oiesr, 23, ol saldidl dul s
A[SABlIAL AH 24 AAUHLL

4) el vddidl 2 oif gasdl diluyg Aol sinasl i Al ud 24004l A,
(5) Giesl adl v vilaldl, GRRIME e dHIM AR d % bldlMl HsaAMl 2l d UL A
Wsas [Rdest.
(6) ol sA 3L dH (9Ll
(7) daasi-l, iReAxl, eeudl oiesdie{l, Fwudiel 204 2078 i AeifBid AR50 Al
(8) 2wl 3 AlAsd RS e sl 190 s 0L 2l
9) 23{l-0l creuxdl adagilHl uBul v d 2iold AHA-uas.
(10) su-il R yoer su-ld w4 wav
(11) 82 GR8UAL &d, 2l 2 2 %33 ool
(12) su-l-l you GRaL 27 adHiq 4, Hel sui A6l 26l 8, d 20, Uigse »udlse 2100l sidsu.
(13) wizse 13 —
(a) HALASIAL vAd 2 dHl 8dl AuHl
(b) WiFs2 HI2 U %Blaldl UMY
(c) WiseHl uddl wala
(d) Wigse YU Adl-dl A4
(e) [stiuust wole al UG wid ad el su-ldl 2aus AH S5 sldl widr €, 51

siegell sl addl €l adl AR (AL gIRL 2UUs AR SIS sldl S3UHL 2l S %
A8 il sdatgl sl 2dd dd dl d 3L [aidl gauadl v,
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64

~ R

(14) @8y ciRell 9Ll [Qatdl, WlRam dils S16 54 gsadidl gl dl d 210l ouotdl. Ass R s
92 U €l dl d 2431l (3oLl
(15) Auas Hsadl [@atdl, disil FuRys, ddd 2 2 Su-ldl dud s1S B €l dl d 0Ll (@il
(16) 2a1usi-l dloield 243l [Aaidl.
(17) g4l 2 €1 adl Susilatiot asridl sl [@oadl weuadl w3 -
(a) Surild sl vid, g ARAY - 2 18-l iRl AHdala.
(b) (AUl 6l8IR ULRUAL 20UGHL Ui il sl [Ao1dl, dleL il Sl
(c) Hodd AL GualoL Uedal 5 uRlel d FHL sl O, d L 1ol Ml

(18) [astiuu-l [Botdl 2 staelil 21 RisyRRy sipsed 2ise 1956 24l SEBI Act 1992+ 516 ugl
(Mol Gedart sl el dar s [Rde-.

~

(19) [Astturustdl & Aty dviaml »uad d % [Qeiudustdl ustas-dl alve awusl.

[Gsuunust o8z wdar 9L Su-dl il sois i (Provisions of the Companies Act for the
Issuance of Prospectus)

Susdl WMl [Esuusust ol wisdl il oiaisil la yee, © ¢
(1) -liuell il ol o o3RAudld il sl A »ud dl sudl %2R [Asudua-l inel

5290 3.

(2) [BauAustml % dilvl aviani a9l d % [Qeiuustdl usilbia aadl aly awusl.

(3) A2 A& Y sl usal su-l adl s wel lsd [@suudust ez wdl ad <.

(4) [Rsuu-ustml saldd e3s alsast L2z WA diaell suadl ueal udl sl %33l 8.

(5) Rstuduani oeuda s Huledl 2100 %l lRgiRA %32 w8ud dl d 2190 ([@aidl ealad ldluas
A2 2Uug, U3,

(6) [Estustustii salacuiml 2udd e3s alsaddl aAlbid Auld wia sl

(

[Rstiusustdl el Asa A1 2iudl v,

~ ~ NN

[Ristiuua-l iasll oie 90 Raudl elglz uisd ud, %l 90 [Ray uwel oelz wisaHl »Ud dl d
st 2RuLl e,

7) Rstusustdi eaidd Fwid ealsad FMaded 2 ds su-lal 56 [d el d Horerd avua dd ul.
)

(10) [AstturtuaA-l Aiaell suddl uddl su-l A%z WA su-dlarRidl gorassid wad 2y o, RisyRls
sigse (94An) 2152 A SEBI isertl M-l S5 ool s2al 2idd Al d Hoels [Rde-d
539, ul.

(11) Susdl-l aailollR] wledl dg [Astiu-dust el 401 x122usts 21l wstd -l

6.5 [Asuunuami SRQ"Q%{M N RCSTETAR) (Liability for Misrepresentation in the Prospectus)

[Gstiudust e gedil Su-lHl 92 3 RELrAMi A5 59l 2UHARL 2UUAL AL el €9, FHi

JRYAMUA SAUML A, 5ULYSA ALAL S3AUHL U Al AlAUAEAMAl Mgl sl 2Ud dl 2L i3
Su-ll 2ARsd ARSI FAseR 62 9. SR ed —

Y g

(1) Rstuduasil [owdiql Aecial ¥ Mded sl 20l ¢l d SlRM1L BRI .
(2) iz ML slrall >ual Rsiudustdl %330 [Qotdl suuciHl A il .

(3) [astustustmi el wseidl Guaiol 531 il SRMGL Elalrl Ydcd s4l €l
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24 GUR Horol %L [Astu-ustHl 313131 E1R-1R], [QIEAMI gt s 20 dl Surl-l esastel]

Gledl i .

651

6.5.2

L galotell oL WsRHAL Sl © @ (1) €ladl waoeldl, (2) sigeldl saotelll.

gladl usigldl ¢ (Civil Liability) : % 51 alZaan susilat otz uida [suuustel 1200
ERASH SU-lHL SIS URL UsR, AR 526 Sl i ddl URBUH dl sl 5 vile Y dl Susl
AR AsA AR 2 glaiddl sadl s 93 @ A Sudl dd erwS sAL dtdd 8. dn
glatdl ol s¢ 9. 2un, [Astiudust-ll Sl eRAUSH s sl Bl 2UlRls sl
Ay dl Al lsazil 23d vie sRULS AL FAUGLER o & ¢

1) [Rstudust oielz uisdl avid su-dlul & dads ¢,
2) [stueustii #e8l UM Hsal M2 Auld »uld © d dAds.

(
(
(3) Susl-l 2eusi.
(4) [Asuudust oteiR wisal Hie Su-lal #Hq AHfsd s2d sl d 2AlsiEl.
(

5) [RsuuAustdl %+l Gedvt [Hmlld dils A6 2Audl M2 s2aML 2Udd it d s,

519513 ¥UEIR] (Criminal Liability) : S21elyd sl [Ratiuqust+i S1229tid 53] -idid »lls
AsU USRS o Sleldl ol ot 9. Bl vial UslRel welell © gl Susildl 21Es3060A €8
3 Beedl Ao vadl oA 2 9% 9. vidl Sl drlL &g AlsaiA suyds ARl Asal Al
sueyel Fd el sl daadidl i 9. F-l oled sielil 585 Blansdl Ao s 8.

(1) [Qsuuuani 214 9L i1l el (Liability for Other Malpractices) :

(a) [Asiurust sisi-l 2a3u-d A i vadal dil %330 [Qatdl a4 »ud dl Rse: 5
2wl @Alsd wAsElR 62 .

N

(b) Wz uHa Al usl % d ek wdl asd [@Asuuduadl v i 2fsd
U5l Al gldl A2, %l i Ui sAUAL A 21 dl [QsiuAust iR UiiR
A5 €44 ulsl &3 UB O,

(c) [Froeudiel [Rae 1l glotalSatie wie sl 21d dl [Qsiu-ust 6liR YR
84 2 AAA UsL ot O,

(2) (asuuAuanl [Qauasd 3 eou 2ol waeieldl (Liability for Breach of Trust
and Cheating) :
o s aneilogon tlesilel Mded 53 3 vl aaqt U, duidl dewadl ¢slsdl guid,
IRsA]l Quid A 2 Ad Susdldl 92 3 RBolraul Al Asal st ddl s
ARt [Araald 5 OdUdAL il M2 waAlelR 631 A5 & dal dl €4 [ 58 2aal oid-]
A4S As 0.

6.6 [Asuunrua i3 A2l 5% (Duties of Secretary for the Prospectus)

Asedldl s -lla Haol © :

(1) Anasimt Rt dur s2dl 2 s o Ml AU Q4 ARl auidiavid A6 oliaadl. d
ouel Aeild dur scl. i B o33 ol o adladl Hee scl. edlsar 2 s AlfRe:
Qlucumi 214 8. R AR 24 s Alucuml 2id AR du-l 418 Add AusHl €] duq ol
% uee Yl gl

(2) [Asuurust {004l HALL dUR 48 0 Hed dxll Ul 2100 dAas dsaxdl Aen ollaradl. d Ul

Syl 210l oHl o ogtatalSail Lol Huledl uvdl.
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(3) [stiu-ust duR 2 2 2 o Auids Haodl ueunl g 4 oy wsl d ouldl s sa sudl
A%l WA Alradl w2 Hisdl suudl.

(4) Wl WA dltadl uedl -
(@) [stuAuanl dlve avidl © 5 e d-dl vudsl sl
(b) Susilarl 2412 ol o (Aol . Hdaldl AR © 5 S d wal-dl 5% 9.

(5) [AstuAusML % AAEASIHL AH %eUdd el aM [@Qaiudustddl »is Asa Hisadidl s ©.

NN

(6) [AauAuslHl opudalHl 2ide Feudidl A ouladidl €l dl dHdl wAdl albid qula
adl siSat.

(7) % @alsani A susdil-l 2R3, si-il aalesz, AlaRie: o5 a3 wudd §id dl e2s+dl albid
{3l waadl.

(8) 4R 3 [oi=u=ul Asivl 5L 212 olglz Uidl astdl el uig g [Asiu-usl A8 219 Al asid

~

® 2 qafasiuustdl A1d 212w s wuidadl g .

(9) o cliuail setdl AA ¥ UsieAl AUl oledl Gl dHA @y [Esiudust i 2R usiALsdl-l
qarl sql.

(10) 92 Rl -URll ¥0 d RE olsHl Mol vidiMl 4L sddll Sl 8. d W2 vy g
vildladldl el sl Sl © A d 6les AL 219Ut 4|51 ARl AL AL d 9L daRAL
51l Sy 9.

(11) gei-gel adHiustidl 9019, vied Hsai-ll ndud dou Ad i d weHdl gl disadsdl
Sl 9.

(12) 6lelr U 92 Reiostdl el s2uadl 29l aal scl ud 9.

(13) A%l [Qauuust it vl 90 [Badi d ol udl sd d 2490l ezl susadl-dl ¢id .

6.7 @4dH MW, (Minimum Subscription)

“ Gy Wicliedl dlogeil 3orer aRad el 23 530 2% o M2 9L 28] 253411 A SR Uil glRL VB dn
ABAH MW SSAML AL,

sudl tuRil agam erReudl 254 Sedl didl Sl d 2430 51 Gedu el uig Aol woteBist 4ol A su-dlat
AR RRU 0L AlHASAR L 53 1A dl LR WA ARAAL 2A9LHL eI 90 % 253 HAC] B [AstiuAUaAHL
AA AYAH M L HA L 5usl g1 IR stnaell asS o Ale,

6.7.1 QYAH MR0UY HETA 1 ASBSRIAL (Bt @2l sa1 e su-dlaml agdy oraHl wous
sl 2l 9. agay eRalidl s Holl €l dl % R 3 e el adusl 53 asiu 8.

sedls UMIRLS 5 [Brrziqedl Aaast susil-l 2l 2iydl Ydell 52 9. %l skl 44l adalad
Aalel At AR 2 Al ARl ASUR BER %Brdlrll ASLRASIRABL ASAl AL dpHLdal ul. el qgdd ®Reiix]
A0S seldl s 8. Su-ilail 2013 ot [Qsiuduat el el didlel 30 Rauul agdy reixl
254 A O iadl Asllsl (SEBI) wRuAd AHHU0L e(Aie L MO dl d 254 Aol »uld ML uMel ud
sl U3 9. A vl R Gedad sl 21 dl waletel RSP e Wt ol 8. xR Al s1aeil

S 2 9 U Suddl Adgiz w2l el sadl us.
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QYA MW 1 HAU dl adl 2AuA

A Susil WAl dgdy @el wedl 2R 4 A dl -

(1) $u-l 9+l s1aell 531 wsdl -l

(2) 21R%eRiA Aellat weudd MEAAAIR 4 ud sl ul,

(3) e Suril 2L oAdSHHL GloL 53 dl cloel ARSI G4 UlsL ot O,
6.8 AeUuaA 5AR (Share Underwriting Contract)

NS Su-l AR WER il A2 5 Rotrar vidleal AR 20U 8, AR AAdl wddl Sudl gl agdn
ol wedl 254« Hadl A dl Susldl wlivel suHid. Guid el Astdidl AsAdzl AAAMA, A6
suril 2400 Asitcs URRRAR Gloll iy 9. 2 v [Haral Adl auadl sudl seidl 22l qeaelil w1l
oyl SR 52 9. FHL dl eelldl Susdl viiddl 20U B 5 gl qgad erel wedl Rl g »ud dl sAR
s2-URL saledl ouslel viedl 25u-l ail-lldl wlel dsl.

H oliydl sAR Bed Su-dlal SUlBd uasiRl A sl Vil SAR ¥ gl saldl sMadHl sleaml
Susil 2dl oliggl 20U © 5 Nd U Hie el uikd Al ol e u YRyl -l wRle dl eusl-l
AH{IA0{L i WALEL Afl 2 el el Ysell v, i Ad olinall sadl gkl wileldal aHl-ellil we

~

s UMl A O de oliubdl sMad s 9.
ofiaadl AR sluel 1A ool © ¢
(1) oliuadl $A saUAL 5181 2Uust S ARl Hoddl 12 AFRBEAdL 8d] el
(2) oliuagl sdldl R0l MU Sldldl 51280 Su-ild 40U Al 2UU O 2 ASLASIAAL [QaAul
QHIRL 53 O,
(3) oliuadl scdl waoteldl ddl wedl su-l-l Rl 24 ol &9l won dw 53 9, udl o oliuazll
SAA 52 9. dgl ALl AsAUAAA duedl Al AeHdl 2400 [ af 9.

@) oiua3l saldiql wlavsidl diet uer su-dld 4o o, wlaldd oiuazl sdidiql ML 5180 ASLSIRL
Su-lul ster s susnld .

6.9 vudll [Ay[54 (Private Placement)
e Surl [Qatidust olelz Wil %8R oeidid A0l vidleadl M2 AR AU ©; UId Al MeR

i)
~

ogeidldl AR AL U dl Aol oRal Hie widll Myl (Private Placement) s31 25 . viiwoil

(a5t (vl eRe) staal widdll siaasll) sied sudlari-dl goiad siqar sudl-l wlollul Asie we
Wl (sl SUsteiual glRL A5l seel %L dlsinl 2AUHARL S,

il AHLA{AL MRl |2 dsid duddl Aa8ls wdledil 2 sHaEi, Guld agdl a4 50 3
Fad s2al U dedl fsdiid 2uHat 20l asiy 8.

6.9.1 vu-oll Hg@d B Su-lairidl ol (Provision of the Companies Act for
Private Placement) :

(1) > USIRAL GRL 24000 dxim -l Asell, gisedl 2adl ciesel 2dgil gkl eZl wsiy 8.
AS$ gl il MWL ™I wstdl Al

(2) U sl »uddl el stnaril 60 Raxmi saldl 9. ol 60 Banui qAlasl
el 1Al 4 53 dl 2 s 60 [ax YU 2uL uell 15 [Rauxi -
UEREETCTIRIRS
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(3) A <uRll 15 Rauul ud -Alg 530 s dl su-dlal 60 Rax yru adi-l [Raugl el ud
sulefl ot el alls 12% @vl e suud ul.

(4) 2 USIR HAG ULl RIE GlesHl 2L bildldl AL 21adl.

(5) U M2 Al Add dHIM Wdlcl Hiol il AlSd Ml 2, FHAL AL Su-dlat
GRILL HIZ UHARL UL USdl iBa ld ddl lSaiia AHoL Uadld 2UAHL 24193l

(6) el Wil B30l 518 (U 54l 4ol Avicnl 2199l 247 A6ABd vl FHyf5d wdiaust
uAR sul ol 30 Raui Susil Wiz Auxa U 2100 dyel WlEdl 2y sl 2uql.

(7) 2 A ol Wi sl Sudl e oedid Al Wil HlEdl 2uvdar Je
SIS w9l oneud s3I wus AR,

(8) R Su-l il wHIEl {24l s1anil 53 U Susil eal{l] mRSIAL AlM, UM,
slnadd Hloll-l v, i ol o o33 HlRdl Susil AR AME Y scl U3,

su-la Actiadl 44 st su-l-l 2L an R d-dl wa S 3 Sidl Akl 2 4l 9r 3
[Rot-12 glal Gloll s2al 21d 9. 1 Y4l Haddl MR Weidld ¥ elld glaL UHAR UUML 2Ud dnt
EEIVEDERERETS

%19
[Astiudust 5 9.

vl : “lAstiudust 22 Be gedlia Susldl eaxlqoilzl wleadl 12 20429 2AUdl Ld1d%.”
calbisdl :

ey
2)
3)
“)
HET
ey
2)
3)
“)
&)
(6)

[QauuuAHl Al 2uadl [@Qodl :

1)
2)
3)
“)

2 UsQAHL 4R g v ?

~

D oSuHl gl AR BssL SAL WE Fdld ¥ el glRl AUHARL UMM 2d A

Susl glol olelR WAl wid 9.

AR 5 Ro=ar wledl e %edid 2R O,
[Qstiduat A2 5 ulRust a3u-d ¢l 9.
[Astiuuat albid iu 9.

[stusustil Susile -un, g2dl, Su-dle sidaol, ould - (4o wlRdl 2nudimi »ud 9.
sudll Hou w50 ol wledl eiu ©.

uigl MUlsdl 3 A% 2d, Su-dl-l [Qauu-dludl s,

2 ellde gl susil (@A w0l i yydl uldl wa 8.

su-l 2190 ardlds wRRALHL 23g2id AstasiA su-l 100 wen [@aR g 53 9.

Suldl WigseHl Afdd AuHiAlL v 20U 9.

Susdl Ay, A2l HilBa A3
sudldl A%e3, iRer, udlesz, olintz] sdldldl AlM-AHL
azell vaalsl-oit sail didlv, adaell uBul >80 AnUaLs.

GlrsUl AL i vilalddl »i0l [Rded.
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(5) oliuuzlsAR il [Fotdl.

(6) dAEs], iRer, oirsz, Fwiddl add dulq.

(7) WU 9 &Ad el el W AR5 Alsd.

(8) Su-ild Hdl v

(9) WUl &g, Adl, w33 ool

(10) su~il-l Geall, i 2l-.

(11) Wigse 13Ul SHl, dui 23a woaLld, Y1 Adl-dl AHA.

(12) Aau1as {0, ardl [ugs, ddd, su-lii [Bd 2idi-dl [@old.

(13) 25l dloLelA.

(14) %L 4l 2Ag, €la dl el i aval Asl-4sain vid, Ulg A, Al Adaid, da ol

HUl&dl.

(15) 515 L selsla gorad»id Gecdar el 2y d 10l [Rdex.
[Asuunust ik wigal 191 Su-dlaRidl ol :

(1) swelsly oadilg wad ad As.

2) slddl diRlv ¥ gl ull diElv o,

(3) AR uHa Y sl uddi [[guAusl A% d S olelz uisal-l Al el

4) 3R WLl arRld Hlddluas g us.

(5) [Astudustmi salda g5 Alsadl Albid Axl 33 9.

(6) gk [AsuAua-l Asa suudl 3.

(7) [Astusust <disied ugl 90 [eauul ol wisd, ul.

(8) Surilenausil aorausuil, Aoil-l oS, RsyR sigse visedl Aoausid ula-

539, ul.

(9) a8 [Astiusust il R 21u00s ol L wdl asi.

(Qsturual dR2A AL wUGElR] @ [[suuAuAnl WiEl i sAME 20d, sUedsd
eAd s >0d, [Batell 268l Gualol sl U dl [[stusustil saldd >RSI BaeleR 62
9. 2 waeelRl o usiHl ¢l © ¢

(1) glaurl FUALIR : IR2%>M1d, sUYSd 3%l SRASA 51251, AR 52 A dAd 2UlEs
A5l A dl & GRS 52l aotel], Ratudustil salda BN 62 ©. % €laisll sdiotell
58 9.

(2) S1wEl] FAUAAEIR : suedsd YA 53 ASIRL W2 daud A el eRASA AsIRASIR,
A2 52 dal A AL Ad dl Rstiudusnl saldd dim AR50 68 21 38 wtaal ol am
a4 A% 9. YA siwell wasell s& O,

[Qsuuuami 2 o 20l Fseld ¢ oA Rsiunuat sl @3ud 4 lu, %33 [adl
galaciil < 2udd i, Al L €l 3 A1z WA el uddl olelR WMl U dl [Rstiudust slelR
ULSHIR B4l ULaL ot 69,

(Qsuunuatnl ol [Azaand 2404l gaoielll @ 3 aulsd sasilopn tesidlel Mded 82
5 ovllel aad Ul A Sudldl 92 3 Roledl el Asal sy ddl alsdd S wgal €4 wadl
oid 45 A% 9.
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[Aouu-ust 243 A32Hl s :
(1) [stuust otiaid]l df 5 AifReL Ausul e8d, dua 33 Hee sl
(2) [AstiuAusi-tl Huel daasHsasl Acuui 2adl.
(3) [Asturust uiad,
4) ARl i SusilaRidl atad@id wad 23 8 d sl $%.
(5) [RAsuAus-l daasia s Hisadl.
(6) Aol AMSIUAL [Fveudi-l albid eyl qaadl.
(7) aafasuudust A8 o R vuadi-l el sdl.
(8) oinailectdld agfasiudusy ugiagal,
(9) owRausL Rl sl Hadl vig viladl oL sadl @ sl
(10) [Astturusidl AWML 2dUd s2el.
(11) 9041 AR iRl ae sdl.
(12) [stturust Aited) ugl 90 [Badul oel uisaldl eqarel ¢l
AYAH MW g oRe) 58l 53, GREUL glRL 2L @gdd GRE Uik s,

YA ¢HRRU HET AR (B 2802 539l 24 %33 6. R etdR Wil ul 30 Raumi
agdH R A MOl dl Aelldl MEWAAIR 254 ud 53l UL, %L @il ALLUSAL GlaL 53 dl FAlGLElR
RS € WA o 8,

A2 Gliua SR ¢ agdm eRg Aadl + 9% dl Sudl-l ulvel Qv uRRAR Fara
Sul 9 ol sUA WAl WA 52 8. UL el Here(ll 20U B 5 dgdy eRaHL vedl 284
W g WEl @, ¥l slealmi saldinl sMaq w8, ellaalsuA SR8 Susdl ARl Hoad w2
2B 26l -l

wirofl [Ryfsd @ g2 Susdl 92 3 Relur vidleal wer etdld 20 A 20l dl sl

~

aell W2 vl Myfsa 30 s 8. @l dolldl MEwui v yHl wedld pusse sl
sl 9.

wiiroll (s 2101 SulaRiddl soada
(1) Ul -l As/gisedl o ad wsigl, Asst .

(2) 9zl s1aell 60 Raumi saldl 28al. o« s3I wstd dl wdldl 15 RadHi Awl ud
52l U3, % 15 Rauul el ud 4 52 dl s 12 % dvl ey suud ul.

(3) RLRA GiesHl Aol vl ARl Avidinl 289,

NN

(4) GReUl 0L 2Rl 2UUdL Uddl FHAD UM Alfdl €l dud % vl Ryfsadl udia
AUHAIL YL AsLaL.

(5) > AL 2518 Fud sial vl gz WA 30 Baumi Alaadl 289,

(6) 1L 20Ul 515 ULl MU Fedl AHe 3 wsU A,

(7) Wl 100 dxim oleldl 92 L2 u4a 2y sdl ul.
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1.

2.

ALY

A2 Yl gasl AL [Qsey yie $3 quil e

(1)

9)

(1)
(2)

glaidl aaotellul sy sdl wx wy ?

(A) &4 . (B) £ 2Ydl T AL,

(C) €8 2 58 ol U, (D) 59 L WA,

sloeldl waloelRlul sy 9 wd !

(A) 3% . (B) £$ .

(C) uddlaRxll oLl M2 %dl el . (D) £ A 5% Ul ol L.
[Astiudustedl oiotaul 12l 59 olloid =l <l ?

(A) su-lal 6l e gdldes 6. (B) [Astiudur Albid 2a3us €ld Ao,
(©) [stuustii susild «un gl 8. (D) 2RI WA Hldd 532Ul el
&R %edld 92 wledl M2 susdl 5 Jd 2w @S ub ?

(A) 22421 9l 5. (B) 122Ut 91l a3,

(C) agfasiiu-ust s ol us. (D) 5010 GU 212w 4 4.

a0l 54 MO A 4L ML sadl ud ?

(A) el Bd ciesui »adl vitg viladl sl suadl u.

(B) ulusd oiwsul L suadl ul.

(C) Susildi g vicdidl 4L siadl ul.

(D) AALASL VULl BHL s21adl 3.

viroll (Ryfsdul eeiidl siaasll sedl leauul sl ud ?

(A) 15 (B) 60 (C) 75 (D) 90
(AstiuuA.....

(A) suwadl #33 -l (B) tyulad, %33l 9.

(C) HiMs @3uHl €l dl Ald. (D) €925 Hil&dl @3uni €lu .

qaasitl elal waoeidldl 9wy ?

(A) 93¢ vz Ul 30 2uudl 3. (B) wedlar 518 waoell Glall < .

(C) datfad viie culd 530 2audl us. (D) AAsldl & viie 4 d MUl 530 2l ug.
viroll (Ryfsaul otsiRel 3edl aalsdan uadia »udl as ?

(A) 50 (B) 30 ©) 20 (D) 10

AL USAL A ASAHL B 20 ¢

NN

ASIRSIR SUL L2AA%AL U AR S MRy & & 7

RYSIAL YRLelL Gedul AHL SAML U © 7
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(3) dau wason o © ?

(4) [Rauusdl usiandl dRlv s awuy ?

(5) Su-il 8 wtdl WAl sul 2@z Yo xsél 2 9 7

(6) vl (Rylsdi Hold -l sul AvaHl 20 © 7

(7) vl Fyfsanl oraidl siaagil seal feauul sdll ud ?

(8) [astiudust dur sl saueeldl sl AluciHi 2ud ?

(9) [Asuusust sid sea ?

(10) [Rstusust e usl seal [BauHi oz widl as ?

(11) vustoll [afsani o ciRelidl siasll + scmi >ud dl sedl [Bauul el ud saL i 7

3. AL WU Z5HL g 2l

(1) A2 oluazlAL $AJU Sl S sl 209 © 7
(2) @gdy oRw) A @AY dl d-dl Sdl >y ?
(3) [suuusni si-l sl alid Admla @33 © ?
(4) vusoll [Rafsal wadia st 2udl as ?
(5) [astudusdl 24wy oL »idiel Sal usiR+l saeieldl © ?
(6) [Asuuusdi sul ARSI AR ScUHL 2 © 7
4. AU UL YEIAR AL 2L
(1) [Qsturustedl e il
(2) [Astuustl deell oseLidl.
(3) sloeldl sl sid sday ?
(4) Asedal gz WA [[suuAust Altadl ueal 59 ololdl sl ud ?
(5) qgdu oRe, st sea ?
(6) €ladl wausell sid sea ?
(7) Wigse 2190 58 [@otdidl AMA [Estuauail sl 2ud 9 7
(8) [astuduxui opifed [Aamald A0l waoeldl arudl.
(9) d4l g €l ddl Susdlat Rstuuspil 6 il [@oidl ediadl ui ?
(10) @8y cRau Hea qHAdl.
(11) 22 otiuad-dl 2R < sl >ud dl sl Hesclail Glefl auy ?
5. A wsl [QRARYAs Fun i :
(1) vl Ryfsd 2100 susdl wiRisl gotad»i geudl.
(2) [AstuAuAHL AR 13Ul waleield] AHAdl.
(3) [Astiurust 2491 A2l 3% ol
(4) olU4LsAAL SlUEL oLl
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(5) [Astiuduxul 9% >id s 56l as ?

(6) vustoll [yfsat st sdawn ?

(7) olaalsAR siA sy ?

(8) [Astiurtusie Mgta Amendl.

(9) [Qstiurust S seaid 7 e 244 vl 20l AxAdl.
(10) [suurust otelz wigal 100 Susileniedl oottt asudl.
(11) [Rsuuusdl 56 olotdidl AHIAL SUML 2ud © 7

wReuls aoel

(Astu-uat

el wHEsL
Ay AR MR
2S5l

gla-l aleielzl
slogeldl waleielil
Ailafie:

R olidMzl
vl (yfsd

agflEnd [Qsuunust

Prospectus

Certificate of Incorporation
Minimum Subscription
Promotors

Civil Liability

Criminal Liability
Solicitor

Share Underwriting
Private Placement

Abridged Prospectus
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7

R4l A AL USIRL
(Share Capital and Types of Shares)

7.1
7.2
7.3

74

7.5
7.6

7.7

7.8

2L usRL an g ellvan ?

9  wiel A AL
il alalBLsdl
SRR RIETRIETES
7.3.1 At Yl
7.3.2 oig1 uizdl 2l
7.3.3 cdd A4
7.3.4 ouaadl 9434
7.3.5 cusS 23d 93l
Rl USIR
7.4.1 9502 92
7.4.1.1 i 938 92
7.4.1.2 2= 8502 92
7.4.1.3 @2 S5 9=
7.42 Us AR
$[5a2l 92 A Ws A ARl dsldd
g1 UHIBIYAL
7.6.1 24
7.6.2 A WML sl viadl [&otdl
7.6.3 912 wMlRUsL 101 susdlaiai-l siolalsil
AR, BulRuarsaas
7.7.1 B2 vidiedl #3Ruld
7.7.2 RudlRuaisadad - He
7.7.3 R#e vug sl 2 3dl dd vilawdl as
7.74 B3z vidisl vl
7.7.5 42 viididl 5148l
7.7.6 32 vidisl Hulel
92 olelR uiselsdl [y ddl
7.8.1 Halbud 3 elailis Bl ez uda 92
7.8.2 WlBuuel el uld R
7.8.3 deladl elelR uikd A

7.9 oA 9

7.9.1 28

7.9.2 ool

7.9.3 oliqa 92 wniel 2wl asiy

7.94 o4 R olelR wsalsdl [k
7.10€54L A2

7.10.1248

7.10.29821A15%1L

7.10.3¢501L 9 2431 A2+l s
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Uil

Adl 2auldl su-ldl uadsl (Promoters) g5l
ououl, W ouol 245 @lewonousl sedl 4il st
8 arll 2iely sl 52 . e, Hsie, doll 2R s[HaAR
el (R Masdi-dl wel we sl 3 (Fixed
Capital)-il %3Ruld 28 9. d % UHIL Su-ldl 4l
23 2l uesl AMeL adladly i Gedler ddldl vald
uelall anal su-ld siiella 44l (Working Capital)«il
o3Ruld ¢ B, i, sl {2 sidalla Y-l
o3RuldAd Uil anal W2 syl 9 stelz uLdl
wileidin wad .

7.1 2R : 24 v Al (Meaning and Definition
of Share)

§A oA ul Suddledl sl y e
WHIRL HIG €ld 6, el <Al el oMl [l
S2AUML 29 8. L UAS GOl e R,

- 9R Vi@ ARIeRUr Su-lil e AL Asd
ad U5 dd (3.

- cRlHE asd s3I asid dd [Bd wadl
Faloteldl ved dR.

Susdl dididl 44l sl sal sielHl Aot
worol [AsuAuA gl uLdlal e tdi 92 uiledl
ULHARL UYL 9, % Al5d AR AW 53 O, A Surll
JREIESR s3aIY 9,

vl SudlaRlL 2013 warel, A »ed
Sudl-il 934l 25 ouaL FHL wisAl uRl wWd
g 9, Sudl drll 9R3dA AL AL el Al

~

AL 9. B 835 AL AR 58 8.

gaydl A el USRA



72 9l aaldisa (Characteristics of Share)

(1) GRHAAL [B0 ¢ 92 3 Surlldll Audeil [Raall &, % il il Bsuvl Reauni Reulsd addl
Sl 6.

) sudlmi 8¢ [8d : 92 3 GRdlerk Su-dlai wsusla [Ba @sd 53 8.

(3) %o [Masd : 92 2 o Masd © 3 ¥+l d-du 4S A% duw e 5 siddl 2l wsiy ©.

(@) Y5 30Ed) ¢ G-l ysd Beiedl 4 w4l B, % A+ Mo qa B,

(5) 85 AL FAMEIR] ¢ su-l AU Aol-l AU Aoaaldl, AGUHL ¢l Wl AUy Hdelr
scl 2ABSR U O, 2L AL ARSI QWL 53¢l 9+l elal[Ms [(BHd (Face/Par Value) MUl $qi-l
galoleli] uRl YU 8.

7.3 Q\R‘gﬁdl uslk (Types of Share Capital)

el usR

ArllalR oLl uLddl RIA qouenadl RS 23l
wdl gyl gl SEEK | gyl

7.3.1 Ak ¥4\ (Authorised Capital) : 5u-l-il 2udeua-l Hd-l sauul Adiar aun saiddl
Sl 8. % “Airddl Y (Registered Capital) 5 @ 44l (Total Capital) dl5 uglL vl »ud 8.7
Susl dedl Attiarz Hdl sl ay qdl 158l 53 asdl Akl A Sudla oufmnl driar 3HL aril sauHl
o3uld Glell ald dl d M2 FumausAHl Al ¢ldl AL 2 AeleA] AMML s uAR 530 Adufd qaadl
o,
7.3.2 i8R uddl 2244l (Issued Capital) : 5u-il Wldidl »3RuUA sireald anicaz yduidl %33l
d Aagdl |2 92 eeiR Ul 9. i Ad eleiz uddl 934 ‘etz uidl 9l s 9.

&

7.3.3 MRAAA 444\ (Subscribed Capital) : 5u-ilatl ol ulda Auisl] Feal 92 W2 212 HAL A
A ‘GAA AL’ 58 9. el URE GRSl A A HIR R U4 dl, Susdl el ulde A2 edl % M
o 530 A% 2 oSl 264 MERIA U 52 9. L Ad HyR Aldl AH A ‘eribd Ry s 8.

7.3.4 Houaddl 93l (Called-up Capital) : 5usil asil %3Ruld Yool 92 GUR ¢ud sud 284 Houd
9. 2 UsR 9 U Houddl 254 Houaddl 93 5& B, Adui AHUHL Su-l wH-A A AR 23 A
92 Gur-ll yaudl 283 oud 8.

~

7.3.5 (iU 23Ad 3RYJ (Paid-up Capital) : su-la Houcudel 9244+ 2s4uisll Feddl 254 A2l
WALl MO A A GRULS 234 5 ayd dd 9yl se 9.

GuR-il sl uid sHAL weudd YA swd Gual 53 sl ladl sHHl 3 arR 4 ¢l us.

(@ wldl

w-uHd 4l (Reserved Capital) : 2 Su-l-l A2nasiq oo 3 Houddl ydl dar w2 yadl ©
2 el amR Y-l #32 wsdl A8, dal AolMl A61eRUr] AGUHL WA &1 uuIR 53 A GUR
Al oude Hdl etHd AviAdl 20 B, FA VA 4 58 B, R Su-dld [Aug U AR
Al H A€IesA wiAell su-l Houdl a3 .
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7.4 9+l Ws1R (Types of Share)

2L USIR

{
v v

Szl 2R UsA, AR

4 {

v

AHLY
(502 9=

v v \2 2

2y, K2 20 9y uddi ud 20 9y ugsl ud

(502 92 S50l 92 530 ASA dal 530 AslA dal

7.4.1 $ZA 92 (Equity Share) :
7411 - SEA R

74.1.2

7413

2§19 ¢ % 92 U Rl Aaadl dal 3dl ud Aoiadl 2150 Is-t eledl ugl es Hodl
Gl ddl 9 A 8(5adl R s 8.

$Fadl -l awwlRisa (Characteristic of Equity Share) :

@)

2)
3)
“@

(C))

(6)

)

®

®

~

AL WAL 21 Usel ARl Susldl Al WS 5 astelz Ael seami 2ud
9. 518 5 il UsA AREIERI 5l ay, AvY Bsld 8.

HalBSR ¢ sudldl ueul B2 AEERAA Hd vl 2RSSR €l O,
[Blages = 24l w51l AENERAA Mol RlAss A Rlagwsrdl 82 2AMBd €ld 8.
sl A1 AoiY : SEaEl el Hoid Rl 1 susdl-l AsL A sl 81 9,
Asidl adae A1 Rl el ULl quEe wy O,

AHIL AL ¢ Sulel Al HOUHE eloR AL, Hdeld 5L dal AAEsiA
il 2[R 852l A¢ieRin 1oL 9.

HA ud o Ad S5a2l 2dl susdl-l Alkdc eMa ukd sa
2Ll el

[Quosn @ Surlrl [ avid dswa A€ 44 ud sul ole % 254 Al dl
H5a2l AéleRin il urd sl 2ud 9.

AML 2R QUAR : S[5aE] AR Yel el UsIsl Alet S A0dR MOl B, &ld.,
G5l 92, ol 912, 9+l GlREUA dfdl Ydl dLleL dAdlR.

iRl Aleell : Hier A60aAuL 21 wsRAL A+l -AlHell s2aml 2uddl da B, %ol
L USRAL A vile-dRl olonR oud ARl s3I wsi 9.

w S5l 2R 1 6L usiRAL €l B, FE, (1) HABsR wd SEadl 92 (2) Rt
Aoiul el el ARSI WA HABSIR qadl S(5a2l 92,

22 S5l AR (Sweat Equity Share) :

AUY ¢ Susdl ddl qads), szl oA [Rre sud qadl s9uR0A aziasl sl
A5 Ranal »iae] ¥ 92 s10d 9 dn ‘e S5a2 97 58 9. A d Vi UsRHL
AL IR JROARML ¥ Glld 1 drl 5l Al eud s ML 2ud, 9.
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5l4el -
(1) Susdldl AA1a5 andel €30 2l asiy ©.

(2) Sudl-l sHAR0A 2 UsiRHl 02 Hadl YauR GuRld Su-ll 91z Gur Rl 2a3d
s AU B, dguRid, s9AAA Su-dl-l G¢1eRAL 2ABsR Haae]l Wwlagl eua

~

Beurt 2y €9,
UL :
(1) Su-ilel Al ACUHL VUL &AL YAR 5L U3 6.

(2) 2 sAAML F2dl AR GelR IRl a-l [@old, ddHid ol2aEHd A suL A8
gl sHARBIA 2l 9 ddl Roidl satadl ud 9.

(3) Surilaridl oruSuid wad due Qeeul AlAMAHL 2R el suadl
IR

(4) A& su-l 4l 43 sl wHRUA Had el s ad uel % 2L USIRAL 9R GleIR
uwdl as 9.

(5) AL DA 2L UsRAL A4l 3 ad yHl Hilasl oedl 4 asdl el

(6) su-l oS Add sa 9yl 15 251 5 5 ssell a2 auul 2l 23 Ak
duy ga Y-l 25 2stell Ay L usiAl 92 sladl 43 L.

7.4.2 WS A2 (Preference Share) :
2§98 ¢ % 92 U Surll-l Asimisll S5 92 U BRI Ysadl uddl Rlases Andaidl 5 €ld 1 ol
Surdl (2o i AR $5ael 9244 Ud sl uddl 4l urd Audal-l 65 $ld A s 2adl uRiedlll
IR 58 9.
U Al aal@sdl (Characteristics of Preference Share) :
1) Rlages : Sl5a2l drelerid Blass ysadl usdl U 96lesRi MR e2 RRgs Haqdi-l 85
Sl 6.

2) 4l wRd @ o Susild [ an R ol o el Asael sul oie S5 Aélerl
uddl %l ud Haddl-dl g5 did 9.

(3) HAURSIR : UsH WEI&AA 1ol dM-l [ A8 AsouAd] oloidiml % Hd siualdl 24RsR g 8.

(4) uwedll : a2, (Hluad vias id Y-l dadl $269dL AstRisIR @A wsiedl 92 wledld ue
5369,

(5) G12ARAUL ¢ AL AR+l 6AREUA AL R 2 . WU AU%-L B HIOLUHL $S1R &AL AR ¥
ardl olemlEHdul 3351 A O,

(6) AR UMD : 20 Usietl AAUL S[5ud] AR 52l uan Blages A Yl ud Anaal ¢s
elalell v wRL 2l $ld .

WA AU SR (Types of Preference Share) : 195611 surlizl Widl g+l A+l Susil sy48Ra,
“tl-sRaRa, ARAe, HRARA0, WARUR, Ai-wdRulol, s<alfod, did-s<aloe adi3 wsi-l Ws=1
A2 ot8R ULl edl; uig dar Su-llaRl 2013 R Susdl qod 6L wsinl Us R ol Ul @ ¢

(1) 20 a9y yedl yd $3L wsld qdal

(2) 20 a¥ ugdl ud 53 wsld Adl.
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7.5 838 92 wA WsAU AR QA dsldd (Distinguish between Equity Share and Preference Share)

Hel S5l g2 PECETIE

(1) o3[uld 234 ele1 uisdl Suslld 2 | 2 usRAL A2 el
U5l 942 53U 6LelR yugal 32l el
UIRCTRIREL S

(2) Rlageertl &2 MBI Slu 9. FMld ¢l ©.

(3) B2 502l eiesi Susil-l Usr, AEIERAA HIoL Al
ACUML €l Al Hd ([Bd ue AsoAdl oodiml o
ucll dal AAlAsiA Hd Uudll ARSI Sl ©.

edlddl »EsIR lu O,

@) | Aavn Ao UHIBL Y Sl O, Ao, UHIBL e U O,
5) ASLRLSIRL AuH, Adl dUR ¥ aY MBac 2ias w18 1l
A0dR Adl 929l A51SIRL AAMHAL 9269l ASWASIRL AL
L USRAL A UL 52 0. UsRAL 92 Ue 52 ©.
(6) 62101 2| QAL GIARAUAH] dHEe AMLI DA 2L GR+L
qAY 69, oMMl atEe Ul el
7 | wdals Bl5adl A3dul sl 9R wiil gla adl Al
aues ol A 128 Wi
qlg A O,

7.6 92 WM (Share Certificate)

7.6.1 A2 = A2 WML 228 sudl gl ardl At 4R (Comman Seal) 8601 dedl AeHA, UM
2l sy ¥ Aedl-l Hiasl sald 9.

Sul-il AdH1 €35 ueud (B . d W2 2 UHRUA Hoadlll 21512 9. qoll 92 wHIRusL AREIERL
W2 Hlagl sl wals yudl 8. 528 3 susil 2l © 5 ususl -l A salddinl e 9, d 9R6eR
WHIRUAHL saldd GReil WsR A d (BHdHl 92 Hud 9.

7.6.2 92 YMEUANL sAlddui 2iad) [Qoidl (Details included in the Share Certificate) : 5u-{l4121
warol 9 UHIRAUAAL il 23U 5 [Qoidl 2ure sl sudl el s a9 wesil {ladl [@odl
Aol HoL ) :

(1) Susil UM 24 ATUAR AUl

(2) QRell @iesy Aol

(3) 92 WHIRUAAL HeisH o2

(4) 912 HIRBL SR, A VA UAR

(5) "RV 53¢ el WS A AL

(6) G+l yalEud i A2Els Ysda WA

(7) 92 el dRlv 244 [Bay

(8) AUl sl ATl HAAAR HAEsi-l Al 2 A5l Al

(9) Susll i MR
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7.6.3 2R WA 10 su-dlaiidl s (The Clouses Regarding the Share Certificate as

Mentioned in the Companies Act) :

(1) WH HER ¢ 92 UMRUSL U Susil-fl A HElR dldl Asa.

2) Al ¢ 92w uR 2 AAdsil wdl dan Asedldl 2adl Feudd AlBsd @lssl wd
eldl A,

(3) usd AWEKA : Bsel 4y Al A Aysd D A2 wiAdl U dl s Add vl
WHIUSL e g ey Ui AYsd ARUHRUAL U2 WA JREIERAL M A AYsd
JREIAAL AU saulaal s,

7.7 9 RuARuASHIun (Dematerialization of Shares)

7.7.1 Buz vuarl w3(Rud : (Requirement of Demat Account) : 912 Mi[ds] s+l wialis
YLl 92 UMIBLUAL 6, HOu 913 UMIBLUAL O Ay, AIRLS o, el Wi, odLdl a5 512l od; R glase
WHIRUAL Hoddl HI2 9616 dio]l A vain [yl waiz ad usd od. aoll, seiedl st ol Adl
Houdl A 241d 5 viid] Al 530 S0ieel s A dMY 2uld HIRSA AHUAR 4 HA AR Al d-dAui
wosellail Glofl adl ¢dl. 2udl qesdlaiinl a1 44 BudlRuardaad-l wal s>uani sudl.

7.7.2 BudRuasdaq - Bz : (Demat) :

218 RuARAASIAA s Aefl Aca ©, Fui olllils 92 wHERUAR SAsIRS 13Ul 3uidRd s2aMl
2 B, 2L W2 AsRASIR Ruifedl wlkRiue wa RBHe vid vidiad Ul 9.

199241 Ao{l (SEBD-il it &S =l 3ou i HotSHi . Aoildl stuel Yoo Q01040 A+l a-d
53R dfSan Ruifzed] wRRiure wal RHe vid vildlad s 9.

7.7.3 BHe vug sul 2 3l Ad viandl as ?

1) suiviadl asia ? BRe (RHARuaASIAA) Acl wBun © Fxi Astesz dididl cllis 942
Sas2iHs @3u didi Ll (Ruiles]l wlefiure) vididl sod 9. eddl 6 usiz-l
el el 9. vAAA2A. (NSDL) 244 Al ud. (CDSL). 21l A4l ARSIl
AR, olirs 3 RSN wdadl-dl wauneld] Aol ©. dal il A ALl A”AHIR
o2 dils lavaAMl 21 B, 2L AL ddl 4513 244 viAd{l G5l dHy ey ARLSA
AL e viid vild 8.

2) RE'E b{li vl 213l [l (The Procedure of Opening Demat Account) : AU
R viid viidladl W2 6ie5l 3 ARugly AelieAl AuS sl dld 9. i WAl gL
wild 2139 1l 33 [Aoldl Ml dli 9. 219 g1l wA A Yool edldd Ry
EECTIRTRIT RS
(1) W (PAN) 5L
(2) 2dslaL-l yRudl
(3) oYL
(4) SsH25U Ml U dl dri Red
(5) WS ASHL sL2L
(6) 2wl Al o AA-oylRud 2 YU U Alss SAR (sa-e AHR) sal-l

Sl 9,
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7.7.4 302 vididl WA (Expenditure of Demat Account) : RH2 VMl &dl WA 2R oL
addl us :

(1) 2562 vienaalll w2 : 32dls 6irsl 2 W A © sl sedls Giesl U WA Adl el
2) alis anael 8l @ BRe vidld AAAdl WS ASASA 1% A 2Ud 9.
(3) s2lu A : RAe WSl vl Sedl QR WU 8 Al HR 2 A 8l el
Sl 6.
@) Wl 4l : A ¥ A-da 3L Welwll Ad Al U 81 Al 2ud ©.
7.7.5 B2 vudiu swel (Advantages of Demat Account) :
(1) 9=+l d-da-l ulzur w0, AlssA 24 Bl WA O,
(2) 92 uR saldl gl Ysadl Ul O Bed ¥ G UL AU v HiSl AU 9.
(3) ¥ vidHl ¥4l 234 92 U did H0ddl Hi2 dRel 5 Birdl 48l asu 9.

4) 942 uledl dad % RHe vidMl 92 ¥l 48 ot 9. gl Awli-l walddl a1l wd
% W 9.

N

(5) A2 wdledl o HUlRSl €5 drd o 1ol Ad ©. F 2100 SIS duaR § Ridl 8l el

(6) Sul ol 9 G812 U3 AU drd ¥ [3He vildiHl L A4S oy ©.

(7) R¥e €leRa oiesl Uldid viid %dl 2 ldasd’ qaadl >0l 9 g-uel A2l [@odl
2131l HilRdl 2 902 2eisl Beedl RAR el was ©.

(8) YA §$ Hi2 UBL UL Ulidldl Gudlal 3 wsiy 8.

(9) A2 setedlni, viidl udlel soiedl, gl AL, 92 vl diddl, 2uatel i uHdlHl, 9
518 aldl a9l oAl Ml asiy ©.

N

(10) R¥e vildl glal 9+l ad-d 2130l Uiz ‘vliddld’ ddid $180 BifRadl eidldid (NRI)

~ N

Uldlril oidde etidedl Su-ilaiidl 9041 ASLEL 54l HIZ ASIUZY ot €9,
7.7.6 BA2 vudll Hulel (Limitation of Demat Account) :
(1) 2201041 32als 930 U A28l Ugfia Aol Hodl AstAsAl>iia A5l A 9.
(2)  A01AHL vol 9l AAUL AL 52+ Al BHe viid viiawadidl s, alfls waqgl s,
s2uq 8, G-l d-du (lewil) 8l adlad 518 21 vig Hid ud 8.
7.8 92 o8 wsardl Qg Ad (Various Ways to Issue Share)
suddl G-l eotiell Budrtt stitl 2 oeudd s Adl WSl 215 duidul is 2 IR gk ud @ ¢
7.8.1 {0 Gud 3 e1glis (Budel sisik wd@ 2R (Share Issued at Par) : 5usil Widi-il 92 yo [BHd
5 oelals Bud olelz il 9. gld., T 10<l 40 Bid-dl 92 T 1041 o ol uld.

7.8.2 Wlunedl s8I wld 22 (Share issued with Premium) : 2413 $u~il 912+l wo 3 elallHs
Brd sl ay (Bad 22 ok Wl R llaxel 92 oz Rl seald. eld., T 101 4o Budsdl 42
T 1540 ez W dl T 5 WIBuHl 28 oeud. aeid Ad wlaled staar woldela su-dl »u usiR 9
BlgIR UL 6.

A2 WPy 2 sudl e Al sl ©. w0 A2 WlRHAL 5L Guadial SuHl 1A ool 53 wd @ ¢

(1) 4ol eRULS Addl 912 U ol 92 6lel Uil HI2.
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(2) Sudldl walis vl widl anal 1.
(3) Rot=z lBumel ud s2aldl i AR ud WlHRaml 251 1idl anar s,

(4) 92 % Roiraz oldlR Uisdl avid gdd v, qeia 3 oliugzl sBax (Underrighting) 3 sciddl (Broker-
age) Hidl awnal 1.

(5) AR UlFUHAL 1L Gualol Rl wiual M2 4 wsdl Al

7.8.3 azladl ti¢1R Ud AR (Share issued at Discount) : %13 92+l 3ou 3 elallvts [Bud sl i)
Bad R 6Ll WSl 2Ud U 92 d2iael olelx LRIl © dH seald. ddMid AHYML SIS wel Sudl qalag]
92 oz utdl wsdl -l
7.9 61+ 22 (Bonus Share)

7.9.1 218, ¢ SU-il dell sl A3dl AsHizl SIS ULl A% do1R del ddMitt AEIEIN UHIRAUR AHIRLAL
A2 UY d- ol U 58 6,

Sueflal FaMAusiHl Al A dl % oA 92 oslR Uldl 43 9. AHd Ad £35Sl FudAustl udl

oLl 52 % €.

7.9.2 ARON ¢ Susdl A wudd A%OUHL 6lHA U2 68 Ul © ¢

@)

2

AR Houdd WH : iud: cwS AAAL A U [ Houdd WM MUY s M2 sl Ul
ol A2 Yl wsy 9.

N

AUHA G Su-dl WAL il UHIEHL A 60 5 AAsl-sain il oL ousl €y
A JREIERAA AGL HIUAL W2 ol IR Ml AsU 9,

7.9.3 6l 2 Ml 2wl asy ?

1)

2)
3)

st-l stnasll gl Glew sl vuddl siS wsL stritidnisl s Asi-qsui sagll vl
CRICTEICTRIN

AWM vl oL ougluiell Hist Yol e Addl 92 U o ol 92 2l wsi.

Rz ud sul usdl Roiwuz YdFAAL 6ugl adcdl 254 AR SAAHA Wd A4S sl ¥ 54
1 duigl.

7.9.4 oA 2R oeR wiardl QR (Procedure to Issue Bonus Share) :

@
2
3)
@
(€))

(6)

)

®

(RaMAUAL @ ol 92 olelz wsaldl Al Sudldl MMl §idl wst.,
s ¢ Surflel AL AGUHL 6l AR VAL S UAUR 53 il ASA.
ARIUAS © AAASIHL AR AU AG olletiadl Udal Susild A0uusLs oid 529 AL

N

ARNAL WEL @ Su-lld ueuunls o sul olle Al ucdl-l ULl dUR K2 B,

~ ~

85 AL A : Vil 92 AsS clal Rl ol el Sl ¥ GREIEAN il ddl
Sl dMdl €5 salddl $AR duR sl 33 O,

Hogdl WAl ¢ s AU sul ole YRl well duiR 53 GREIEAA A 200l uRusL Hisdl
WAL 2 9,

surl-2A%21R ¢ olir 92 Gl WLRL ul 1 MIAML oliAA A-Unds Susil-aRgi uHa
“Alaiag .

A6l (SEBI) : 6l 42 6lelx Wisal v ol =+l 254 485l s2a1 w2 Aofll Holeds
Ul Hoot [l sl st

134

Al@ord uAaeR A AsRua ulseu, Qre 11



7.10 51 92 (Right Share)

7.10.1 A2

: sulaiRisl ot 02 A 1S Su-dl ARACHL Sl 2 Adl S5l 902 el Wl AR

Yl adiid 952l 9206 Al 92 Ay vledisdl Udld 52 9. ¥ ¢5l AR sea 9.
7.10.2 A2US2AL (Provision) :

(0]

)

3

@

)

AHUMALEL : Susilel Alaelldl ailvel 2 ad el siaar Gadusll saiqn 1 oad yHl w0 6
U8l % ddlut addl vtadl €l d dlue udal sudl 3l aml 53 asdl «el,
ARSI, AWEA : el 92 Anadledl MR HRAAdl 35 AREEAA ol CLoLMi Sedl A2
2 9 A euladl AU Hisadl ASH 247 210041 201 15 Ryl 14 30 Raxell ay
AHY S Ul AL,

85l QAL ¢ ¥ ARG 85l Al s sl Ul Gl d 2 Aalmadl dréeml
Uil el oL s3 as 9.

g5l ARl R @ €l sl A+l sl G512 sl sl vl adl 458l 53
AHAHL Yl (Feld A oeud dl danasHson sudldl [Bdn eudul avll esql 9+ Msie
53 A5 ©.

R U e5Hl A ¥ ARGIEAA HOAUAL Sl A HS 2UUd STHHL 2% W18 2sH
arRal-dl Sy 9.

7.10.3 €5 AR A3 A2l 5% (Duties of Secretary Regarding the Right Share) :
@5l 92 10 Asedl 6 usi-l 5% el sl Ul O ¢

(a)

(b)

AdHIl A2 U $% (Offer made to the Existing Share Holders) :

(1) Amay Asel2L AHAHALEAL AsclHl 85l AR 2udlfl el sl © 5 33 d
455l 539 ASA.

(2) AAASHIOAL UGUHL AL 210UL SR UAIR SUAl LS.

(3) AEIRAA U 210 AURYU HisAdl 27 esell 4R Wil 22 539l 2 %33 U
QAL 9L UL 15 [Rauedl AHU 2Audl A,

(4) 85l AR HAAUUL ARSI 4551 52l 12 A+l SR0ieedl Usls i UeAUSLs 6lY
sl Al s8]l sl AL,

M8 %rldl YAl $2% (Offer made to General Public) : ¢5l 92 M2 ¥ L&A

229 A 53 Sl 3 AHM saldd L Gl ddl eusll 92 MIE 28R wdidl AR wRledl

UHARL UL A5 B, Bl M2 [QsiurUsl oLl UsallMl 2Ud 9. 2 2100l (AR 92 olelr

el (@Al Fdl o 9. gl g gl W Susdldl wac elaiadl, H{y3l usll Hisaal,

ARUASHL Hif 52l 912 adanilusls duiR 539 AdiR.

N c b
ARl Y A L
2§98 1 Sudll gt Q4L AL AL Reulsd sisH sed 92, susil sel Yool [Rsuunus slelR
Wil g2 geidid 02 viledl 2dae U B, ¥ @lsd G2 R 52 dd AEIER 3 AU sdad B,
uuadl : Su-laRL Yoo, Az wed Susildl Aydl-l s ouol sl ueL qMA Wy 9, Susdl
asil A4 Al AL @RiME adl A 8. L e ool AR 58 B,
A
gl cwaldisa :
ARHAAL (Rl 1 92 A Surll Gyl el Roulsd sisu S

sudldi 8¢ [Ba : G-l 254 wed Rd €lu 8.
g [Masd : -l d-da, dlz § el 2udl asid ddl Fon Masd 9.

2L usRHL AR g ellva ?

~ N

~ N
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NN

Y 3Roiedl -l ysd eiedl A ud 8.

85 A FAUAEIRL : AWLESRA AHAL 51 WA 8.
g dlu usR :

Ak Wl : Susill sudeduatl Y-l sanul ealdd 54 Az sl 58 8. Sudl AnidrR
gl 4y 4L AR oleR widl wsdl <l

s8R Ul AU ¢ susdl w3Rud Hoo Aricuz yilHisl Yol U2 MR Ud ARl GelR uld
SELRERE S

@A Gl ¢ surlal ez ue Al Feddl @il Hil A A el A4 sdai.

qouaddl 924l : susil w3Rud Hoso A+l 254 ¢ud ud Houd dd ouaidel 94’ 58 .

s 2adl 9iydl ¢ sudlal douaidel dxydl Ul Fedl s fRleEl wddl wa A eRwS
RICIRES R ERETUN

AR USIR : (a) BEAA AR ¢ (1) A SEa 9R.

2§ ¥ A2 U BRI Aogal 21 44 ud Holadl st 9REIER1L Ul 85 HA Al A
S5l 92 58 ©.

aBsdl : (1) 44 urd A 1o (2) AL 1St (3) HdlsiR (4) RBlRswsHl e »0RBA €l
Usrd AL RlAsrs sl olle M, (5) Su-lld ay st ay Rlasws, 219l sl 2l Rlag-.
(6) ALHIA UGUHT Mgl 5Ll A AALASIA Fealdl 2SR, (7) Su-l-l [ avid el ded
ARl Ha. (8) S[5adl AEIesRAA g5l A2, ol A, HAglardl dAld. (9) Hiwd Q01U i
Sl €9,

(i) 241 S5 2R : HAUBSIR 27 BRLSwsL AR

(i) 22 S[E2) AR : 232 SEadl 92 G4l 23 AxL ole T ad uedl otelR Widl astad. 1L IR A5
A% s9ALR2AA IRMLCL 5l AL £ AU A5 2AA% A01R 2] ASIAL D).

USA AR

2§ 1 Usn AL RS Aoaall 219 [Racs adi 44 Anaaidl uay sEsR & 9.

aEBsa : (1) R Aol wam ¢s. (2) susdldl Racrii 44 urd dnqdidl yas os.
(3) 25 HAlsR dd 8. (4) Flad 2ias 2 YA Andl ©269dL ARSI 2L A a4 Ude 5.
(5) GR-UL oo RAR G, (6) Us AGIERUA Brined, UL 2l Sl

UsIR ¢ (1) 20 9y ueal ud 531 wsd ddl, (2) 20 ad uedl ud 30 wsld dal.

S5adl 22 A UsA AR ARA dslad ¢ 6(5a8] 42 A Us 42 423 (1Al operdimi
dastad € : (1) w3Rad (2) Blas=Al 2 (3) 2uBs1R (4) v (5) USRS (6) sloadLd
(7) 4dlals.

AR YW :

A 1 AR WU 2@ Susdl glal dsl AL MR 3801 drll UG UMM Siddl s,

% uedl-ll Wilasl saladl walis yrid 9.

AR YMIRAHL salaqil suadl [@atdl ¢ (1) Susdld A 2t At 2AuRL (2) siedsH oR
(3) WHIBUAAL 2isH w6l (4) A WL 53U AH-UMAB, (5) HIREL 536 AR, USIR A AvUl
(6) 9l HABHA i A2eEls YsAd 64 (7) A 20l dilut 214 [Ba (8) RBsel vt Asedl-l Al
(9) Susl-l WM HelR,




Su-lanRi-dl s ¢ (1) 92 YHIRUAL U A HER Sidl Aot (2) 6 Bisel 2 Asedl-l
#dl Gl ASH. (3) UYsd ARELERAAL UM €lal A5
IR BuARuadaq (Ra2) :

2 1 (e vid 2@ 92 wrRuen $AsgIFs olrel uldRd sa-l waL i w2 Asiesi
Ruifzed] wlERiu-e wd Rae vid vidiad u3.

sal vilendl At 2 (e vid 245130 219 viiedfl Giesi dal 21w Aensly Aeivi viadl asia,

viig vlienaal (Al : Rae vid viidaar a4 exdided 2y sal U3 8 : (1) uisid
(2) R8sl YL (3) MU (4) s Rerd (5) Wl W3l slel (6) Hir-oylllud 22w
UYR U2 Sdldwe idlire.

RHe vidirl vl : Rz vidil A1 wsizedl Wil 2 9 1 (1) vid vilaadndl wal (2) als
oarll sl (3) seidlud §l (4) AL A-AA Alelii-l sl

SWEL ¢ (1) A+l A-da-l uBar »¢dl A A0 oA, (2) AR URAL AWR W ol A,
(3) ciel M2 ofldl 18l wsid. (4) AR viledl o vidlHl A UL A U 9. (5) -l wlAsl g5 e
gl (6) olidd U2 68l Usdl MLl dd oML A A, (7) Gl vid A ws.
(8) e 54 W2 Guudll. (9) A vl il o -3, 9 FreledlHl AuHl Rl s,
(10) ‘lAald’ 5180 Biea[AaRdl eucdldld A9ds Uik 2.

HULEL : (1) A218ld U9l Aol Ml (2) voel vl AsIRL 521 UGl w2 Hig ul S,
AR ol wdadl [y Ad :

w4 [Bud o1z udd 2R : su-dl 3o Bud 92 etz uid,

WBanEl 61z @ 92 ¢ surdl gzl qo Bud s3di 9y Bud 92 s wl. 4hl sadl suxdl
2 Ad A2 oz ul, A WIBEY A sl B el Gualol elid A2 olel wisdl, walis wal |id
anal, Retwz YlHau-dl 251 ud 5L, oligbdl sad suvdl 34l 4 a5,

azladd 6812 WA A2 : sllFs Byl il BHa 92 clel isaiMi »Ud AR aziadl 912 o8
OIRICRETL=TLN

oA AR

22 ¢ Sulrl Assl ddel AsiHia]l AEAA qrIRIAL A2 20U dA el G2 58 D,

OIAA 2R GIEIR WAl WAL A%ON ¢ (1) A2 U Al Houdd H RS 52l (2) A-lMd
SRR

el 2udl asi ? (1) trimddial (2) 92 WBasHl 513l 219 Roea YdFEHL ariidl
sl

~

o1 Wdatl (Al : (1) FRad-ussl oS didl Aol (2) AHIA AUML 6 Sldl SO,
(3) AAWSHL M €l ASH. (4) wEl quR s 2Ud. (5) &5 slddl SA AUR 5L UL,
(6) Mgl Misel 2uual ASH. (7) wRSA BLAS HAUR HUd AHAHL olAuR Uatssil el

sadl ASH. (8) AollAl wvled Hool AR 5l A,
g5l AR :

2§94 Sudl wRACUL G A Al SEEL R telR U dl A $Ea2 GRECAA Al AR His
CERNE IR TR ERERTTON S
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fAUSAL ¢ (1) AHuMAlel : Surlll «dlmell-l dilvel 2 ad stdn 92 aduell saiqi 1 ad
% dAldlvt agdl 2nadl did d dlu usal 14 amzl asidl Akl (2) AR AR Hisadimi 2ud.
(3) AREIER wid Al5edrl dSUML el oL 53] A5, (4) esell GUAlaL + 53 dl AAAsHI d-l s
530 A3, (5) @5l Al 22w WA WH R Cli B,

A2l 5% : A3 6 usiHl 537 el sl uL B

(a) adiid AW YAl : (1) €5l 92 vl @ sudazdl 8 d sl 5.
(2) AAAS HOML 62U YAIR S2AAcl A, (3) AREIEAA AL 2101 %L s2<l. (4) U s0ieeluss s
AqUAs ol sdll dlRlw 55l sdl.

~ ~ ~

(b) 282 %ridl WAL : (1) ©5l AL UASIRAL GUaldl + sdl Sid dal 92 wiledl WS A&
geidll SUHARL UG U3,

ALY

1. DA wsi gauel 0l [QAsew ude 53 aw :

(1) Su-dl ddi oissl wdal -Asmigl S Ul A% AR ddHid UGG UHIRHUR UM 2l
QURIAL SR 9 S8y ?

(A) 858l 92 (B) Us 912 (C) ol AR (D) &5+l AR
(2) ©5<lel A AUeclmi AAAxisl 56 ouotd w2l el ?

(A) HAllBsReL es% (B) Rellsesul naH ¢ss

(C) AHIL ACUML 1R el 855 (D) 6l A2 HAddldl ©55

(3) Suedll Wil 34l Glefl s stuel Hael g 59, U8 7

(A) SAeAUA 61 Ulsd ul. (B) [Astu-ust elgl uigd, Ul

(C) [Rumdus 6l ulsd us. (D) 22 WHIAUA 6LSIR Ulsd, U,
(4) AR (NRI) el 2434 2l

(A) it Rge S[un (B) it Ruswe Slw2uA

(C) Aand e Sl=3un (D) +id g2 SrerAaured

(5) A2 2 su usRAl Masd © ?

(A) s14l (B) %214 (C) 29y (D) 2Hadlas
(6) i-viadlsia (NSDL) y&l 2434 Ul

(A) Aadd RsaiRRy Ruibesl (@ (B) ~-RsdiREy Ruilzedl [aes

(C) Aaurd RsARRy Rewrer (@24 (D) Aud RsREBy Bued-e [aM2s

(7) Su-dl-il A28l dxe sHARHHA d2ld HAdL s 1A% AR UL Hiddl A 9 sdaud ?
(A) S5l 92 (B) ol 92 (C) @2 51l A= (D) ¢s+l AR

(8) ol (SEBID<l Hvu (i3 sul 2uadl & 7
(A) 2HelaleHl Al ©. (B) ddlei 2adl 9.
(C) ymi uddl o, (D) HotdHl uddl 9.
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€))

AldBumiard (CDSL) 4el 2434 4l

(A) Azet R~ Al S (&2 (B) A2 s1u352 uldRy Sa H2s
(C) Arzd Ruilesl wlERy SR (28 (D) Arzd Bueie AU SR (M2

(10) ¥l (DP) si4 secuy ?

(A) dlu522 Ui (B) Ruiledl wedl v
(C) Ruimel wlERu-z (D) Ruilesl wenellu

(11) ol 912 618IR LR UsSl B2al AL ol 9-Uats Su-il gk uuar ditad As» ?

(12) el (SEBD<, [Aqd 34 2wl

A1 B) 3 ©) 2 (D) 4

~

(A) RsURRR 2ieg sisqUle 608 2lis SRu  (B) RsURERH 21w sisudy olld 2dis SRl

(C) RsARRy 1w visuus 6lls s §[RU (D) WRUA 1w 25y olld 2Als Sl=al

AArL YA RS ASAHL FUGL V)L ¢

1

~—

(
(
(
(
(
(
(
(
(
(
(
(

sudla 3eal usiadl Y-l ¥3duid Gead © 7

AR Hdl el 58 sanul salddl €l © ?

A Ad de S5adl el Sedl ad yHl 3rotedl A asdl sl ?
fREIER HI2 Walbts Yl a3 o €lu © 7

92 Wy 2 sudl e g © 7

sl USRHL ASLRASIAL Ue AR vledl] wie 53 & 7

qeladl elgl2 ukd A2 Sl sdawy ?

RaR (rasdidl wlel we sa usiAl 3i-l @3lRud du § ?

s ARrL USIR wRUdl.

10) BuilRuadru (Rue) »ed g ?

NN ~ N

11) Su-ilal olelz uie QML Fedl 9 HIE >R HOL d WHA 9 secd !

S

12) sul g, -l w3RAA suL SRR Bead © 7

-

B .

ARl UslAL 25U gL 2L

(1)
(2
3
(4
(5
(6
(7
(8
(

)
)
)
)
)
)
)
9)

GReAl 2 2l LUl 2L

92 A GRElERAL Susil U 5w waloteld] yud 8. - (A uHendl.

‘Sl5adl AélesAA Hag Rlass 3t su-lldl st A dold 41d 8.7 - [ qudl.
2y S(5a8] dR-L UsR el

e 6[5a2l 92 glRl AAASL dH sHARIA HodL $1MeL Ul

2R UMIBUA SR Sled HIe WABLs YRLdl 8 - 51281 2l

R UMIUAL 191 SusilaiRirl atarsil el

Rae vud sui vilendl as ?

RAe viidirl wal>il aeudl.
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OlAA AR GLIR ULgalrL ARl %R,
A USAL HELAR AL 2L
2+l ael@isdl el

)
A
)
)
)
) Rue vig vildaar Wil (Al ol
) ol 92 il 2yl wasy ?
) g5l 92 2101 AsedHl s %Ll
5. A uslr [€QRARYAS Fue L
) AL USIR Aol
)
)
)
)
)
)
)
)

S5l AL 242 7 la@sdl gl
s el 28 2 AlaRisdl weudl.

RAe viididl sHel 2 Hulel Rudl.

S

e B(5a2l G-l e 2 AdLASIL RUAlL.
B2 v viilaal {01l w3Rud weudl.

WllBnel otz widd 92 »ed 9 ? su-l 4z WlBuudl 25Ul Gualal 56 dd s

Ol5a2l 92 2 Us AR a2l dsldd AHAdl.
92 uHIRuAL ed o 7 dui saladl suadl [@otdl seudl,

NN

169 ?

ol G ed 9 7 el AR el wisaldl (AR eudl.
G5l 92 2ed 9 ? esHl AR ol oSl weul.

wReuls aeel

wdedust (M/A)
(MaAusL (A/A)
w5 Alsd

ERLE

CR{C] P

ASLRLSIRL

ALY HEIR

Aofl (SEBI)

wir. 2. 24, (NSDL)
4224, (CDSL)
d.ul. (DP)

ui+ (PAN)

ALLS-53AUR

(Bie[Aadl cldla (NRI)
ERIE]

ALY AL

Memorandum of Association

Articals of Association

Authorised Person

Liquidation / Winding up

Capital Growth

Investors

Comman Seal

Securities and Exchange Board of India
National Securities Depository Limited
Central Depository Services (India) Limited
Depository Participant

Permanent Account Number

(2uasal 12 Guaiall)

Client Agreement

Non Resident Indian

Resolution

General Meeting
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